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CASHIER / GATE ENTRANCE WORKER
	SALARY RANGE:
	$11.80  –  $14.34  per hour

	FINAL FILING DATE:
	An official Glenn County Application must be received in the Glenn County Personnel Department by 12:00 P.M., Noon, Friday, August 27, 2010.


THE POSITION

Glenn County is recruiting individuals to fill one regular full-time Cashier Gate Entrance Worker position.  The individual appointed to this position will perform a variety of duties involved in the control of traffic into a County solid waste disposal facility and the routine maintenance of the facility.  The position is full-time scheduled for 40 hours per week 4 – 10 hr. shifts, Sunday through Wednesday or Wednesday through Saturday. This recruitment may be used to establish a list to fill future vacancies for the next 6 months.

DUTIES

Prepare entrance area for business each day.  Control the flow of traffic entering and exiting the solid waste disposal facility.  Estimate load sizes, calculate and collect fees (based on established fee schedules), and issue receipts.  Responsible for cash receipts and prepares deposits.  Checks loads for hazardous waste.  Prepare and maintain routine records and reports of solid waste disposal activity.  Maintain recycling areas.  Assist in the performance of routine grounds maintenance tasks.  Perform other duties as assigned. 

WORKING CONDITIONS

Schedule: Must be willing to work weekends and holidays.  Must be able to work outdoors in all weather conditions.

Physical:  Requires medium work, lift up to 50 pounds, and carry up to 25 pounds.  Requires manual/finger dexterity in operating various office/landfill equipment.  Must be able to stoop and bend.  Ability to drive solid waste vehicles.

Environmental:  Exposure to: sun, wind, and rain; extremes of temperature; uneven and/or slippery surfaces; fumes and dust; unpleasant smells; noise levels which may require wearing of ear protection.  Potential exposure to hazardous materials.

Mental:  Think clearly, complete deadlines, and deal with frequent interruptions.  Deal with the public, remaining calm and courteous.  Ability to resolve problems/conflicts.  Ability to concentrate with many distractions.  Ability to make decisions based on established policy.  Ability to interpret charts and other data.  Good observation skills.

QUALIFICATIONS

Knowledge of:  Working knowledge of general clerical procedures, including handling cash transactions and basic recordkeeping. Solid waste collection operations. Vehicle classifications and load capacities. Laws and regulations regarding landfill operation, solid waste collection, litter, hazardous materials storage and disposal, waste oil collection and recycling.  Safe work practices.  Recognition of hazardous materials.

Ability to:  Interact effectively with the public and other employees. Operate all required vehicles and equipment. Collect and count money, make change and issue receipts, use a cash register. Reconcile cash against receipts and prepare bank deposits. Prepare and maintain simple records and reports.  Understand and follow verbal and written directions. Work effectively in the absence of supervision. Work independently in opening, operating and closing. Cope with stressful situations firmly and tactfully.  Communicate clearly.  Lift up to 50 lbs.

TRAINING AND/OR EXPERIENCE

Experience:    Two years of responsible work experience in performing teller or cashier activities.  Some working background or training in entrance gate or retail store operation.

Training: 
High school diploma or GED equivalent.
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License or Certificate:
Possession of, or ability to obtain, an appropriate valid California driver’s license and a satisfactory driving record.

SELECTION PROCESS:  The selection process will consist of an application evaluation, oral examination and pre-employment exam and screenings. The most qualified applicants will be invited to participate in an interview wherein their qualifications for this position will be reviewed in more detail. If you are selected for an interview, you will automatically be contacted.  Applicants are encouraged to submit a resume detailing their training and experience with the official application form. 

Eligible Lists are used for Full-Time (40 hrs/wk with benefits), Part-Time (20-39 hrs/wk with benefits), and Public Service Employees - Temporary (no benefits).

IMPORTANT:  If you need accommodation in the examination/interview process, please contact the Personnel Department at least five (5) working days before a scheduled examination/interview. If you would like to be notified of your standing after the close of the recruitment, please include a self-addressed, stamped envelope.

Application forms may be obtained from and are to be returned to:

GLENN COUNTY PERSONNEL DEPARTMENT

525 W. SYCAMORE STREET, SUITE A-1
WILLOWS CA 95988

TELEPHONE (530) 934-6451 

FAX (530) 934-6452 or 934-6457
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08/10/10
Employment Information

An Equal Opportunity Employer: All applicants receive consideration for employment without regard to age, ancestry, color, marital status, national origin, political affiliation, race, religion, sex or other non-merit factors (except as limited by law, or bonafide occupational qualifications). The County has a policy prohibiting discrimination against qualified handicapped individuals.

Applications: Application forms must be filled out completely and clearly show that minimum qualifications are met. All statements made on the application are subject to investigation and verification. A separate application must be filed for each position. 

It is the responsibility of the applicant to ensure applications are received at the Glenn County Personnel Office by 12:00 P.M., Noon, Friday, August 27, 2010. 

Residence Requirements: There is no residence requirement except certain positions may require the employee to reside within a reasonable commuting distance.

Travel and Related Expenses: Glenn County does not reimburse applicants for any travel or related expenses incurred in connection with applying for employment.

Medical Examination: Applicants may be required to pass a medical examination as a condition of employment or promotion. Medical exams may include a fitness exam and a drug & alcohol screen.

Summary of Employee Benefits

Benefits are subject to negotiations with employee organizations and may vary with individual bargaining units.

Credit Union: Low interest loans and systematic savings through payroll deduction.

Deferred Compensation: A tax deferred long-term savings plan is available to all employees.

DIRECT DEPOSIT: the County pays its employees Bi-Weekly through Direct Deposit to any financial institution that is a member of the Federal Reserve Automated Clearing House.

Holidays: 12 paid holidays per year.
Health, dental, vision and Life Insurance: The County makes available to employees and their dependents a health, dental and a vision program. The County pays the premium for a group term life insurance policy, and also a short-term disability insurance policy. 

Sick Leave: 12 days per year; unlimited maximum accrual.

Retirement: Regular full-time and part-time employees participate in the Public Employee's Retirement System and Social Security. The County pays the Employer and 50% of the employee’s contribution to PERS.

Vacation: 0 – 2 full years: 11 days, 3 – 12 full years;  16 days, 13 – 20 full years; 21 days, & after 20 full years; 26 days.

The  above  information  is  general  in  nature  and  does  not  constitute  an  expressed  or  implied  contract.
GLENN COUNTY


An Affirmative Action – Equal Opportunity Employer


We Encourage Minorities, Women and Disabled Individuals to Apply
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