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.2 Reimbursement for Expenses 

.2.1 When Expenses Reimbursable

A. County officers and employees shall receive necessary and reasonable expenses in the performance of 
the duties of their respective offices and for attending meetings as have been authorized by the department 
head. County officers shall additionally receive their actual and necessary expenses while traveling to and 
from and attending the actual conventions of their respective associations.

B. Reimbursement for meals pursuant to subdivision A or Section 7.02.06 shall be substantiated by a 
receipt for payment of actual meal expenses. In the absence of a receipt, county officers and employees 
shall be reimbursed on a per meal basis as follows:

Breakfast $ 7.00
Lunch $12.00
Dinner $20.00

Total $39.00

Breakfast: Breakfast may be claimed if travel began at or prior to 6:00 a.m. and terminated at or after 9:00 
a.m.

Lunch: Lunch may be claimed if travel began at or prior to 11:00 a.m. and terminated at or after 2:00 p.m.

Dinner: Dinner may be claimed if travel began at or prior to 4:00 p.m. and terminated at or after 7:00 p.m.

.2.2 Mileage Reimbursement for Personal Car Usage
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A. If a county officer or employee uses his or her personal car for the performance of the officer?s or 
employee?s duties, or to attend authorized meetings, the officer or employee shall be entitled to 
reimbursement at the rate set forth in this section for all miles actually traveled on such County business. 
However, no claim shall be made and no reimbursement shall be paid for:

1. Any miles traveled without the approval of the officer?s or employee?s department head.

2. Any miles of incidental travel for personal business of the officer or employee that may occur during 
such official travel.

B. An officer?s or employee?s regular use of his or her personal vehicle for business travel in the course 
of County employment shall be approved in advance by the department head. No reimbursement shall be 
paid by the County for mileage incurred by an officer or employee in the absence of such approval. The 
department head shall ensure that the employee?s vehicular insurance coverage complies with the 
insurance requirements of Section 9.06.06.

C. The rate at which mileage shall be reimbursed pursuant to this section shall be the current rate 
recognized by the United States Internal Revenue Service as exempt from taxation under the Internal 
Revenue Code.

.2.3 Other Modes of Travel

Reimbursement may be made for travel by bus, rail, or commercial aircraft, but shall be 
substantiated by a receipt for payment of such transportation.

.2.4 Lodging and Registration Fees

Reimbursement may also be made for lodging and registration fees, but shall be 
substantiated by a receipt for payment of such expenses.

.2.6 Meals Unrelated to Travel

In addition to the expenses reimbursable under Section 7.02.01, employees and county 
officers shall be entitled to be reimbursed for necessary meal expenses incurred while 
working 3 hours or more in excess of their normal work day, or while attending 
meetings within Glenn County for the promotion of county business. Departments may 
provide refreshments for these meetings. Employees and county officers shall not be 
reimbursed for expenses incurred while attending meetings of service clubs, fraternal or 
religious organizations, or other such organizations of which the employee is a 
member. For individuals who are called to work on a day other than their normal work 
day the meal reimbursement entitlement under this Section will not be authorized until 
such time as the individual works at least the equivalent of their normal work shift plus 
an additional three hours.

.2.7 Expenses of Commission and Committee Members
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Subject to the prior approval of the Board of Supervisors, members of commissions and 
committees consisting of citizens appointed by the Board of Supervisors to study 
problems of general or special interest to the Board and to make reports and 
recommendations to it, shall be entitled to reimbursement of mileage at the current rate 
recognized by the United States Internal Revenue Service as exempt from taxation 
under the Internal Revenue Code. This mileage reimbursement shall be paid when 
these members or citizens are traveling in their own car on business of the commission 
or committee. These members and citizens shall also be entitled to reimbursement for 
expenses while on such business, the same as county officers and employees are 
entitles under this Chapter.

.2.8 Supervisors' Travel

A. In addition to expenses allowed in Section 2.04.03 of the Glenn County Code, Supervisors shall be 
reimbursed for expenses incurred in conjunction with the various associations, assignments and 
appointments listed in the Glenn County Appointments Roster as assigned each January. Also included 
are any hearings, meetings and events which are County related business and/or for the benefit of Glenn 
County. 

B. Reimbursement amounts will not exceed Per Diem amounts established by the Internal Revenue 
Service under the High-Low substantiation method published in Publication 1542, except for lodging 
costs in connection with a conference or organized educational activity, which shall not exceed the 
maximum group rate published by the activity sponsor.

C. Expenses in excess of the above may be preapproved by the Board of Supervisors. Any such amounts 
not preapproved shall be at the personal expense of the individual supervisor.
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