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.2 Introduction 

.2.1 Intent 

The Glenn County Board of Supervisors recognizes the right of the public and the news 
media to have access to information related to the business of the people of Glenn 
County. The Glenn County Board of Supervisors also upholds the right to individual 
privacy granted by the California State Constitution. The legislature has declared that 
?access to information concerning the conduct of the people?s business is a 
fundamental and necessary right of every person? in the State of California.

.2.2 Purpose

A. The purpose of this policy is to set forth the county?s policy with regard to complying with the 
California Public Records Act (CPRA) for all county departments, except the Sheriff?s Department, 
which has a separate Media and Public Records Policy, adopted by Glenn County, which governs the 
release of information from the Sheriff?s Department.

B. With regard to all other public records, the Glenn County Board of Supervisors follows the 
requirements of the CPRA, while recognizing that certain limitations on the release of information are 
governed by other California State Code sections and case law, which are not included herein.

C. The adoption of the policy is designed to assure that the release of information from all county 
departments occurs in a uniform, predictable, fair and an impartial manner as prescribed by law.

.2.3 Objective

A. It is the policy of the Glenn County Board of Supervisors to make available all information and/or 
records as required by the California Public Records Act, within the guidelines established.

B. This policy does not replace the California Public Records Act, but sets forth county policies for 
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carrying out the requirements of the Act as allowed by the CPRA which states, ?every agency may adopt 
regulations stating the procedures to be followed when making its records available . . .? (Government 
Code 6253.4). The CPRA allows the county to adopt policies which ?allow for faster, more efficient, or 
greater access to records than prescribed by the minimum standards set forth (herein)...?

.2.4 Definitions 

As used in this Public Records Act Policy, the following words shall be defined as set forth below:

?Public Record? as defined in the CPRA, Government Code Section 6252 (e), ?Public records include any 
writing containing information relating to conduct of public?s business prepared, owned, used, or retained 
by any state or local agency regardless of physical form or characteristics.? A public record does not 
include drafts, writings not kept in the ordinary course of business or confidential communications.

?Writing? means handwriting, typewriting, printing, photo stating (copies), photographing, and every 
other means of recording upon any form of communication or representation, including letters, e-mail, 
works, pictures, sounds, or symbols, or combination thereof, and all papers, maps, magnetic or paper 
tapes, photographic films and prints, magnetic or punched cards, discs, drums, and other documents, as 
defined by CPRA, Government Code Section 6252 (f).

Additional terms are included in the California Public Records Act.
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