An Affirmative Action — Equal Opportunity Employer
We encourage minorities, women and disabled individuals to
apply. In addition, bi-lingual (Spanish, Hmong, Laotian) individuals
are encouraged to apply.

HAS A JOB OPPORTUNITY FOR

Deputy District Attorney I/1I/11I

CLOSE DATE: Friday, December 9th, 2016

SALARY RANGE: | — $2,336.80-$2,840.80 Bi-Weekly
Il - $2,582.40-$3,138.40 Bi-Weekly
- $2,852.80-$3,468.00 Bi-Weekly

FINAL FILING DATE: A complete application packet must be received in the Glenn County
Personnel Department by 5:00 P.M., Friday, December o 2016

THE POSITION
The Deputy District Attorney I/II/IIl position at the Glenn County District Attorney’s Office performs legal work in the
enforcement of laws; prosecutes criminal cases as assigned by the District Attorney or Assistant District Attorney; advises
the general public and law enforcement officers on criminal matters; and does related work as required. This position is
scheduled for forty (40) hours per week. This recruitment may be used to establish a list to fill future vacancies for the next
six (6) months.
TRAINING AND/OR EXPERIENCE

Any combination of training or experience that could likely provide the required knowledge and abilities is qualifying. A
typical way to obtain this knowledge and abilities would be:

Deputy District Attorney I: Graduation from an accredited law school. Must be licensed by the Bar to practice law in the
State of California, remain active with all California Bar annual requirements.

Deputy District Attorney IlI: Graduation from an accredited law school and one year of responsible civil and/or criminal
litigation experience in a public agency or two years of outside experience, or an equivalent combination of education and
experience. Must be licensed by the Bar to practice law in the State of California, remain active with all California Bar
annual requirements.

Deputy District Attorney lll: Graduation from an accredited law school and two years responsible criminal litigation
experience in a public agency or three years of outside experience, or an equivalent combination of education and
experience. Must be licensed by the Bar to practice law in the State of California, remain active with all California Bar
annual requirements.

All applicants are encouraged to review a detailed job description available at
http://www.countyofglenn.net/dept/personnel/job-opportunities/job-descriptions and apply only if they
clearly meet the Minimum Quialifications for the position.



http://www.countyofglenn.net/dept/personnel/job-opportunities/job-descriptions

APPLICANT INSTRUCTIONS/INFORMATION - A COMPLETE APPLICATION PACKET MUST INCLUDE:
A Glenn County Employment Application . Résumé
Transcripts and/or Certificates . Cover Letter
Supplemental Questionnaire

It is the responsibility of the applicant to ensure applications are received at the Glenn Count
by 5:00 P.M., Friday, December 09, 2016.

GLENN COUNTY EMPLOYMENT APPLICATION: Application forms must be filled out completely; please do not include
“refer to resume” on the application. All statements made on the application are subject to investigation and verification. A
separate application must be filed for each position.

Application forms may be completed on CalOpps.org or obtained from and returned to:

GLENN COUNTY PERSONNEL DEPARTMENT
525 W. Sycamore Street
Willows, CA 95988
Telephone (530) 934-6451 — Fax (530) 934-6452
TDD — No Voice (530) 934-6444
Website: www.countyofglenn.net

RESIDENCE REQUIREMENTS: There is no residence requirement except certain positions may require the employee to
reside within a reasonable commuting distance.

TRAVEL AND RELATED EXPENSES: Glenn County does not reimburse applicants for any travel or related expenses
incurred in connection with applying for employment.

MEDICAL EXAMINATION: Applicants may be required to pass a medical examination and fingerprinting as a condition of
employment or promotion. Medical exams may include a fithess exam and a drug & alcohol screen.

LICENSE OR CERTIFICATE: Possession of, or ability to obtain, an appropriate valid California driver’s license. See
Training and Experience for any additional required license or certification.

DEGREE OR CERTIFICATIONS: Copies of all required degrees and/or certifications, as outlined in the job description,

must be provided. Please include copies of all required educational degrees beyond high school and special
requirement documents such as certificates, licensures, etc. in your job application packet.

SELECTION PROCESS: The selection process may consist of an application evaluation, oral examination, written exam
and fingerprinting process. The most qualified applicants will be invited to participate in an interview wherein their
qualifications for this position will be reviewed in more detail. Additional testing may be applicable. If you are selected for
an interview, you will automatically be contacted.

Eligible lists are used for Full-Time (40 hrs./wk. with benefits), Part-Time (20-39 hrs./wk. with benefits), and Public
Service employee (PSE) temporary (limited benefits).

SUMMARY OF EMPLOYEE BENEFITS

Benefits are subject to negotiations with employee organizations and may vary with individual bargaining units.

CREDIT UNION: Low interest loans and systematic savings through payroll deduction.

DEFERRED COMPENSATION: A tax deferred long-term savings plan is available to all employees.

DIRECT DEPOSIT: The County pays its employees Bi-Weekly through Direct Deposit to any financial institution that is a

member of the Federal Reserve Automated ClearingHouse.

HOLIDAYS: 13 paid holidays per year (included 1 floating holiday).

HEALTH, DENTAL, VISION AND LIFE INSURANCE: The County makes available to employees and their dependents a

health, dental and a vision program. The County pays the premium for a group term life insurance policy, and also a short-

term disability insurance policy.

SICK LEAVE: 12 days per year; unlimited maximum accrual.

RETIREMENT: Regular full-time and part-time employees participate in the Public Employee's Retirement System and

Social Security. Effective January 1, 2013 Local Miscellaneous Benefit Formula: Classic Member 2.5% @ age 55, New

Member 2% @ age 62. Safety Benefit Formula: Classic Member 3% @ age 50, New member 2.7% @ age 57.

VACATION: 0-2 Full years; 11 days, 3-12 full years; 16 days, 13-20 full years; 21 days, after 20 full years; 26 days.

THE ABOVE INFORMATION IS GENERAL IN NATURE AND DOES NOT CONSTITUTE AN EXPRESSED OR
IMPLIED CONTRACT. THE COUNTY OF GLENN HAS THE RIGHT TO RESCIND THIS RECRUITMENT AT

ANY TIME.

AN EQUAL OPPORTUNITY EMPLOYER: All applicants receive consideration for employment without regard to age, ancestry, color,
marital status, national origin, political affiliation, race, religion, sex or other non-merit factors (except as limited by law, or bona-fide
occupational qualifications). The County has a policy prohibiting discrimination against qualified individuals with disabilities.



http://www.countyofglenn.net/

DEPUTY DISTRICT ATTORNEY
SUPPLEMENTAL QUESTIONNAIRE

The purpose of this questionnaire is to provide applicants the opportunity to elaborate on their qualifications for this
position. Your responses to this questionnaire will be used by an Application Evaluation Committee to determine which
applicants will be invited to continue in the recruitment process.

Please answer the questions below and submit your responses with your on-line application. Although you will submit a
resume to further describe your qualifications or additional information, such items may not be substituted in lieu of the
supplemental questionnaire. An incomplete supplemental questionnaire will result in disqualification. Do not answer any
guestion by indicating "see attached resume".

An application submitted without the supplemental questionnaire is considered incomplete and will therefore be
disqualified. Please read the Job Announcement carefully for specific filing instructions, supplemental questions, and
final filing dates.

State the number of jury trials that you have tried in the last 8 years.

Identify and describe your 5 most significant jury or court trials.




State the number of preliminary hearings you have conducted in the last 5 years.

Describe any experience and knowledge you possess which would qualify you to handle a criminal case load.

5. Please describe your legal experience practicing criminal law including any experience comparable to Deputy
District Attorney or other prosecuting attorney. Also include any experience you may have in specialty assignments

such as Juvenile Law or Consumer Law. Please provide sufficient information so we can assess your qualifications.

Please provide a recent writing sample that best demonstrates your writing skills and analytical ability.

Do you have a current active membership in the State Bar of California?

Yes No

Please provide the number for your current active membership in the State Bar of California.




