
 

Write-In Candidate Forms Checklist/Information 

Glenn County provides this information to assist you in completing your candidate documents. Please read 
the forms carefully. If you have any questions, need assistance, or would like to make an appointment, 
please call (530) 934-6414. Due to COVID-19, you must first make an appointment with our office to have 
a Nomination Petition issued to you, and then another appointment to submit the completed Candidate 
Documents.  
 

o Candidate Guide. The candidate guide contains information regarding the offices to be elected, 

Candidate Statement fees, campaign disclosure rules, frequently asked questions, important 

telephone numbers, and a brief election calendar. You should familiarize yourself with the guide, 

as it will be your handbook to the election. 

o CSBA Pamphlet for County Board of Education or School Boards. (If Applicable) The CSBA 

pamphlet is to provide you with understanding of what is expected of you should you be elected 

to the board.  

o Proof of Qualification Document. (If Applicable) The proof of qualification is required when filing 

a declaration of candidacy for candidates for Assessor-Clerk-Recorder, District Attorney, County 

Supervisor, Sheriff Coroner, and Superintendent of Schools. 

o Statement of Write-In Candidacy. You may pre-fill this form, but it is not official until the 

Elections Deputy has completed and issued it to you in our office. You will be required to recite 

the oath of office and sign the form in the presence of the Elections Deputy. 

o Write-In Nomination Petition. You may pre-fill this form, but it is not official until the Elections 

Deputy has completed and issued it to you in our office. You may make as many copies of this 

form as you need. You will be required to submit 20-40 signatures.  

o Code of Fair Campaign Practices. This form states that you will conduct a fair campaign. Your 

signature is voluntary. 

o Department of Transportation, Glenn County, City of Willows, and City of Orland Outdoor 

Advertising Statement of Responsibility. If you plan to put up political signage, you must file 

the statement with the corresponding agencies. Do not file with the Elections Department.  

o FPPC Form 700 (Statement of Economic Interests) The form is required of all candidates and 

is public record. The elections department cannot assist you in filling out this form. If you have 

any questions, call the FPPC hotline number located on the front of the form. The form is 

designed to provide transparency and ensure accountability by providing information to the public 

about an official’s personal financial interests to ensure that officials are making decisions in the 

best interest of the public, and not enhancing their personal finances. It serves as a reminder to 

the public official of potential conflicts of interest so the official can abstain from making or 

participating in governmental decisions that are deemed conflicts of interest. 

o FPPC Form 501 (Candidate Intention Statement) This statement must be filed prior to soliciting 

or receiving contributions towards your campaign. It is not required if you do not intend to solicit 

or receive contributions.  



 

o FPPC Form 410 (Recipient Committee Statement of Organization) Form 410 must be filed 

within 10 days of receiving $2,000 in contributions, or within 24 hours if receipt is during the 16 

days prior to Election Day. Not commonly used. 

o FPPC Form 470 Campaign Disclosure Statement Each candidate on the ballot who does not 

have a committee and who anticipates spending less than $2,000 on a campaign must file. 

o FPPC Form 460 Campaign Disclosure Statement Every candidate and committee spending or 

receiving $2,000 or more must file: 

1. Candidates and committees file immediately.  

2. Committees Only - 2nd Pre-election Campaign Disclosure Statement due October 22, 

2020 for the period 09/20/20-10/17/20. 

o Campaign Disclosure Manual 2 is offered to all candidates to help with filing questions. You 

may view or download the manual at  http://www.fppc.ca.gov/learn/campaign-rules/campaign-

disclosure-manuals.html 

o Minimizing Cyber Risk Handout 

http://www.fppc.ca.gov/learn/campaign-rules/campaign-disclosure-manuals.html
http://www.fppc.ca.gov/learn/campaign-rules/campaign-disclosure-manuals.html
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This information is subject to change at any time due to COVID-19 policies 

and restrictions. Please contact our office with any questions. 
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Prepared by: 
Glenn County Elections Department 
516 W. Sycamore St., Willows, CA 95988 
Tel. (530) 934-6414    Fax (530) 934-6571 

The materials contained in this handbook represent the research and opinions of the staff at the Glenn 

County Elections Department.  Although this handbook is a guide for candidates, it is for general 

information only and does not have the force and effect of law, regulation, or rule.  In case of conflict, the 

law, regulation, or rule will apply.  Candidates and others using this handbook must bear full responsibility 

to make their own determinations as to all legal standards and duties. 

 

Please Note: For Write-In Candidates, fees and Candidate Statements do not apply.

board elections to be held November 3, 2020.

This  guide  contains  information  for  candidates  for  the  regularly  scheduled  school 
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SCHOOL BOARD ELECTIONS 
 

Information for candidates seeking election to office on school district governing 

boards, community college district governing boards, and the county board of 

education. 

Candidates to be elected from the following jurisdictions: 

Member of District Governing Board or  

County Board of Education 

Number to be 

Elected 

Elected At 

Large 

Elected by 

Trustee Area 

Glenn County Board of Education, 

Trustee Area A  

1 for 4 yr. term  X 

Glenn County Board of Education, 

Trustee Area B 

1 for 4 yr. term  X 

Glenn County Board of Education, 

Trustee Area E                   

1 for 4 yr. term  X 

Butte-Glenn Community College District, 

Trustee Area #2 Chico       (Multi-County District: Butte) 

1 for 4 yr. term X  

Butte-Glenn Community College District, 

Trustee Area #3 Chico      (Multi-County District: Butte) 

1 for 4 yr. term X  

Butte-Glenn Community College District, 

Trustee Area #7 Glenn      (Multi-County District: Butte) 

1 for 4 yr. term X  

 

Capay Joint Union Elementary School District 

                                       (Multi-County District:  Tehama) 

2 for 4 yr. term X  

Hamilton Unified School District 3 for 4 yr. term X  

Lake School District 1 for 4 yr. term X  

Orland Unified School District  

                                        (Multi-County District: Tehama) 

3 for 4 yr. term X  

Plaza School District 1 for 4 yr. term X  

Princeton Joint Unified School District 

                                         (Multi-County District: Colusa) 

2 for 4 yr. term X  

Stony Creek Joint Unified School District, 

Trustee Area #2               (Multi-County District: Colusa) 

1 for 4 yr. term  X 

Stony Creek Joint Unified School District, 

Trustee Area #3               (Multi-County District: Colusa) 

1 for 4 yr. term  X 

Stony Creek Joint Unified School District, 

Trustee Area #4                (Colusa Only) 

1 for 4 yr. term  X 

Willows Unified School District 2 for 4 yr. term X  

Yuba Community College District 

Area #7                  (Multi-County District: Lake, Colusa) 

1 for 4 yr. term  X 
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What to Expect When You File 

 

We have changed the filing process for this election due to COVID-19, social distancing and 

helping to ensure our staff and the candidates stay as healthy as possible. The following procedures 

will be encouraged: 

1) Download all fillable forms from our website, or receive them by email; 

2) Contact our office via phone if you need help completing forms; 

3) Call our office for an appointment to submit candidate forms; 

4) During appointment, review all documents with our staff for completeness, and complete 

the Declaration of Candidacy. 

 

If you do not have access to a computer or printer at home, please contact us at (530) 934-6414  

for alternative arrangements, such as mailing the forms to you. 

 

We are here to work with you to process the necessary forms. On average, you can expect this 

process to take between 20-30 minutes. By filling out the forms ahead of time, we can greatly 

reduce the in-person contact time with our staff.  

 

The following forms should be completed prior to your appointment: 

 

Required Forms: 

• Candidate Information Worksheet 

• Ballot Designation Worksheet 

• Declaration of Candidacy (front side; back side shall be completed in person) 

• Nomination Papers (not required for school or special districts) 

• FPPC Form 700 Statement of Economic Interests  

 

Optional Forms: 

• Candidate Statement of Education and Qualifications (if applicable) 

• Candidate Authorization Form (if applicable) 

• Code of Fair Campaign Practices 

• FPPC Campaign Disclosure Forms 501, 410 470, 460, etc. (as applicable) 

 

Only the Declaration of Candidacy must be signed in-person and submitted in-person.  

 

Once your forms are complete, you can request an in-person appointment from our office. 

During your appointment, you will need the following: 

• Payment of filing fees 

o Cash 

o Check 

o Money Order 

o Cashier’s Check 

• Any form identified as pre-fillable 

 

When completed, our staff will advise you of your next steps, plus provide copies of your filed 

documents if requested. As a candidate, you should be aware of calendar events that affect your 

candidacy, the next campaign filing that is due, and any other questions that haven’t already been 

answered for you. Please feel free to ask. 
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The Top-Two Process – How it Works 

 

On June 8, 2010 California voters approved Proposition 14, which created the “Top-Two Open 

Primary Act.” The top-two took effect January 1, 2011 and created voter-nominated offices. 

 

The “Top-Two Open Primary Act” requires that only the two candidates for voter nominated 

offices who receive the highest and second highest number of votes cast at the primary election 

shall appear on the ballot as candidates in the ensuing General Election. (EC 8141.5) 

 

The following are voter-nominated offices: 

• Governor 

• Lieutenant Governor  

• United States Senator   

• United States Representative** 

• State Controller 

• Insurance Commissioner 

• Board of Equalization 

• Secretary of State 

• State Senator 

• State Assembly** 

• State Treasurer 

• Attorney General  

 

** These offices are up for election every two years.

 

A Nonpartisan office is an office in which no political party nominates a candidate. Judicial, 

school, county, municipal, and special districts are example of nonpartisan offices. 

 

What does this mean for the Voter? 

 

For voter-nominated offices, the top-two vote getters from the Primary Election continue on to 

the General Election, regardless of their party preference. The candidate with the majority of votes 

(50% of total number cast plus one) in the General Election is the winner of that race. 

 

For nonpartisan offices, the candidate with the majority of votes (50% of total number cast plus 

one) in the Primary Election is the winner of that race. If no candidate receives the majority of 

votes in the Primary, then the top-two vote getters move on to the General Election.  

 

In the General Election, you may only write-in a qualified candidate’s name in a non-partisan 

office only. Write-In votes are not allowed for a voter-nominated candidate at the General Election. 
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Filing Fee and Signature Requirement 

 

Office Salary Filing Fee 

(1% of Salary) 

Signatures 

Needed In 

Lieu of filing 

fee 

Nomination 

Signatures 

Value Per 

Signature 

Congress 

 

$174,000 $1,740.00 2,000 40 - 60 $0.87 

State Senate 

 

$110,459 $1,104.59 2,000 40 - 60 $0.552295 

State Assembly 

 

$110,459 $1,104.59 1,000 40 - 60 $1.10459 

Board of 

Supervisors 

 

$26,686 $266.86 Varies by  

size of district 

20 - 40 Varies by  

size of district 

Superior Court 

Judge 

 

$213,833 $2,138.33 898 20 - 40 $2.3812 

Party Central 

Committee  

 

 

No Filing Fee 

Board of 

Education 

 

 

No Filing Fee 

School Board 

Member 

 

 

No Filing Fee 

Community 

College District 

 

 

No Filing Fee 

City Offices 

 

No Filing Fee 

Special Districts 

 

No Filing Fee 

 

 

 

 

Election Day is Tuesday, November 3, 2020  

 

School board elections in Glenn County are consolidated with the statewide general election. The 

statewide general election shall be held on the first Tuesday after the first Monday in November 

of each even-numbered year. (Election Code §§ 1000-1002, 1302) 

 

Election Official 

 

The Glenn County Clerk - Elections Department shall conduct the election in Glenn County. 

(Election Code § 320) 
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Candidates Receiving the Highest Number of Votes Shall be Elected 

 

Each eligible voter may vote for as many candidates as there are board members to be elected. 

(Elections Code § 10600) 

 

Term of Office is Four Years, Unless Filling a Vacancy 

 

• Elected school and college district governing board candidates take office the second Friday 

in December. The second Friday is December 11, 2020.  (Education Code §5017) 

 

• Elected county board of education candidates shall take office the last Friday in November. 

The last Friday is November 27, 2020.  (Education Code §1007) 

 

Candidate Requirements and Restrictions 

 

A candidate must be a registered voter, reside within the school district, and not be disqualified by 

the Constitution or laws of the State from holding a civil office.  

 

Candidates for the following school boards must reside within the trustee area of the district for 

the office they seek: 

• Stony Creek Joint Unified School District  (Elected by voters within trustee area) 

• Butte-Glenn Community College District  (Elected at large by all voters in district) 

• Glenn County Board of Education  (Elected by voters within trustee area) 

• Yuba Community College District (Elected by voters within trustee area) 

 

An employee of the school or college district may not be sworn into office as an elected or 

appointed member of that district’s board unless he resigns as an employee. The county 

superintendent of schools, any member of his staff, or any employee of a school district is not 

eligible to be a member of the county board of education. No member of the governing board of 

a community college district shall, during the term for which he was elected, be eligible to serve 

on the governing board of a high school district whose boundaries are coterminous with those of 

the community college district. (Education Code §1006, 35107, 72103, and 72104) 

 

Nomination Period 

 

The declaration of candidacy form shall be available from the elections official beginning July 13, 

2020.  No candidate’s name shall appear on the ballot unless a declaration of candidacy has been 

filed with the elections official by 5 p.m. on August 7, 2020. (Elections Code §10603) 

 

Possible Extension of Nomination Period 

 

If an incumbent is eligible to be elected to the office to be filled, and does not file a declaration of 

candidacy for that office by 5 p.m. on August 7, 2020, then any person other than the incumbent 

shall have until 5 p.m. on August 12, 2020 to file a declaration of candidacy for that office. 

(Elections Code §10604) 

 

Declaration of candidacy form shall not be removed from the elections office 

 

Unless a candidate, in a written statement signed and dated by the candidate designates another 
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person to receive the declaration of candidacy form from the elections official and deliver it to the 

candidate. The statement must include language indicating the candidate is aware the declaration 

of candidacy must be properly executed and delivered to the elections official no later than 5 p.m. 

on August 7, 2020 - or August 12, 2020 if the nomination period has been extended for the office 

sought. (Elections Code §8028) 

 

No person shall file as a candidate for more than one office,  

 

Including a county board of education office, at the same election. (Elections Code §10603 (c)) 

 

Candidate Filing Fee and Nomination Signatures 

 

None required. 

 

Write-In Candidacy 

 

Every person who desires to be a write-in candidate shall file a statement of write-in candidacy 

and nomination papers with the requisite number of signatures. Forms shall be available 

September 8, 2020 and delivered to the elections official by October 20, 2020. (Elections Code 

§8600 and 8601) 

 

Offices Omitted From Ballot 

 

Prospective write-in candidates should note that write-in candidacy is possible only if the office 

appears on the ballot.  The following offices will be omitted from the ballot if the number of 

persons qualifying for the ballot does not exceed the number of places to be filled:  County Board 

of Education and school districts.  There is provision in the law, however, to require that the offices 

be placed on the ballot by means of a petition procedure.  (Ed. Code §5326) 

 

Withdrawal of Candidacy 

 

No candidate whose declaration of candidacy has been filed may withdraw as a candidate after the 

close of the nomination period for that office. (Elections Code § 10603 and 10604) 

 

Statement of Education and Qualifications (Optional) 

 

Each candidate may prepare a typed statement of no more than 200 words, on a form provided 

by the elections official, of his or her own education and qualifications for publication and 

mailing with the official voter sample ballot. (Elections Code §13307 – 13314) 

 

No partisan affiliation may be mentioned in the statement. 

Candidate’s statements shall be limited to a recitation of the candidate’s own personal 

background and qualifications, and shall not make reference to other candidates for that office or 

to another candidate’s qualifications, character, or activities.  The elections official shall not 

cause to be printed any statement that he determines is not so limited or that includes any 

reference prohibited by this section.  (Elections Code §13308) 

 

The statement must be paid for and filed with the elections official with the Declaration of 

Candidacy.  The statement may be withdrawn, but not changed during the period for filing 
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nomination papers and until 5 p.m. of the next working day after the close of the nomination 

period. 

 

The statement shall remain confidential until the expiration of the filing deadline – it shall then 

become available for public examination and legal challenge ten days prior to submission for 

printing.  (Elections Code §13311) 

 

The statement will be printed as filed, without spelling or grammar corrections, in type of 

uniform size and darkness, and uniform spacing – and shall be sent to each voter with the sample 

ballot.  No bolding, italicizing or underlining is allowed. 

 

The candidate is responsible for paying the estimated prorated cost of printing and distributing 

the statement.  The elections official collects this payment when the statement is filed.  SEE Fee 

Chart for estimated costs.  If not submitted on electronic format, an additional $100 will be 

charged for labor.  The elections official is not bound by the estimated cost and may - on a pro 

rata basis - bill the candidate for additional actual expense or refund any excess paid.  In the 

event of overpayment, the elections official will prorate the excess amount among the candidates 

and refund the excess amount paid within 30 days of the election. (Elections Code §13307) 

 

If a candidate alleges to be indigent and is determined to be indigent and unable to pay the cost of 

the statement, the statement will be printed and sent to the voters.  (Elections Code §13309) 

 

 

 

 

 

GLENN COUNTY SCHOOL DISTRICTS 

CANDIDATE’S STATEMENT FEES 

 

 

School District Fee 

Board Of Education $350 

Plaza School District $350 

Lake School District $350 

Capay Jt. Union Elementary School Dist. $350 

Princeton Jt. Unified School District $350 

Stony Creek Jt. Unified School District $350 

Hamilton Unified School District $450 

Willows Unified School District $550 

Orland Unified School District $600 

Butte-Glenn Community  College District $700 

Yuba Community College District $700 

 

 

 

 

 

 

 



Page 9 of 25 
November 3, 2020 General Election -  Glenn County Local Candidate Guide 

 

Form 700, Statement of Economic Interests 

 

A candidate for school board must file a completed Form 700, as a candidate statement, not later 

than the close of the nomination period, August 7, 2020, disclosing his or her personal economic 

interests within the county.  Filing is not required if the candidate filed a Form 700 as an assuming 

office or annual office holder statement for the same office within 60 days of filing a declaration 

of candidacy. (Government Code §87200, 87302.3; Glenn County Admin Manual, Title 8.) 

 

Form 501, Candidate Intention Statement 

 

A candidate must file this form prior to solicitation or receipt of any contribution, including 

personal funds used for the election. Exception: Form 501 is not required if the candidate will not 

solicit or receive contributions from other persons and the only expenditures will be from the 

candidate’s personal funds used for the filing fee and/or statement of qualifications in ballot 

pamphlet.  (Government Code §85200) 

 

Form 410, Recipient Committee Statement of Organization 

 

A recipient committee is any individual (including an officeholder or a candidate), group of 

individuals, organization, or any other entity that receives campaign contributions totaling $2,000 

or more during a calendar year. 

 

The term “contribution” includes monetary payments, loans and non-monetary goods or services. 

Personal funds used to pay a candidate filing fee or a fee for the statement of qualifications to 

appear in the ballot pamphlet are not counted toward the $2,000 threshold. 

 

An original and a copy of Form 410 must be filed with the Secretary of State and a copy with the 

county elections official within 10 days of receiving $2,000 in contributions. 

 

If the recipient committee qualifies during the 16 days prior to an election in which it must file 

pre-election statements, the Form 410 information must be delivered by telegram or personal 

delivery within 24 hours of qualification to the county elections official. A Form 410 then must 

also be filed with the Secretary of State within 10 days. 

 

 

Termination of candidacy and future filing obligations 

 

Recipient committees must file pre-election and semi-annual campaign disclosure statements until 

termination requirements are met and a Form 410 Termination Statement has been filed. (See Part 

5 of the Form 410 instructions.) 

 

Forms for periodic campaign contributions and expenditures disclosure statements 

 

All campaign forms are available from the county elections office or the Fair Political Practices 

Commission website (www.fppc.ca.gov). 

• Form 470 (Short form) is for use by a candidate who does not have a controlled committee, 

does not anticipate receiving contributions totaling $2,000 or more during the calendar year, 

and does not anticipate spending $2,000 or more during the calendar year. 
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• Form 460 (Long form) is for use by a candidate who has a controlled committee, who has 

received or anticipates receiving $2,000 or more, or who has made or anticipates making 

expenditures of $2,000 or more during the calendar year. (See the Fair Political Practices 

Commission Campaign Disclosure Manual 2 for more information.) 

 

•  

Due dates for campaign contributions and expenses disclosure statements 

 

• A candidate who will appear on the ballot must file a first pre-election campaign disclosure 

statement (Form 470 or Form 460) with the county elections office by September 24, 2020 

for the period July 1, 2020 through September 19, 2020. 

 

• A candidate who will appear on the ballot and has a qualified committee must file a second 

pre-election campaign disclosure statement (Form 460) with the county elections office by 

October 22, 2020 for the period September 20 through October 17, 2020. 

 

Fair Political Practices Commission 

 

Technical assistance for completing campaign disclosure statements and statements of economic 

interests is available during business hours from the Fair Political Practices Commission Toll-Free 

Helpline - telephone: 1-866-ASK-FPPC. More information and all campaign disclosure forms are 

also available from the Fair Political Practices Commission website (www.fppc.ca.gov). 
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CAMPAIGNING, CAMPAIGN RECORDS AND REPORTS 

   

The Fair Political Practices Commission (FPPC) has the primary responsibility for interpretation 

and administration of the Political Reform Act. The Secretary of State and county clerks are the 

filing officers for campaign disclosure statements. The Franchise Tax Board is responsible for 

audits conducted in accordance with the Act. The FPPC, the State Attorney General and local 

district attorneys have enforcement authority.  (Government Code §§ 83111, 84215, 90000, 91000-

91015) 

 

“Contribution” includes personal funds used in connection with seeking or holding elective 

office, monetary payments, loans and non-monetary goods or services, but excludes personal funds 

used for the statement of education and qualifications published in the official sample ballot 

pamphlet. 

 

Form 501 must be filed with the elections official prior to solicitation or receipt of any 

contribution. (Government Code § 85200) 

 

“Recipient Committee” is any individual or group of individuals that receives contributions 

totaling $2,000 or more during a calendar year. Within 10 days of qualifying as a recipient 

committee, the recipient committee must file a Form 410 with the Secretary of State and a copy 

with the county elections official. The Secretary of State will issue an identification number to the 

committee that must be included on all campaign disclosure forms. 

 

 

If a recipient committee qualifies during the 16-day period prior to the election, then it must file 

the information contained on Form 410 via telegram or personal delivery to the county elections 

official within 24 hours of qualifying and send an original Form 410 to the Secretary of State 

within 10 days. (Government Code §§ 82036, 84203, 84204) 

 

Campaign Bank Account – Candidates who anticipate soliciting or receiving contributions from 

others, or who anticipate spending $2,000 or more of personal funds in connection with their 

election, excluding the cost a the Candidate Statement of Education and Qualifications, must open 

a campaign bank account and all campaign expenses must be paid from that account. 

 

Recordkeeping – An accurate and organized record must be kept of all campaign receipts and 

expenditures. Maintain a daily record of receipts and a contributor record with full name and 

address of each contributor of $25 or more. For contributions of $100 or more, the contributor’s 

occupation and employer or business must also be recorded. Retain records for five years. 

 

   Read FPPC Campaign Disclosure Manual 2. 

   Technical assistance for completing campaign statements is available from the Fair Political 

Practices Commission toll free at 1-866-ASK-FPPC. 

   On the Internet, visit www.fppc.ca.gov for more information and forms. 

 

 

http://www.ffc.ca.gov/
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Election Services Offered (Voter Index, Lists, Labels, and Data) 

 

 The following page is the fee schedule of various services and reports offered by our office for 

your campaign needs 

 

• Voter list may be ordered in a hard copy or on CD. Candidates may order the information 

with or without voter history. 

 

• A walking list or voter file is a type of report that is especially helpful when candidates 

want to campaign by walking a precinct. Voter history is not available with a walking 

list. 

 

• Voter files may be ordered over the phone or in person. Any remaining charges, such as a 

per page cost of hard copy order, will be paid at the time of pick up. 

 

• Voter labels are available for your mailing needs.  

 

Before you purchase any voter information, an “Application for Voter Registration Information” 

must be submitted by the applicant and approved by an authorized staff person.  

 

Data obtained from the voter registration and election files may not be sold , leased, loaned, or 

reproduced, and possession may not be given without receiving written permission to do so by 

the Secretary of State or the Register of Voters. Prohibited use includes commercial purposes 

and solicitation of contributions or services for any other purpose other than on the behalf of a 

candidate or political party, or in the support or opposition of a ballot measure.  

 

The California Administrative Code, Title 2, Division 7, Article 1, specifies permissible uses for 

any data obtained from voter registration and election files. Permissible use includes direct 

election campaigning, surveys in conjunction with an election campaign, and distribution of 

information of a political nature.  

 

If there are any questions, contact the Elections Department or the Secretary of State.  
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Glenn County Elections Department Schedule of Fees 
 

 

ITEM COST 

Certified Copy of Voter Registration $1.50 each 

 

Photocopies 

 

.50 cents per page 

Copies of Reports or Statements – Public Records Act .10 cents per page 

 

Statement of Vote Report 

 

$1.00 per page 

Set-up charge for computer generated material 

 

$25.00 

Computer Printouts 

 

$1.25 per page 

Voter Index – a printed alphabetical listing of voters for 

candidates and committees (maximum of two) 

 

.50 cents per thousand names 

or fraction thereof 

Voter Index - Special Requests  

(Lists of voters/VBM voters, sorted by name, street, ect) 

 

.50 cents per thousand names or a 

fraction thereof, plus $25 setup fee 

Mailing Labels of voters or voter households, sorted by 

zip code. 

 

$30 per thousand names or a 

fraction thereof, plus $25 setup fee 

CD of Voter Information (Master Voter File) 

 

$25 per CD plus a $25 setup fee 

 

Absentee Voter File on CD 

 

$25 one-time setup fee plus $10 per 

CD  

 

Absentee Voter file – printed 

 

$25 one-time setup fee plus $30 per 

thousand 

 

Precinct/District extract file add-on to any CD $10 per file 
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Outdoor Campaign Signs 

 

The placement of outdoor campaign signs is regulated by state and local law.  

 

Section 5405.3 of the State Outdoor Advertising Act exempts the placing of temporary political 

signs from normal outdoor advertising display requirements. A temporary political sign meets 

the following criteria: 

 

1. Encourages a particular vote in a scheduled election. 

2. Placed not sooner than 90 days prior to the scheduled election and is removed within 10 

days after that election. 

3. Not larger than 32 square feet. 

4. A Statement of Responsibility has been filed with the California Department of 

Transportation certifying a person who will be responsible for removing the sign. 

 

Section 19.70.030(l) of the Glenn County Code limits political signs to 4 square feet in 

residential categories and 16 square feet in other categories; signs may be posted no sooner than 

60 days before the election and removed within 14 days after the election. 

 

Statement of Responsibility forms for the Department of Transportation, County Public Works 

Agency, City of Willows, and City of Orland are available from the county elections office. 

 

Newspaper Advertising 

 

Pursuant to Elections Code § 20008, any paid political advertisement that refers to an election or 

to any candidate for state or local elective office and that is contained in or distributed with a 

newspaper, shall bear on each surface or page thereof, in type or lettering at least half as large as 

the type or lettering of the advertisement or in 10-point roman type, whichever is larger, the 

words "Paid Political Advertisement." The words shall be set apart from any other printed 

matter. 

 

As used in this section "paid political advertisement" shall mean and shall be limited to, 

published statements paid for by advertisers for purposes of supporting or defeating any person 

who has filed for an elective state or local office.  

 

Mass Mailings 

 

Mass mailings are more than 200 substantially similar pieces of mail sent by an officeholder, 

candidate or committee in a calendar month. The sender of a mass mailing is the candidate or 

committee who pays for the largest portion of the mailing.  

 

Example:  The ABC Homeowner's Association paid $500 for a mailer supporting I.M. 

Winner, a school board candidate. The mailing was sent at the behest of Mr. Winner, and he 

paid $200 for the postage to send the mailer. Since the ABC Homeowner's Association was 

not an existing committee, nor did it qualify as a committee when it sent the mailer, Mr. 

Winner must be identified as the sender of the mass mailing. 
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The sender must be identified on the outside of the mailing in the following manner:  

• Name 

• Address and City 

• At least 6-point type 

• Contrasting color or print style 

• Name of controlling candidate, if applicable 

• P.O. box may be used if a street address is listed on the committee's Form 410  

 

If two or more officeholders, candidates or committees pay an equal share of the cost of a 

mailing, it must identify at least one on the outside of the mailing and all must be identified on 

the inside.  

 

The following information is not required to be included in the sender ID: 

• Committee's identification number 

• Name of treasurer or printer 

• The words "paid for by"  

 

Identification is not required under the Political Reform Act on these campaign items:  

• Newspaper, television, or radio ads 

• Campaign materials not sent through the mail such as handbills, bumper stickers, and 

door hangers  

 

The FPPC does not regulate the content of mailings (i.e. false or misleading statements). 

 

Sample Ballots 

 

Prior to the election, the elections office shall mail every eligible voter a sample ballot pamphlet 

that shall include the candidate’s Statement of Education and Qualifications, if one is submitted.  

If the election is not conducted exclusively by mail, the pamphlet shall also include polling place 

information and an application for a Vote-by-Mail ballot.  

 

Vote-by-Mail Ballots 

 

Any eligible voter may request an absent voter ballot and vote by mail. The request must be in 

writing and received at least seven days prior to Election Day. The voted ballot must be in the 

possession of the county elections office by 8:00 p.m. on Election Day to be counted. 
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RULES ON REPORTING ACCRUED EXPENSES ON FORM 460 SCHEDULE   F  

Previously, when you would report an expense which you accrued in one reporting period but 

paid in another, that expense would only be reported during the period it was accrued and you 

would not itemize that expense again. Now, you must continue to itemize that accrued expense 

through each reporting period until it is paid in full.  

Example: During the first six months of 2012, you ordered and received literature from a printer 

at a cost of $2,500, but had yet to pay the printer by June 30. Report the $2,500 unpaid bill as an 

accrued expense on Schedule F of the semi-annual statement. After that reporting period, you 

paid the $2,500 bill in full. On your next statement, itemize the accrued expense again on 

Schedule F and report a beginning balance of $2,500, a payment of $2,500, and a balance owed 

of $0. You would not report this accrued expense again.  

Another Example: Perhaps the payment made to the printer was only $1,000, leaving a balance 

owed of $1,500. On your statement, you will again itemize the accrued expense and report a 

beginning balance of $2,500, a payment of $1,000 and a balance owed of $1,500. You will 

continue to report this accrued expense on subsequent statements until the obligation is paid. If 

you incurred additional expenses to this printer during the period, you would report that amount 

as well.  

Each time you make a payment that payment will also be reported on Schedule E as an expenditure.  

 

HOW TO REPORT ACCRUED EXPENSES ON YOUR FIRST FORM 460 

If you have an accrued expense of $100 or more outstanding from the previous period, itemize 

the name and address of the payee/creditor and the appropriate code describing the expenditure 

on Schedule F. Report the outstanding balance as of the beginning of the reporting period, any 

additional amounts incurred to this vendor, any payments made against the debt during the 

reporting period and the outstanding balance as of the end of the reporting period. (It is not 

necessary to re-itemize sub vendor payments that have been itemized on a previous statement.) 

Remember! Continue to report the accrued expense on subsequent statements until it is paid 

in full. 

REPORTING ADMINISTRATIVE EXPENSES  

 

There are certain expenses that may carry over from one reporting period to another that you do 

not have to report as accrued expenses. These expenses include regularly recurring 

administrative overhead such as rent, utilities, phones, campaign workers' salaries, etc., if the 

payment due date has not occurred at the end of the reporting period. Campaign workers' 

salaries only include payments to those individuals for whom the committee is paying federal 

and state employment taxes. 

  

Consultant contracts and contracts with independent contractors are not considered regularly 

occurring administrative overhead of a committee. 
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SOME ANSWERS TO CAMPAIGN REPORTING QUESTIONS 

 

Q: Is a candidate who ran in a primary election required to file another Form 501 and 

open a separate bank account for the general (or run-off) election?  

A: No, the Form 501 filed and bank account opened for the primary election cover both 

elections.  

 

Q: Must an incumbent file a Form 501 if he or she is running for re-election to the same 

position?  

A: Yes, the incumbent must file an initial Form 501. The Form 410 (Statement of Organization) 

must also be amended to indicate whether the incumbent is re-designating an existing bank 

account or establishing a new bank account.  

 

Q: If a person buys a ticket to a campaign fundraiser, is the entire amount reported as a 

contribution?  

A: Yes, typically the face value of the ticket is reported as a contribution. The benefit the 

attendee receives at the event (i.e. food, entertainment) is not subtracted from the amount of the 

ticket price.  

 

Q: How are donated items for an auction or garage sale, as well as the proceeds of the sale, 

reported?  

A: The fair market value of items donated for sale at an auction or garage sale must be reported 

as non-monetary contributions on Schedule C. Non-monetary contributions of $100 or more 

received during the calendar year must itemized.  

 

If the person who purchases the item pays fair market value, the proceeds are not "contributions" 

because the purchaser has received full and adequate consideration for the payment. These 

amounts should be reported as "Miscellaneous Increases to Cash" on Schedule I. If the purchaser 

pays more than the fair market value, the amount over the fair market value is a contribution that 

must be reported on Schedule A.  

 

Q: May a candidate be reimbursed for the use of a personal vehicle?  

A: An officeholder, candidate, a member of his/her immediate family, the staff of a committee, 

or the staff of an elected officer's governmental agency may be reimbursed for use of a personal 

vehicle only if vehicle use directly relates to a political, legislative, or governmental purpose. 

The purpose and mileage must be documented in a manner approved by the Internal Revenue 

Service in connection with deductible mileage expenses. In addition, reimbursement cannot be 

made at a rate higher than allowed under Internal Revenue Code Section 162.  

 

Q: If a candidate uses his/her personal telephone for campaign purposes, how should the 

telephone bills be paid?  

A: Candidates that use personal telephones for campaign calls must pay the campaign portion of 

the bill with campaign funds. The other portion must be paid with personal funds. 

 

Q: When are unpaid bills reportable as accrued expenses?  

A: The basic rule is that you must report an accrued expense any time you have received goods 

or services but have not paid for them by the end of the reporting period.  
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Q: What if I haven't received an invoice from the vendor yet?  

A: If you have received the goods or services, you must report the accrued expense even if you 

have not received an invoice. If you do not know the exact amount, you may estimate the amount 

of the expense. When reporting an estimate, note that fact on Schedule F.  

 

Q: We have a contract to pay our campaign consultant $1,000 per month. If the closing 

date of the campaign statement falls during the middle of the month, say March 17, must 

we report an accrued expense for the period March 1 through March 17?  

A: No. When you have agreed in writing to pay a contractor a set amount at regular intervals, it 

is not necessary to prorate the amount owed to the contractor if the reporting period closes before 

the end of the contract period.  

 

Q: We reported an estimated accrued expense of $5,000 to a printer. The actual amount 

owed was $4,500. What do we do?  

A: You can amend the statement on which you reported the $5,000, or you can correct the 

amount on a subsequent statement by doing the following:  

On Schedule F, column (a), report an outstanding accrued expense of $5,000. In column (b), the 

amount incurred this period, report a negative $500. If you made any payments on the accrued 

expense during the period, report that amount in column (c) and the outstanding balance in 

column (d). 

  

If you paid more than the estimated amount, report the $5,000 in column (a), the amount over 

the estimate in column (b) as a new accrued expense, any amounts paid in column (c), and the 

outstanding balance in column (d).  

 

Be sure to make the correction on the next statement filed after determining the correct amount. 

Also be sure to note on Schedule F when you are correcting estimates.  

 

 

Q: When an accrued expense is owed and there are subvendor payments, when are the 

subvendors reported? For example, if we report an accrued expense owed on a credit card 

and list the subvendors, must we re-itemize the subvendors again on Schedules E and F 

when the accrued expense is paid?  

A: No. It is not necessary to re-itemize subvendors when payments are made on accrued 

expenses, or if an accrued expense is reported on more than one statement. In this example, the 

subvendors must be reported on the first statement disclosing the accrued expense owed to the 

credit card company. On subsequent statements, only the credit card company must be itemized. 
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CODE OF FAIR CAMPAIGN PRACTICES 

(Election Code Sections 20400 – 20444) 

 

Background Information 

 

In 1982, legislation was passed which established a “Code of Fair Campaign Practices” in 

California which could be voluntarily subscribed to by candidates for public office.  

Amendments in 1987 expanded the provisions of the code so as to apply to committees formed 

primarily to support/oppose a ballot measure, and also reaffirmed civil liability provisions 

pertaining to libel and slander in campaign advertising and communications. 

 

The text of the provisions of the Code of Fair Campaign Practices is listed on the following page. 

 

Elections Department Requirement 

 

The Elections Department is required, at the time an individual is issued his/her Declaration of 

Candidacy, nomination papers, or any other paper evidencing an intention to be a candidate for 

public office, to provide the candidate a blank form on which to subscribe to the “Code of Fair 

Campaign Practices” and a copy of the Elections Code provisions. 

 

Voluntary Subscription 

 

Subscription to the Code is voluntary.  Completed forms are to be filed with the Elections 

Department and shall be retained for public inspection until 30 days after the election. 
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The text of the code shall read, as follows: 

“CODE OF FAIR CAMPAIGN PRACTICES” 

 

There are basic principles of decency, honesty, and fair play which every candidate for public 

office in the State of California has a moral obligation to observe and uphold, in order that, after 

vigorously contested, but fairly conducted campaigns, our citizens may exercise their 

constitutional right to a free and untrammeled choice and the will of the people may be fully and 

clearly expressed on the issues. 

 

 THEREFORE: 

 

(1) I SHALL CONDUCT my campaign openly and publicly, discussing the issues as I see them, 

presenting my record and policies with sincerity and frankness, and criticizing without fear or 

favor the record and policies of my opponents or political parties which merit such criticism. 

 

(2) I SHALL NOT USE OR PERMIT the use of character defamation, whispering campaigns, 

libel, slander, or scurrilous attacks on any candidate or his or her personal or family life. 

 

(3) I SHALL NOT USE OR PERMIT any appeal to negative prejudice based on race, sex, 

religion, national origin, physical health status, or age. 

 

(4) I SHALL NOT USE OR PERMIT any dishonest or unethical practice which tends to corrupt 

or undermine our American system of free elections, or which hampers or prevents the full 

and free expression of the will of the voters including acts intended to hinder or prevent any 

eligible person from registering to vote, enrolling to vote, or voting. 

 

(5) I SHALL NOT coerce election help or campaign contributions for myself or for any other 

candidate from my employees. 

 

(6) I SHALL IMMEDIATELY AND PUBLICLY REPUDIATE support deriving from an 

individual or group which resorts, on behalf of my candidacy or in opposition to that of my 

opponent, to the methods and tactics which I condemn.  I shall accept responsibility to take 

firm action against any subordinate who violates any provision of this code or the laws 

governing elections. 

 

(7) I SHALL DEFEND AND UPHOLD the right of every qualified American voter to full and 

equal participation in the electoral process. 

 

I, the undersigned, candidate for election to public office in the State of California or treasurer or 

chairperson of a committee making any independent expenditures, hereby voluntarily endorse, 

subscribe to, and solemnly pledge myself to conduct my campaign in accordance with the above 

principles and practices. 

_______________________________________________ _________________________ 

 Signature Date 

_______________________________________________ 

 Printed Name 
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IMPORTANT THINGS TO REMEMBER 

   

1.  BE INFORMED - Study the FPPC Campaign Disclosure Manual 2 - Information for 

Local Candidates, Superior Court Judges, Their Controlled Committees, and Primarily 

Formed Committees for Local Candidates. Download it from www.fppc.ca.gov or obtain 

a copy from the elections official.  PDF templates are available online for all your filing needs:  

460, 470, 700, etc. 

  

2.  BEFORE RAISING OR SPENDING ANY MONEY - File Form 501 (Candidate Intention) 

before accepting contributions. Open a campaign bank account. Once $2,000 is raised or spent, 

get an identification number by filing Form 410.  

 

3.  MARK YOUR CALENDAR - Know the due dates for campaign statements and file on time.  

 

4.  KEEP GOOD RECORDS - Maintain details on contributions and expenditures. Retain 

contribution and expense records for 5 years. Refer to recordkeeping guidelines in Chapter 1 of 

the FPPC Campaign Disclosure Manual 2.  

 

5.  $100 OR MORE IN CASH?  - Never accept or spend $100 or more in cash.  

 

6.  USING PERSONAL FUNDS FOR CAMPAIGN EXPENSES - All personal funds of the 

candidate must first be deposited in the campaign bank account, except for personal funds used for 

the statement of education and qualifications fee.  

 

7.  REPORT LATE CONTRIBUTIONS - If $1,000 or more is received from a single source 

during the last 16 days before the election, disclose receipt within 24 hours, even if the contribution 

is from your personal funds.  

 

8.  ITEMIZE CONTRIBUTORS - For contributions of $100 or more, including loans and in-

kind contributions, you must disclose the contributor's name, address, occupation and employer.  

 

9.  IF AN AGENT OR CONSULTANT BUYS GOODS OR SERVICES FOR CAMPAIGN  

Itemize expenditures of $500 or more made by the agent or consultant.  

 

10.  IDENTIFY CANDIDATE/COMMITTEE ON MAILINGS - Include your name and 

campaign address in at least 6-point type on the outside of all mass mailings (more than 200 

pieces). Your committee's name may be used if it includes your name. If your name is not part of 

the committee's name, you may use just your name, or both your name and the name of the 

committee.  

 

11.  NO PERSONAL USE OF CAMPAIGN FUNDS - Use campaign funds (contributions) only 

for political, legislative, or governmental purposes.  

 

12.  BE MORE INFORMED - Attend a campaign workshop in your area. Contact your filing 

officer or the FPPC if you have any questions. Visit the FPPC website at www.fppc.ca.gov for 

more information, publications, and forms. Speak with an FPPC advisor toll free at 1-866-ASK-

FPPC.  

 

 

http://www.fppc.ca.gov/
http://www.fppc.ca.gov/
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IMPORTANT TELEPHONE NUMBERS/WEBSITES 

 

   GLENN COUNTY ELECTIONS DEPARTMENT   (530) 934-6414 

   

   OFFICE OF THE SECRETARY OF STATE     

   ELECTIONS DIVISION                                                                       (916) 657-2166 

                                                                                                                 Fax  (916) 653-3214 

   General Information, Filing State/Federal Offices   Website          www.sos.ca.gov  

 

   POLITICAL REFORM DIVISION      (916) 653-6224 

   (Committee ID Number, Termination)                                                Fax  (916) 653-5045 

 

   FAIR POLITICAL PRACTICES COMMISSION  

   TECHNICIAL ASSISTANCE DIVISION     (866) 275-3772 

   (Mon-Thurs, 9:00–11:30 & 1:30-3:30pm)                                           Fax (916) 322-0886 

 

   FPPC (Campaign Disclosure, State Contribution Limits,  

   Conflict of Interest Disclosure)    Website        www.fppc.ca.gov 

   LEGAL DIVISION (Mon-Fri, 9 – Noon)      (866) 275-3772 

   (Conflict of Interest Disqualifications, Use of Campaign Funds)                (916) 322-5660 

 

   ENFORCEMENT DIVISION       (800) 561-1861 

   (File Complaint under Political Reform Act) 

 

   STATE FRANCHISE TAX BOARD     (800) 852-5711 

   AUTOMATED INFORMATION      (800) 338-0505 

   (Committee Tax Status, Tax Deductible Contributions, 

   Charitable Non-Profit Groups, General Information)         Website          www.ftb.ca.gov 

   CA RELAY SERVICE – TDD (800) 822-6268    (800) 735-2922 

 

   FEDERAL ELECTION COMMISSION    (800) 424-9530 

   (Federal Campaign Disclosure, Contributions From National 

   Banks, National Corporations, Foreign Nationals)              Website             www.fec.gov 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.sos.ca.gov/
http://www.fppc.ca.gov/
http://www.ftb.ca.gov/
http://www.fec.gov/
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WHERE TO REPORT CAMPAIGN COMPLAINTS 

 

In response to the many inquires we receive regarding possible election violations or fraud; 

we have the following list of resources regarding whom to contact for the various violations.  

The Glenn County Elections Department is NOT an enforcement agency and is therefore 

unable to investigate any violations.  When our office receives reports of violations, we 

recommend that individuals contact the following agencies directly to formally file their 

complaints. 

 

False or misleading campaign materials: No agency enforcement. These issues are dealt with 

in court. 
 
Violations of the Political Reform Act: (Title 9 of the California Government Code at Sections 
81000 through 91015), i.e. mass mailing requirements; slate mailers; campaign disclosure; 
proper use of campaign funds; disclosure of economic interests: contact the Fair Political 
Practices Commission at www.fppc.ca.gov, 800-561-1861. 
 
Election fraud: contact your local district attorney, 530-934-6525, or the California Secretary of 
State at www.sos.ca.gov, 916-657-2166. 
 
Unlawful use of public funds, violations of the Elections Code, the Penal Code, or any laws 
other than the Political Reform Act: contact your local district attorney, 530-934-6525, or the 
California State Attorney General at www.caag.state.ca.us, 800-952-5225. 
 
Federal campaigns, Congress, U.S. Senate, President of the United States: contact the 
Federal Election Commission at www.fec.gov, 800-424-9530. 
 
Open meeting laws (Brown Act): contact your local district attorney, 530-934-6525, or the 
California State Attorney General at www.caag.state.ca.us, 800-952-5225. 
 
Local ordinances: contact your local city attorney or district attorney. 
 
Vandalism or requirements concerning campaign signs: contact local city attorney or district 
attorney. 

FEDERAL / STATE ENFORCEMENT OFFICES 

 
 
Fair Political Practices Commission 
P.O. Box 807 
Sacramento, CA 95812-0807 
428 J Street, Suite 450 
Sacramento, CA 95814 
916-322-5660 
FAX: 916-322-0886 
 
Reporting Enforcement Violations 
800-561-1861 
 
Secretary of State 
Elections Division 
1500 11th Street, Fifth Floor 
Sacramento, CA 95814 
916-657-2166 
FAX: 916-653-3214 

 
Secretary of State 
Political Reform Division 
1500 11th Street, Room 495 
Sacramento, CA 95814 
916-653-6224 
FAX: 916-653-5045 
 
Federal Election Commission 
999 E Street, NW 
Washington, DC 20463 
800-424-9530 
Hearing impaired – TTY 202-219-3336 
 
Attorney General 
P.O. Box 944255 
Sacramento, CA 94244-2550 
916-445-9555     800-952-5225 

 

http://www.fppc.ca.gov/
http://www.sos.ca.gov/
http://www.caag.state.ca.us/
http://www.caag.state.ca.us/


Page 24 of 25 
November 3, 2020 General Election -  Glenn County Local Candidate Guide 

 

 

BRIEF ELECTION CALENDAR 

 
July 13 - August 7, 2020  
Nomination Period – File Declaration of Candidacy, nomination papers, and optional  
Candidate Statement of Education and Qualifications. E-113 to E-88 
 
July 31, 2020 
Semi-Annual Campaign Statement – Last day to file semi-annual campaign statements, if required, 
by all candidates, organizations, and committees. E-95  
 
August 8 - August 12, 2020 
Possible extension of nomination period.  If the incumbent in an office to be filled has not filed a 
Declaration of Candidacy for that office by 5 p.m. on August 7th, then any person other than the 
incumbent shall have until 5 p.m. on August 12th to file a Declaration of Candidacy for office.  If there 
is no eligible incumbent, then there shall be no extension. E-87 to E-83 EC § 10225, 10407, 10516, 10604 
 
August 12, 2020 
Insufficient number of candidates.  If by 5 p.m., the number of candidates is equal to or fewer than 
the number to be elected to a board, and no petition is signed by 10% or 50 voters (whichever is 
smaller), an appointment will be made.  The board shall appoint at a meeting prior to Election Day, and 
the appointee shall be seated as if elected.  In the event an office has no candidates, the governing board 
shall publish a notice one time stating that the board intends to make an appointment and informing the 
public how to apply for the office. EC § 10515 

 
September 8 – October 20, 2020 
Write in Nomination Period (excluding Voter-Nominated Offices) – During this period, Write-in 
Candidates may file their nomination and candidacy papers. EC § 8600-8607 

September 24, 2020 
Deadline for all candidates who will appear on the ballot to file a 1st pre-election campaign disclosure 
statement (Form 470 or Form 460) for the period July 1 - September 19, 2020. E-40 
 

October 5, 2020 
First day of Vote-By-Mail voting. Counties begin mailing VBM Ballots. VBM Application period 
begins. E-20 EC § 3001, 3003, 3102 

October 19, 2020 
15-Day Close of voter registration.  Deadline for residents to register to vote in the election I order to 
receive a ballot in the mail.  E-15 EC § 2102 

October 22, 2020 
Deadline for all candidates who will appear on the ballot and who qualify as a campaign committee to 
file a 2nd pre-election campaign disclosure statement (Form 460) for the period of September 20 – 
October 17, 2020. E-12 
 
October 27, 2020 
VBM application period ends. E-7 EC § 3001 
 
November 2, 2020 
Last day for governing boards to make appointments in lieu of election pursuant to insufficient 
nominee procedures specified in EC § 5326 and 5328. E-1 

November 3, 2020 
Election Day:  Polls are open from 7:00 a.m. through 8:00 p.m. 
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November 27, 2020 – Last Friday in November  
Candidates elected to the Board of Education take office. 
 
December 11, 2020 – second Friday in December 
Candidates elected to school and college district governing boards take office. 
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No person shall be considered a legally qualified candidate for any of the following offices unless that person has filed 
documentation, including, but not limited to: certificates, declarations under penalty of perjury, diplomas, or official correspondence, 
sufficient to establish that the candidate meets those qualifications in the determination of the official with whom the declaration or 
statement is filed. Documentation may include the submission of either an original, as defined in Section 255 of the Evidence Code, 
or a duplicate, as defined in Section 260 of the Evidence Code. This section is applicable to the following offices: 

County Auditor County Superintendent of Schools 
County District Attorney County Treasurer/Tax Collector 
County Sheriff Judge of the Superior Court 

 
Government Code Sections 24001 and 25041 

County Supervisor Qualifications 
November 3, 2020 Statewide General Election 

 
Candidate: __________________________________________ 
 
Supervisor District # ____________ 
 
State law requires candidates for this office to provide proof that they meet the following 
qualifications. Attach a copy or original of that documentation to this declaration. 
 
1. Registered voter and qualified to vote for that office at the time nomination papers issued. 
2. Check box if applicable and attach documentation: 

• Registered voter of the district for at least 30 days immediately preceding the deadline for filing 

nomination documents for the office, and shall reside in the district while holding the office. 
 

I, _______________________________________, declare under penalty of perjury that I meet the 
statutory qualifications for this office as checked above. Executed by me at __________________, 
California, this ________ day of _______________________, 20______. 
 

________________________________________________ 
signature of candidate    

Submitted to: 
 
SENDY PEREZ, GLENN COUNTY CLERK 
 
by:_________________________________ 
  Deputy 



   

 

 
 

  
 
 
 
 

 
   
  
 

 

    

   

      
    

  
 

 
 

 

 
    

    
  

  

 
  

                      
  
  

Mailing Address: 
 

  

 City                                                               State                             Zip Code 
 

       Residence Address: 
 

   (Required)  

 City                                                               State                             Zip Code 
 

     Business Address: 
 

  

 City                                                               State                             Zip Code 
         Telephone: (       )  (       )  (       ) 

 Area Code      Business  Area Code    Residence  Area    Fax 

 
        E-mail and Website: 

   

                  E-mail                                    Website 
 

I meet the statutory and constitutional qualifications for this office (including, but not limited to, citizenship and 
residency).  I am at present an incumbent of the following public office (if any):               . 
 
I have not been convicted of a felony involving accepting or giving, or offering to give, any bribe, the embezzlement 
of public money, extortion or theft of public money, perjury, or conspiracy to commit any of those crimes. 
 

If nominated/elected, I will accept the nomination/election and not withdraw.  
___________________________________________                                                                                                                                                                                                                            

Signature of Candidate 

 
Important: Reverse Side of Page Must Be Completed 

Official Filing Form 
 
 
 
 
 

 
 
 
 

County Elections Official  
By: ____________________________ 

           

Date Issued: _____________________ 

Filed in County of __________________________ 
 
 
 
 
 

 
 
 
 

County Elections Official  
By: ______________________________ 

 

Date Received: _____________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     
 
 

information will also be published.
address listed below will be published. If a business telephone, residence telephone, FAX number, e-mail address, or website is provided, that 
website.  Please check the appropriate box to indicate which address you wish to be used for these purposes. If no box is checked, the first 
NOTE: The Secretary of State (SOS) will publish one of the addresses below in the certified list write-in of candidates and on the SOS 

First Middle/Initial (optional) Last
My name is .

______________________________to be held on _________________________, and declare the following to be true:

________________________________________________________, to be voted for at the______________________ 

I hereby declare myself a write-in candidate for the nomination/election to the office of Board Member 

   
   

         

(Elections Code §§ 20, 200, 8040, 8121, 8600)
For use in GENERAL ELECTIONS for Nonpartisan Offices 

Statement of Write-In Candidacy



 
 

 

 
 
 
 
 
 

  
 
 

  
 
 

 
                                                                                                                                                   

 
   

 

 
 

 
  

 

           
 

 
 

 
  

 

         
 

 
 

 
 

PRECINCT 
(To be entered by  
Elections Official) 

 
NAME 

 
RESIDENCE 

VERIFICATION 
(To be entered by 
Elections Official) 

 Print 
1………………………………………….…….. 
Sign 
………………………….……………………… 

Residence Address ONLY 
…………………………………………...……….. 
City or Town 
……………………………………………………. 

 

 Print 
2……………………………………...………… 
Sign 
…………………………………….…………… 

Residence Address ONLY 
…………………………………………...……….. 
City or Town 
……………………………………………………. 

 

 Print 
3………………………………..…………..….. 
Sign 
……………………….……………………..…. 

Residence Address ONLY 
…………………………………………...……….. 
City or Town 
……………………………………………………. 

 

 Print 
4……...………………………………………… 
Sign 
………..……………….………………………. 

Residence Address ONLY 
…………………………………………...……….. 
City or Town 
……………………………………………………. 

 

 Print 
5………..……………………………………… 
Sign 
…………..…………….………………………. 

Residence Address ONLY 
…………………………………………...……….. 
City or Town 
……………………………………………………. 

 

 
Please Complete Affidavit of Circulator on Reverse Side 

 

Official Filing Form 
 
 
 
 
 

 
 
 
 

County Elections Official  
 

By: ____________________________ 
 

Date Issued: _____________________ 

Filed in County of __________________________ 
 
 
 
 
 

 
 
 
 

County Elections Official  
 

By: ______________________________ 
 

Date Received: _____________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

     
 
 

My residence is correctly set forth after my signature hereto:
candidate for the above-named office.
shown on this paper.  I am not at this time a signer of any other nomination paper of any other 
I am a resident of  __________________________  County and am registered to vote at the address 

the ________________________________ to be held on _______________ , hereby assert as follows:
nomination/election to the office of ______________________________________, to be voted for at 

Name of Candidate
I, the undersigned signer for ___________________________________, write-in candidate for

(Elections Code §§ 100, 104, 8041, 8600, 8602, 8603; Code of Civil Procedure § 2015.5)
                                                      Nonpartisan Offices

  For use in GENERAL ELECTIONS for  
Write-In Nomination Paper



 
 

 
PRECINCT 
(To be entered by  
Elections Official) 

 
NAME 

 
RESIDENCE 

VERIFICATION 
(To be entered by 
Elections Official) 

 Print 
6…..………………………………………….. 
Sign 
……………………….………………………. 

Residence Address ONLY 
………………………………………………….... 
City or Town 
……………………………………………………. 

 

 Print 
7………………………………………….….. 
Sign 
……………………….……………………… 

Residence Address ONLY 
………………………………………………….... 
City or Town 
……………………………………………………. 

 

 Print 
8……………………………………………… 
Sign 
…………………………………….…………. 

Residence Address ONLY 
………………………………………………….... 
City or Town 
……………………………………………………. 

 

 Print 
9.……………………………..…………….. 
Sign 
……………………….………………………. 

Residence Address ONLY 
………………………………………………….... 
City or Town 
……………………………………………………. 

 

 Print 
10…………………………………………… 
Sign 
……………………….………………………. 

Residence Address ONLY 
………………………………………………….... 
City or Town 
……………………………………………………. 

 

 

 
AFFIDAVIT OF CIRCULATOR 

(To be completed in circulator’s own hand) 
                                                                              
I, ________________________________________________, solemnly swear (or affirm) all of the following:  
                                                                         Print Name 
 
1. That I am 18 years of age or older.  
 
2. That my residence address, including street and number, is _______________________________________________. 
(If no street or number exists, a designation of my residence adequate to readily ascertain its location is 
__________________________________________________.) 
 
3. That the signatures on this section of the nomination paper were obtained between _________________, 20____,  

                                                     Month and Day 
 

and ________________, 20____; that I circulated this section and I witnessed the signatures on this section of the 
                Month and Day         

 

nomination paper being written; and that, to the best of my information and belief, each signature is the genuine 
signature of the person whose name it purports to be.   
 

         
 
I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct. 
 
__________________                                             ______________________________________________ 
                          Date                                                              Circulator’s Signature 

 
 
Examined and certified by me this              day of                                         , 20       . 

 
 

                                                                      ______________________________________________ 
                                                                  County Elections Official  
 
                                                         

 

WARNING:  Every person acting on behalf of a candidate 
is guilty of a misdemeanor who deliberately fails to file at 
the proper time and in the proper place any nomination 
paper in his or her possession that is entitled to be filed 
under the provisions of the Elections Code. (Elections 
Code § 18202.)  
 

(TO BE ENTERED BY ELECTIONS OFFICIAL AFTER VERIFICATION) 
 
Number of Valid Signatures on this Section: ____________________________ 
 
Date: ___________________________________________________________ 
 
By: _____________________________________________________________ 
                                                                                 



   

 
           

 
 

 
 

 
  

   
                           
   
   

 

  
 

  

                                                                                                                                                                                                                        

 
 
 
 

State of California             
County of          
 

Subscribed and sworn to (or affirmed) before me this                       day of                                         , 20           , by 
_________________, proved to me on the basis of satisfactory evidence to be the person(s) who appeared before me. 
 
  

 
             (Seal)                                      Signature _____________________________________________________________________________ 

 
Examined and certified by me this              day of                        , 20         . 

 

 

 County Elections Official ____________________

  

                                        
WARNING:  Every person acting on behalf of a candidate is guilty of a misdemeanor who deliberately fails to file at the proper time and in the proper place any 
declaration of candidacy in his or her possession that is entitled to be filed under the provisions of the Elections Code.   (Elections Code § 18202.) 

 
 

Oath of Office 
 

I,        , do solemnly swear (or affirm) that I will support and 
defend the Constitution of the United States and the Constitution of the State of California against all enemies, 
foreign and domestic; that I will bear true faith and allegiance to the Constitution of the United States and the 
Constitution of the State of California; that I take this obligation freely, without any mental reservation or purpose of 
evasion; and that I will well and faithfully discharge the duties upon which I am about to enter. 

                                                   
Signature of Candidate_________________________________ 

 
 
 
 
State of California             
County of          
 

Subscribed and sworn to (or affirmed) before me this                       day of                                         , 20           , by 
_________________, proved to me on the basis of satisfactory evidence to be the person(s) who appeared before me. 
 
  

 
             (Seal)                                         Signature _______________________________________ 
 

 
Examined and certified by me this              day of                        , 20         .  

                                                                                                                                                                                                                                                                                                                                                           

County Elections Official    _______________________________________________ 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 
 

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the truthfulness, accuracy, or validity of that document. 
 

 

 



California Secretary of State 
CODE OF FAIR CAMPAIGN PRACTICES 
(Elections Code § 20440) 

Rev: 08/2019 

There are basic principles of decency, honesty, and fair play which every candidate for public office in the State of 
California has a moral obligation to observe and uphold in order that, after vigorously contested but fairly conducted 
campaigns, our citizens may exercise their constitutional right to a free and untrammeled choice and the will of the people 
may be fully and clearly expressed on the issues. 

THEREFORE: 

(1) I SHALL CONDUCT my campaign openly and publicly, discussing the issues as I see them, presenting my record 
and policies with sincerity and frankness, and criticizing without fear or favor the record and policies of my 
opponents or political parties that merit this criticism. 

 
(2) I SHALL NOT USE OR PERMIT the use of character defamation, whispering campaigns, libel, slander, or 

scurrilous attacks on any candidate or his or her personal or family life. 
 
(3) I SHALL NOT USE OR PERMIT any appeal to negative prejudice based on a candidate’s actual or perceived race, 

religious creed, color, national origin, ancestry, physical disability, mental disability, medical condition, marital 
status, age, sexual orientation, sex, including gender identity, or any other characteristic set forth in Section 12940 
of the Government Code, or association with another person who has any of the actual or perceived characteristics 
set forth in Section 12940 of the Government Code. 

 
(4) I SHALL NOT USE OR PERMIT any dishonest or unethical practice that tends to corrupt or undermine our 

American system of free elections, or that hampers or prevents the full and free expression of the will of the voters 
including acts intended to hinder or prevent any eligible person from registering to vote, enrolling to vote, or voting. 

 
(5) I SHALL NOT coerce election help or campaign contributions for myself or for any other candidate from my 

employees. 
 
(6) I SHALL IMMEDIATELY AND PUBLICLY REPUDIATE support deriving from any individual or group that resorts, 

on behalf of my candidacy or in opposition to that of my opponent, to the methods and tactics that I condemn.  I 
shall accept responsibility to take firm action against any subordinate who violates any provision of this code or the 
laws governing elections. 

 
(7) I SHALL DEFEND AND UPHOLD the right of every qualified American voter to full and equal participation in the 

electoral process. 

I, the undersigned, candidate for election to public office in the State of California or treasurer or chairperson of a 
committee making any independent expenditures, hereby voluntarily endorse, subscribe to, and solemnly pledge myself 
to conduct my campaign in accordance with the above principles and practices. 

   

Print Name  Signature 
   

Date  Office 
 



 

 

STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY                           EDMUND G. BROWN JR, Governor 

 

DEPARTMENT OF TRANSPORTATION 
DIVISION OF TRAFFIC OPERATIONS 
OUTDOOR ADVERTISING PROGRAM 
                                                                                           

 
 
 
Dear Candidate or Committee Member: 
 
 
As a candidate or campaign worker for either offi ce or a ballot measure, this reminder about State law 
governing campaign signs should be helpful to you. 
 
Section 5405.3 of the State Outdoor Advertising Act exempts the placing of Temporary Political Signs 
from normal outdoor advertising display requirements. 
 
A Temporary Political Sign meets the following criteria: 
 

A. Encourages a particular vote in a scheduled election. 
 
B. Is placed no sooner than 90 days prior to the scheduled election and is removed within 10 days 

after that election. 
 
C. Is no larger than 32 square feet. 
 
D. Has had a Statem ent of Responsibility  filed with the Department certifying a person who will 

be responsible for removing the sign (Attached).  
 
A completed Statement of Responsibility must be submitted to:  
 
Division of Traffic Operations 
Outdoor Advertising Program 
P.O. Box 942874, MS-36 
Sacramento, CA 94274-0001 
 
 
Temporary Political Signs shall not be placed within the right-of-way of any  highway, or be visible 
within 660 feet from the edge of the right-of-way of a classified “Landscaped freeway”. 
 
State law directs the Department of Transportation to remove unauthorized Temporary Political Signs 
and bill the responsible party for their removal.  We are calling these provisions to your attention to 
avoid possible embarrassment or inconvenience to you and your supporters. Please share this
information with those assisting in your campaign.  
 
Should you have any questions, comments or need additional information, please call (916) 654-6473. 
 
 
 
 
Enclosure 
 
 



 

 

STATE OF CALIFORNIA-BUSINESS, TRANSPORTATION AND HOUSING AGENCY                           EDMUND G. BROWN JR, Governor 

 

DEPARTMENT OF TRANSPORTATION 
DIVISION OF TRAFFIC OPERATIONS 
OUTDOOR ADVERTISING PROGRAM 

                                                                                          

 
 

STATEMENT OF RESPONSIBILITY FOR TEMPORARY 
POLITICAL SIGNS 

 
 
Election Date:         _____ June   _____ November Other: ________________________ 
 
Candidate’s Name:     ________________________________________________________________ 
 
Office sought or Proposition Number:     _________________________________________________ 
 
County where sign(s) will be placed:     _______________________________________________ 
 
Number of signs to be placed:     _______________________________________________________ 
 
 
RESPONSIBLE PARTY: 
 

Name:    ______________________________________________________________ 
 

Address:          ______________________________________________________________ 
       

______________________________________________________________ 
 

Phone Number (Include Area Code)  _____________________________________________ 
 
 
The undersigned hereby accepts responsibility for the removal of Temporary Political Signs placed 
pursuant to Section 5405.3 of the Outdoor Advertising Act for the above candidate or proposition. 
 
It is understood and agreed that any Temporary Political Signs placed sooner than ninety (90) days 
prior to the election and/or not removed within ten (10) days after the election, may be removed by the 
Department and the responsible party will be billed for any associated removal costs. 
 
 
______________________________________________________       ____________________ 
SIGNATURE OF RESPONSIBLE PARTY                    DATE 

 
Mail Statement of Responsibility to: 
 
Division of Traffic Operations 
Outdoor Advertising Program 
P.O. Box 942874, MS-36 
Sacramento, CA 94274-0001 



 
 

GLENN COUNTY 
Planning & Community Development Services Agency 

   

 
777 N. Colusa Street 
Willows, CA 95988 
530.934.6540 Fax 530.934.6533 
www.countyofglenn.net 

 

This is a reminder regarding California State law governing campaign signs, also known as “temporary 
political signs”. Section 5405.3 of the California Business and Professions Code authorized the placing 
of “temporary political signs” separate and apart from the normal outdoor advertising display controls. 
The code reads as follows: 
 
§5405.3 Nothing in this chapter, including, but not limited to, section 5404, shall prohibit the placing of 
temporary political signs, unless a federal agency determines that such placement would violate federal 
regulations. However, no such sign shall be placed within the right-of-way of any highway or within 660 
feet of the edge of and visible from the right-of-way of landscaped freeway. 
 
A temporary political sign is a sign which: 

a) Encourages a particular vote in a scheduled election. 
b) Is placed not sooner than 90 days prior to the scheduled election and is removed within 10 days 

along local roads and 14 days along Highways after the election. 
c) Is no larger than 32 square feet. 
d) Has had a statement of responsibility filed with the department certifying a person who will be 

responsible for removing the temporary political sign and who will reimburse the department 
for any cost incurred to remove it. 

 
Definitions of some terms: 

 “Highway” means any State Highway, County Road, or City Street. 

 “Highways 32, 45, 162 and Interstate 5” are maintained by Caltrans. “Highway” 99W is a County 
Road. 

 “City Streets” are maintained by both the City of Orland and the City of Willows. 

 “Unincorporated areas of Artois, Butte City, Elk Creek, and Hamilton City” include County Roads 
that are maintained by Glenn County Public Works. 

 “Right-of-Way” means an easement for purposes of roads, canals, pipeline and/or passage of 
utilities over fee title land. A right-of-way or easement does not include fee title land. The area 
between the utility poles and the edge of the pavement is off limits to the placement of 
temporary political signs.  

 “Utility poles, traffic sign posts, street trees etc.” area also off limits to the placement of 
temporary political signs. 

 A “Statement of Responsibility” form is attached to this notice. 
  

DONALD RUST, Director 

http://www.countyofglenn.net/


 
 

In addition to California Law, Glenn County Code Title 15 States: 
 
§15.620.030 (I) Political Signs. 
Temporary political signs not exceeding four square feet total for each property in residential 
categories and sixteen square feet total for each property in nonresidential categories; provided, that 
campaign signs shall not be ported more than sixty days preceding the election, and shall be removed 
with fourteen days following the election. 
 
Please complete and return the “Statement of Responsibility” (attached) to this office. This notice is a 
courtesy to avoid possible embarrassment and confusion as to California State Law and County Code 
regulating the placement of temporary political signs. Forward this information to those assisting in 
your campaign to prevent confusion. We wish you the best in your election campaign. Please contact 
this office should you have any questions. 



 
July 8, 2019  Page 1 
 

GLENN COUNTY 
Planning & Community Development Services Agency 

   

 

777 N. Colusa Street 
Willows, CA 95988 
530.934.6540 Fax 530.934.6533 
www.countyofglenn.net 

 

STATEMENT OF RESPONSIBILITY FOR TEMPORARY POLITICAL SIGNS 
 
 
Election Date:  June:     November:     Other:     
 
 
Candidates Name:             
 
Office Sought or Proposition Number:          
 
Number of Signs to be placed:      
 
 
Responsible Party Name:            
 
Address:              
 
                  
 
Telephone Number:    (        )       
 
The undersigned accepts responsibility for removal of temporary political signs placed in respect to 
the above candidate (or proposition) as stated below and in accordance with §15.620.030 (I). 
 
It is understood and agreed that the Department may remove any signs improperly placed pursuant 
to § 5405.3 of the Business and Professions Code; or County Code §15.620.030 (I); or not removed 
within fourteen (14) days of the election and that undersigned hereby agrees to pay the costs or 
removal upon the submission of invoice therefore by the Department. 
 
 
              
  Date     Signature of Responsible Party 
 
Mail Statement of Responsibility to: 
 
Glenn County Planning & Community 
Development Services Agency 
777 North Colusa Street 
Willows, CA 95988 

DONALD RUST, Director 

http://www.countyofglenn.net/


CITY COUNCIL 

Bruce T. Roundy, Mayor 
Salina Edwards, Vice Mayor 

Dennis G. Hoffman 

William "Silly" Irvin 
James Paschall, Sr. INCORPORATED 1909 

CITY OFFICIALS 
Angela Crook 

Assistant City Manager/City Clerk 

Deysy Guerrero 
City Treasurer 

815 Fourth Street 
ORLAND, CALIFORNIA 95963 

Telephone (530) 865-1600 
Fax (530) 865-1632 

CITY MANAGER 

Peter R. Carr 

Dear Candidate: 

This letter serves as a friendly reminder about the placement of political 
signs within the City of Orland. Political Signs located within the City are 
regulated by Orland Municipal Code Sections 17.78.050.Q and S (message) 
and 17.78.440.4 (sign location and size). Additionally, laws of the County 
and State still remain in effect within the City unless otherwise noted. 

Placement of Political Sim 

Signs are permitted but should not exceed an aggregate of 12 sq. ft., 
located by an individual on his own residence or place of business or on 
some part of the property; provided, that such signs are displayed not 
more than 60 days before, or more than 15 days after the conclusion of the 
political campaign or event to which they relate. 

The City has previously ruled that signs are not to be placed in or about 
the public right of way and may not be placed on utility poles. Signs 
displayed prior to 60 days before the election and more than 15 days after 
the election will be confiscated by the City and a charge for such service 
will be assessed against the candidate. 

Please pass this information to those assisting in your campaign to avoid 
confusion or non-compliance to the policy that is in place. If you have any 
additional questions regarding the placement of temporary political signs, 
please do not hesitate to contact City Hall. We wish you the best in your 
campaign. 

July 2019 



 
 
 
 
 
 
 
 
 
 
 
Dear Candidate: 
 
This letter serves as a reminder about the placement of political signs within the City of Willows.  
These signs are regulated under Section 18.125.250 and 18.125.040(5) of the City of Willows 
Municipal Code (WMC) and Section 5405.3(b) of the California Business and Professions Code 
(BPC). 
 
WMC Section 18.125.250 (Posting banners, handbills, etc.) states: 
 
It shall be unlawful for any person to paste, paint, nail, tack or otherwise fasten any card, 
banner, handbill, poster, or advertisement or notice of any kind, or cause the same to be done 
upon any public property, or upon any other property without authorized consent of the owner 
or lessee of such property, within the City, except as otherwise provided in this Chapter, or as 
may be required or permitted by the Ordinances of the City or the laws of the state or of the 
United States. 
 
WMC Section 18.125.040(5) (Exempt Signs) states: 
(5) Temporary signs shall not exceed four (4) square feet total for each property in residential 
zones and sixteen (16) square feet total for each property in nonresidential zones, and subject to 
property owner’s permission.   
 
BPC Section 5405.3(b) states: 
A temporary political sign is a sign which is placed not sooner than 90 days prior to the 
scheduled election and is removed within 10 days after that election. 
 
We ask that Candidates please pass this information along to persons who may be assisting in their 
campaign to avoid confusion or non-compliance to the regulations that are in place.  If you have 
additional questions regarding the placement of temporary political signs, please do not hesitate 
to contact City Hall.   
 
In an attempt for the City to better monitor the activities of political signs, we ask that you please 
complete and return the attached form to our office.  We wish you the best in your campaign. 
 
 

The City of Willows is an Equal Opportunity Provider 
 

201 North Lassen Street 
Willows, CA  95988 

(530) 934-7041 
 

City of Willows  
Statement of Responsibility for 
Temporary Placement of Political Signs 
 



 
 
 

 
 
 
 
 
 
 

Election Date:                                                 (Please Circle) June November Other 
Name of Candidate:  
Office Sought or Proposition 
number: 

 

Number of Signs to be placed:  

Responsible Party’s Name for 
placement/removal of the 
signs: 

 

Address:  
Phone:  

 
 
The undersigned agrees to abide by Sections 18.125.250 & 18.125.040(5) of the City of Willows 
Municipal Code and accepts responsibility for the removal of all temporary political signs placed in 
respect to the above candidate (or proposition) in accordance with Section 5405.3(b) of the 
Business and Professions Code.  Additionally, it is acknowledged and agreed that the City of 
Willows Public Works Department or Code Enforcement Division may remove any signs which are 
not in compliance with the City Municipal Code, improperly placed or not removed within ten days 
following the election and that the undersigned hereby agrees to reimburse the City for any costs 
incurred for their removal, pursuant to Section 5405.3(d) of the Business and Professions Code. 
 
 
____________________________________  ________________________________ 
Signature of Responsible Party   Date 
 
 

Mail Statement of Responsibility to:     
        

City Of Willows
Attn: Tara Rustenhoven, City Clerk 

         
         

 
 

201 N. Lassen Street 
Willows, CA  95988   

The City of Willows is an Equal Opportunity Provider  

City of Willows  
Statement of Responsibility for 
Temporary Placement of Political Signs 
 

201 North Lassen Street 
Willows, CA  95988 

(530) 934-7041 
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Quick Start Guide
Detailed instructions begin on page 3.

WHEN IS THE ANNUAL STATEMENT DUE?

•	 March 2 – Elected State Officers, Judges and Court Commissioners, State Board and Commission 	 	
	 members listed in Government Code Section 87200

•	 April 1 – Most other filers

WHERE DO I FILE?
Most people file the Form 700 with their agency.  If you’re not sure where to file your Form 700, contact your 
filing officer or the person who asked you to complete it.

ITEMS TO NOTE!
•	 The Form 700 is a public document.

•	 Only filers serving in active military duty may receive an extension on the filing deadline.

•	 You must also report interests held by your spouse or registered domestic partner.

•	 Your agency’s conflict of interest code will help you to complete the Form 700.  You are encouraged to get 	
	 your conflict of interest code from the person who asked you to complete the Form 700.

NOTHING TO REPORT?
Mark the “No reportable interests” box on Part 4 of the Cover Page, and submit only the signed Cover Page.  
Please review each schedule carefully!

Schedule
Common

Reportable Interests
Common

Non-Reportable Interests

A-1: 
Investments

Stocks, including those held in an IRA 
or 401K. Each stock must be listed.

Insurance policies, government bonds, diversified 
mutual funds, funds similar to diversified mutual 
funds.

A-2:
Business 
Entitites/Trusts

Business entities, sole proprietorships, 
partnerships, LLCs, corporations and 
trusts.  (e.g., Form 1099 filers).

Savings and checking accounts, and annuities.

B: 
Real Property

Rental property in filer’s jurisdiction, or 
within two miles of the boundaries of 
the jurisdiction.

A residence used exclusively as a personal 
residence (such as a home or vacation property).

C:
Income

Non-governmental salaries.  Note that 
filers are required to report only half of 
their spouse’s or partner’s salary.

Governmental salary (from school district, for 
example).

D:
Gifts

Gifts from businesses, vendors, or 
other contractors (meals, tickets, etc.).

Gifts from family members.

E:
Travel 
Payments

Travel payments from third parties (not 
your employer).

Travel paid by your government agency.

Note:  Like reportable interests, non-reportable interests may also create conflicts of interest and could be 
grounds for disqualification from certain decisions.

QUESTIONS?	
•	 advice@fppc.ca.gov 
•	 (866) 275-3772 Mon-Thurs, 9-11:30 a.m.

E-FILING ISSUES?
•	 If using your agency’s system, please contact technical support at your agency.
•	 If using FPPC’s e-filing system, write to form700@fppc.ca.gov.

FPPC Form 700  (2019/2020)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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What’s New
Gift Limit Increase
The gift limit increased to $500 for calendar years 2019 
and 2020. 

Who must file:
•	 Elected and appointed officials and candidates listed in 

Government Code Section 87200
•	 Employees, appointed officials, and consultants filing 

pursuant to a conflict of interest code (“code filers”).  
Obtain your disclosure categories, which describe 
the interests you must report, from your agency; 
they are not part of the Form 700

•	 Candidates running for local elective offices that are 
designated in a conflict of interest code (e.g., county 
sheriffs, city clerks, school board trustees, and water 
board members)

Exception:  
•	Candidates for a county central committee are not 
required to file the Form 700.

•	Members of newly created boards and 
commissions not yet covered under a conflict of 
interest code 

•	Employees in newly created positions of existing 
agencies

For more information, see Reference Pamphlet, page 3, at 
www.fppc.ca.gov. 

Where to file:
87200 Filers

State offices	 	 Your agency
Judicial offices	 	 The clerk of your court
Retired Judges	 	 Directly with FPPC
County offices	 	 Your county filing official
City offices	 	 Your city clerk
Multi-County offices	 	 Your agency

Code Filers — State and Local Officials, Employees, 
and Consultants Designated in a Conflict of Interest 
Code:  File with your agency, board, or commission unless 
otherwise specified in your agency’s code (e.g., Legislative 
staff files directly with FPPC).  In most cases, the agency, 
board, or commission will retain the statements.
Members of Boards and Commissions of Newly 
Created Agencies:  File with your newly created agency 
or with your agency’s code reviewing body.
Employees in Newly Created Positions of Existing 
Agencies:  File with your agency or with your agency’s 
code reviewing body.  (See Reference Pamphlet, page 3.)
Candidates:  File with your local elections office.

How to file:
The Form 700 is available at www.fppc.ca.gov.  Form 
700 schedules are also available in Excel format.  All 

statements must have an original “wet” signature or be 
duly authorized by your filing officer to file electronically 
under Government Code Section 87500.2.  

When to file:
Annual Statements

ÂÂ March 2, 2020
-- Elected State Officers
-- Judges and Court Commissioners
-- State Board and State Commission Members listed 

in Government Code Section 87200
ÂÂ April 1, 2020

-- Most other filers
Individuals filing under conflict of interest codes in city and 
county jurisdictions should verify the annual filing date with 
their local filing officers.

Statements postmarked by the filing deadline are 
considered filed on time.

Statements of 30 pages or less may be emailed or faxed 
by the deadline as long as the originally signed paper 
version is sent by first class mail to the filing official within 
24 hours.

Assuming Office and Leaving Office Statements
Most filers file within 30 days of assuming or leaving office 
or within 30 days of the effective date of a newly adopted 
or amended conflict of interest code.

Exception:

If you assumed office between October 1, 2019, and 
December 31, 2019, and filed an assuming office 
statement, you are not required to file an annual 
statement until March 2, 2021, or April 1, 2021, 
whichever is applicable. The annual statement will cover 
the day after you assumed office through December 31, 
2020.  (See Reference Pamphlet, page 6, for additional 
exceptions.

Candidate Statements
File no later than the final filing date for the declaration 
of candidacy or nomination documents.  A candidate 
statement is not required if you filed an assuming office or 
annual statement for the same jurisdiction within 60 days 
before filing a declaration of candidacy or other nomination 
documents.

Late Statements
There is no provision for filing deadline extensions unless 
the filer is serving in active military duty. (See page 19 for 
information on penalties and fines.)

Amendments
Statements may be amended at any time.  You are only 
required to amend the schedule that needs to be revised.  
It is not necessary to amend the entire filed form.  Obtain 
amendment schedules at www.fppc.ca.gov.

FPPC Form 700  (2019/2020)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Types of Statements

Assuming Office Statement: 
If you are a newly appointed official or are newly employed 
in a position designated, or that will be designated, in 
a state or local agency’s conflict of interest code, your 
assuming office date is the date you were sworn in or 
otherwise authorized to serve in the position.  If you are a 
newly elected official, your assuming office date is the date 
you were sworn in.

•	 Report: Investments, interests in real property, and 
business positions held on the date you assumed the 
office or position must be reported.  In addition, income 
(including loans, gifts, and travel payments) received 
during the 12 months prior to the date you assumed the 
office or position.

For positions subject to confirmation by the State Senate 
or the Commission on Judicial Appointments, your 
assuming office date is the date you were appointed or 
nominated to the position.

•	 Example: Maria Lopez was nominated by the Governor 
to serve on a state agency board that is subject to state 
Senate confirmation.  The assuming office date is the 
date Maria’s nomination is submitted to the Senate.  
Maria must report investments, interests in real 
property, and business positions she holds on that date, 
and income (including loans, gifts, and travel payments) 
received during the 12 months prior to that date.

If your office or position has been added to a newly 
adopted or newly amended conflict of interest code, use 
the effective date of the code or amendment, whichever is 
applicable.

•	 Report: Investments, interests in real property, and 
business positions held on the effective date of the 
code or amendment must be reported.  In addition, 
income (including loans, gifts, and travel payments) 
received during the 12 months prior to the effective date 
of the code or amendment.

Annual Statement: 
Generally, the period covered is January 1, 2019, 
through December 31, 2019.  If the period covered by 
the statement is different than January 1, 2019, through 
December 31, 2019, (for example, you assumed office 
between October 1, 2018, and December 31, 2018 or you 
are combining statements), you must specify the period 
covered.

•	 Investments, interests in real property, business 
positions held, and income (including loans, gifts, and 
travel payments) received during the period covered 
by the statement must be reported.  Do not change the 
preprinted dates on Schedules A-1, A-2, and B unless 
you are required to report the acquisition or disposition 
of an interest that did not occur in 2019.

•	 If your disclosure category changes during a reporting 
period, disclose under the old category until the 
effective date of the conflict of interest code amendment 
and disclose under the new disclosure category through 
the end of the reporting period.

Leaving Office Statement: 
Generally, the period covered is January 1, 2019, 
through the date you stopped performing the duties of 
your position.  If the period covered differs from January 
1, 2019, through the date you stopped performing the 
duties of your position (for example, you assumed office 
between October 1, 2018, and December 31, 2018, or 
you are combining statements), the period covered must 
be specified.  The reporting period can cover parts of two 
calendar years.

•	 Report: Investments, interests in real property, business 
positions held, and income (including loans, gifts, and 
travel payments) received during the period covered by 
the statement.  Do not change the preprinted dates on 
Schedules A-1, A-2, and B unless you are required to 
report the acquisition or disposition of an interest that 
did not occur in 2019.

Candidate Statement: 
If you are filing a statement in connection with your 
candidacy for state or local office, investments, interests 
in real property, and business positions held on the date 
of filing your declaration of candidacy must be reported.  
In addition, income (including loans, gifts, and travel 
payments) received during the 12 months prior to the date 
of filing your declaration of candidacy is reportable.  Do not 
change the preprinted dates on Schedules A-1, A-2, and B.

Candidates running for local elective offices (e.g., county 
sheriffs, city clerks, school board trustees, or water 
district board members) must file candidate statements, 
as required by the conflict of interest code for the elected 
position.  The code may be obtained from the agency of 
the elected position.

Amendments: 
If you discover errors or omissions on any statement, file 
an amendment as soon as possible.  You are only required 
to amend the schedule that needs to be revised; it is not 
necessary to refile the entire form.  Obtain amendment 
schedules from the FPPC website at www.fppc.ca.gov.

Note: Once you file your statement, you may not withdraw 
it.  All changes must be noted on amendment schedules.

FPPC Form 700  (2019/2020)
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	 Leaving Office:	 Date Left / /
(Check one circle.)

	 	 The period covered is January 1, 2019, through the date of 
leaving office.

	 	 The period covered is / / , through 
the date of leaving office.

	 Annual:	 The period covered is January 1, 2019, through 
		  December 31, 2019.

     		  The period covered is / / , through 
December 31, 2019.

Statement of Economic Interests

Cover Page
A Public Document

I have used all reasonable diligence in preparing this statement.  I have reviewed this statement and to the best of my knowledge the information contained 
herein and in any attached schedules is true and complete.  I acknowledge this is a public document.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Date Signed 
	 (month, day, year)

3.	 Type of Statement (Check at least one box)

 State	  Judge, Retired Judge, Pro Tem Judge, or Court Commissioner           
(Statewide Jurisdiction)                                                                         (Statewide Jurisdiction)
	

 Multi-County 	  County of 

 City of 	  Other 

2.	 Jurisdiction of Office (Check at least one box)

	 Candidate:	 Date of Election 	   and office sought, if different than Part 1: 

	 Assuming Office:	 Date assumed / /

Date Initial Filing Received
Filing Official Use Only

Please type or print in ink.

700
Fair Political Practices Commission

CALIFORNIA FORM

Agency Name  (Do not use acronyms) 

Division, board, Department, District, if applicable	 Your Position

1. Office, Agency, or Court

Name of FileR    (Last)	                                    	  (First)	                                             (Middle)

Mailing Address	street	c  ity	 State	 Zip Code

(                 )
Daytime telephone number Email address

(Business or Agency Address Recommended - Public Document)

Signature 
	 (File the originally signed paper statement with your filing official.)

5.	Verification

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency: 	 Position: 

-or-

-or-

  None - No reportable interests on any schedule

4.	 Schedule Summary (must complete)
Schedules attached  

         Schedule A-1 - Investments – schedule attached
         Schedule A-2 - Investments – schedule attached
         Schedule B - Real Property – schedule attached

► Total number of pages including this cover page: 

-or-

    Schedule C - Income, Loans, & Business Positions – schedule attached
    Schedule D - Income – Gifts – schedule attached
    Schedule E - Income – Gifts – Travel Payments – schedule attached

FPPC Form 700  - Cover Page (2019/2020)
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•	 If your agency is a multi-county office, list each county in 
which your agency has jurisdiction.

•	 If your agency is not a state office, court, county office, city 
office, or multi-county office (e.g., school districts, special 
districts and JPAs), check the “other” box and enter the 
county or city in which the agency has jurisdiction.

Example: 
This filer is a member of a water district board with jurisdiction 
in portions of Yuba and Sutter Counties.

Part 3.  Type of Statement
Check at least one box. The period covered by a statement 
is determined by the type of statement you are filing.  If you 
are completing a 2019 annual statement, do not change the 
pre-printed dates to reflect 2020.  Your annual statement is 
used for reporting the previous year’s economic interests.  
Economic interests for your annual filing covering January 1, 
2020, through December 31, 2020, will be disclosed on your 
statement filed in 2021.  See Reference Pamphlet, page 4.

Combining Statements: Certain types of statements may be 
combined.  For example, if you leave office after January 1, 
but before the deadline for filing your annual statement, you 
may combine your annual and leaving office statements.  File 
by the earliest deadline.  Consult your filing officer or the 
FPPC.

Part 4.  Schedule Summary
•	 Complete the Schedule Summary after you have reviewed 

each schedule to determine if you have reportable 
interests.

•	 Enter the total number of completed pages including the 
cover page and either check the box for each schedule you 
use to disclose interests; or  if you have nothing to disclose 
on any schedule, check the “No reportable interests” box.   
Please do not attach any blank schedules. 

Part 5.  Verification
Complete the verification by signing the statement and 
entering the date signed.  All statements must have an original 
“wet” signature or be duly authorized by your filing officer to 
file electronically under Government Code Section 87500.2.  
When you sign your statement, you are stating, under 
penalty of perjury, that it is true and correct.  Only the filer 
has authority to sign the statement.  An unsigned statement 
is not considered filed and you may be subject to late filing 
penalties.  

Instructions
Cover Page

Enter your name, mailing address, and daytime telephone 
number in the spaces provided.  Because the Form 700 is 
a public document, you may list your business/office 
address instead of your home address.

Part 1.  Office, Agency, or Court
•	 Enter the name of the office sought or held, or the agency 

or court.  Consultants must enter the public agency name 
rather than their private firm’s name.  (Examples: State 
Assembly; Board of Supervisors; Office of the Mayor; 
Department of Finance; Hope County Superior Court)

•	 Indicate the name of your division, board, or district, if 
applicable.  (Examples:  Division of Waste Management; 
Board of Accountancy; District 45).  Do not use acronyms.

•	 Enter your position title.  (Examples:  Director; Chief 
Counsel; City Council Member; Staff Services Analyst)

•	 If you hold multiple positions (i.e., a city council member 
who also is a member of a county board or commission), 
you may be required to file statements with each agency.  
To simplify your filing obligations, you may complete an 
expanded statement.
•	 To do this, enter the name of the other agency(ies) 

with which you are required to file and your position 
title(s) in the space provided.  Do not use acronyms.  
Attach an additional sheet if necessary.  Complete 
one statement covering the disclosure requirements 
for all positions.  Each copy must contain an original 
signature.  Therefore, before signing the statement, 
make a copy for each agency.  Sign each copy with an 
original signature and file with each agency.

If you assume or leave a position after a filing deadline, 
you must complete a separate statement.  For example, a 
city council member who assumes a position with a county 
special district after the April annual filing deadline must file 
a separate assuming office statement.  In subsequent years, 
the city council member may expand his or her annual filing to 
include both positions.

Example:
Brian Bourne is a city council member for the City of Lincoln 
and a board member for the Camp Far West Irrigation 
District – a multi-county agency that covers Placer and 
Yuba counties.  Brian will complete one Form 700 using full 
disclosure (as required for the city position) and covering 
interests in both Placer and Yuba counties (as required for 
the multi-county position) and list both positions on the Cover 
Page.  Before signing the statement, Brian will make a copy 
and sign both statements.  One statement will be filed with 
City of Lincoln and the other will be filed with Camp Far West 
Irrigation District.  Both will contain an original signature.

Part 2.  Jurisdiction of Office
•	 Check the box indicating the jurisdiction of your agency 

and, if applicable, identify the jurisdiction. Judges, judicial 
candidates, and court commissioners have statewide 
jurisdiction.  All other filers should review the Reference 
Pamphlet, page 13, to determine their jurisdiction.

 State	  Judge or Court Commissioner (Statewide Jurisdiction)

 Multi-County 	  County of 

 City of 	  Other 

 2.	Jurisdiction of Office (Check at least one box)

Agency Name  (Do not use acronyms) 

Division, board, Department, District, if applicable	 Your Position

 1. Office, Agency, or Court

► If filing for multiple positions, list below or on an attachment.  (Do not use acronyms)

Agency: 	 Position: 

x Yuba & Sutter Counties

Board MemberN/A

N/A

Feather River Irrigation District

FPPC Form 700  - Cover Page (2019/2020)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov

Page - 6



if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

19 19 19 19

1919

191919

Name

►  Name of business entity

		
General description of This business

►  Name of business entity

		
General description of This business

►  Name of business entity

		
General description of This business

►  Name of business entity

		
General description of This business

►  Name of business entity

		
General description of This business

►  Name of business entity

		
General description of This business

Comments: 

Schedule A-1
Investments

Stocks, Bonds, and Other Interests
(Ownership Interest is Less Than 10%)

Investments must be itemized.
Do not attach brokerage or financial statements.

700
Fair Political Practices Commission

CALIFORNIA FORM

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

fair market value
	 $2,000 - $10,000	 	 $10,001 - $100,000
	 $100,001 - $1,000,000	 	 Over $1,000,000

19

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

Nature of in vestment
	 Stock	  Other 

					     (Describe)
	 Partnership	 	 Income Received of $0 - $499

		  	 Income Received of $500 or More (Report on Schedule C)

1919

FPPC Form 700  - Schedule A-1 (2019/2020)
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Instructions – Schedules A-1 and A-2
Investments

“Investment” means a financial interest in any business 
entity (including a consulting business or other independent 
contracting business) that is located in, doing business in, 
planning to do business in, or that has done business during 
the previous two years in your agency’s jurisdiction in which 
you, your spouse or registered domestic partner, or your 
dependent children had a direct, indirect, or beneficial interest 
totaling $2,000 or more at any time during the reporting 
period.  (See Reference Pamphlet, page 13.)

Reportable investments include:
•	 Stocks, bonds, warrants, and options, including those held 

in margin or brokerage accounts and managed investment 
funds (See Reference Pamphlet, page 13.)

•	 Sole proprietorships
•	 Your own business or your spouse’s or registered 

domestic partner’s business (See Reference Pamphlet, 
page 8, for the definition of “business entity.”)

•	 Your spouse’s or registered domestic partner’s 
investments even if they are legally separate property

•	 Partnerships (e.g., a law firm or family farm)
•	 Investments in reportable business entities held in a 

retirement account (See Reference Pamphlet, page 15.)
•	 If you, your spouse or registered domestic partner, 

and dependent children together had a 10% or greater 
ownership interest in a business entity or trust (including 
a living trust), you must disclose investments held by the 
business entity or trust.  (See Reference Pamphlet, page 
16, for more information on disclosing trusts.)

•	 Business trusts

You are not required to disclose:
•	 Government bonds, diversified mutual funds, certain 

funds similar to diversified mutual funds (such as 
exchange traded funds) and investments held in certain 
retirement accounts.  (See Reference Pamphlet, page 13.)  
(Regulation 18237)

•	 Bank accounts, savings accounts, money market accounts 
and certificates of deposits

•	 Insurance policies
•	 Annuities
•	 Commodities
•	 Shares in a credit union
•	 Government bonds (including municipal bonds)
•	 Retirement accounts invested in non-reportable interests 

(e.g., insurance policies, mutual funds, or government 
bonds) (See Reference Pamphlet, page 15.)

•	 Government defined-benefit pension plans (such as 
CalPERS and CalSTRS plans)

•	 Certain interests held in a blind trust (See Reference 
Pamphlet, page 16.)

Use Schedule A-1 to report ownership of less than 10% 
(e.g., stock).  Schedule C (Income) may also be required if 
the investment is not a stock or corporate bond.  (See second 
example below.)

Use Schedule A-2 to report ownership of 10% or greater 
(e.g., a sole proprietorship).

To Complete Schedule A-1:
Do not attach brokerage or financial statements.

•	 Disclose the name of the business entity.
•	 Provide a general description of the business activity of 

the entity (e.g., pharmaceuticals, computers, automobile 
manufacturing, or communications).

•	 Check the box indicating the highest fair market value of 
your investment during the reporting period.  If you are 
filing a candidate or an assuming office statement, indicate 
the fair market value on the filing date or the date you took 
office, respectively.  (See page 20 for more information.)

•	 Identify the nature of your investment (e.g., stocks, 
warrants, options, or bonds).

•	 An acquired or disposed of date is only required if you 
initially acquired or entirely disposed of the investment 
interest during the reporting period.  The date of a stock 
dividend reinvestment or partial disposal is not required.  
Generally, these dates will not apply if you are filing a 
candidate or an assuming office statement.

Examples:
Frank Byrd holds a state agency position.  His conflict of 
interest code requires full disclosure of investments.  Frank 
must disclose his stock holdings of $2,000 or more in any 
company that is located in or does business in California, 
as well as those stocks held by his spouse or registered 
domestic partner and dependent children.

Alice Lance is a city council member.  She has a 4% interest, 
worth $5,000, in a limited partnership located in the city.  Alice 
must disclose the partnership on Schedule A-1 and income of 
$500 or more received from the partnership on Schedule C.

Reminders
•	 Do you know your agency’s jurisdiction?
•	 Did you hold investments at any time during the period 

covered by this statement?
•	 Code filers – your disclosure categories may only 
require disclosure of specific investments.

FPPC Form 700 (2019/2020)
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if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

19 19

19 1919 19

Schedule A-2
Investments, Income, and Assets

of Business Entities/Trusts
(Ownership Interest is 10% or Greater)

Comments:

Name

Address (Business Address Acceptable)

Name

Address (Business Address Acceptable)

fair market value
	 $0 - $1,999
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

fair market value
	 $0 - $1,999
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

General description of This business

	

General description of This business

	

	 Investment	 	Real Property

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

	 Investment	 	Real Property

Name of Business Entity, if Investment, or 
Assessor’s Parcel Number or Street Address of Real Property

Description of Business Activity or
City or Other Precise Location of Real Property

►	4.	 investments and interests in real property held or 
leased by the business entity or trust

►	4.	 investments and interests in real property held or 
leased by the business entity or trust

Check one
	 	 Trust, go to 2	 	 Business Entity, complete the box, then go to 2

Check one
	 	 Trust, go to 2	 	 Business Entity, complete the box, then go to 2

►	2. 	identify the gross income received (include your pro rata 
share of the gross income to the entity/trust)

►	2. 	identify the gross income received (include your pro rata 
share of the gross income to the entity/trust)

Name

700

Check one box: Check one box:

Your Business position  Your Business position 

fair market value
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

fair market value
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

	 $0 - $499
	 $500 - $1,000
	 $1,001 - $10,000

	 $0 - $499
	 $500 - $1,000
	 $1,001 - $10,000

	 $10,001 - $100,000
	Over $100,000

	 $10,001 - $100,000
	Over $100,000

Fair Political Practices Commission

CALIFORNIA FORM

►	1. 	business entity or trust ►	1. 	business entity or trust

Nature of interest
	 Property Ownership/Deed of Trust	 	 Stock	 	 Partnership

	 Leasehold  	 	 Other 
	

	 Check box if additional schedules reporting investments or real property
	 are attached

Yrs. remaining

Nature of interest
	 Property Ownership/Deed of Trust	 	 Stock	 	 Partnership

	 Leasehold  	 	 Other 
	

	 Check box if additional schedules reporting investments or real property
	 are attached

Yrs. remaining

19 19

Other

Nature of in vestment
	 Partnership	 	 Sole Proprietorship	 	

Other

Nature of in vestment
	 Partnership	 	 Sole Proprietorship	 	

	None 	Noneor or	Names listed below 	Names listed below

►	3.	 List the name of each reportable single source of 
income of $10,000 or more (Attach a separate sheet if necessary.)

►	3.	 List the name of each reportable single source of 
income of $10,000 or more (Attach a separate sheet if necessary.)

FPPC Form 700  - Schedule A-2 (2019/2020)
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Instructions – Schedule A-2
Investments, Income, and Assets of Business Entities/Trusts

Use Schedule A-2 to report investments in a business 
entity (including a consulting business or other independent 
contracting business) or trust (including a living trust) in 
which you, your spouse or registered domestic partner, 
and your dependent children, together or separately, had a 
10% or greater interest, totaling $2,000 or more, during the 
reporting period and which is located in, doing business in, 
planning to do business in, or which has done business during 
the previous two years in your agency’s jurisdiction.  (See 
Reference Pamphlet, page 13.)  A trust located outside your 
agency’s jurisdiction is reportable if it holds assets that are 
located in or doing business in the jurisdiction.  Do not report 
a trust that contains non-reportable interests.  For example, 
a trust containing only your personal residence not used in 
whole or in part as a business, your savings account, and 
some municipal bonds, is not reportable.

Also report on Schedule A-2 investments and real property 
held by that entity or trust if your pro rata share of the 
investment or real property interest was $2,000 or more 
during the reporting period.

To Complete Schedule A-2:
Part 1.  Disclose the name and address of the business entity 
or trust.  If you are reporting an interest in a business entity, 
check “Business Entity” and complete the box as follows:

•	 Provide a general description of the business activity of the 
entity.

•	 Check the box indicating the highest fair market value of 
your investment during the reporting period.

•	 If you initially acquired or entirely disposed of this interest 
during the reporting period, enter the date acquired or 
disposed.

•	 Identify the nature of your investment.
•	 Disclose the job title or business position you held with the 

entity, if any (i.e., if you were a director, officer, partner, 
trustee, employee, or held any position of management).  A 
business position held by your spouse is not reportable.

Part 2.  Check the box indicating your pro rata share of the 
gross income received by the business entity or trust.  This 
amount includes your pro rata share of the gross income 
from the business entity or trust, as well as your community 
property interest in your spouse’s or registered domestic 
partner’s share.  Gross income is the total amount of income 
before deducting expenses, losses, or taxes.

Part 3.  Disclose the name of each source of income that is 
located in, doing business in, planning to do business in, or 
that has done business during the previous two years in your 
agency’s jurisdiction, as follows: 

•	 Disclose each source of income and outstanding loan 
to the business entity or trust identified in Part 1 if 
your pro rata share of the gross income (including your 
community property interest in your spouse’s or registered 
domestic partner’s share) to the business entity or trust 
from that source was $10,000 or more during the reporting 

period.  (See Reference Pamphlet, page 11, for examples.)  
Income from governmental sources may be reportable 
if not considered salary. See Regulation 18232.  Loans 
from commercial lending institutions made in the lender’s 
regular course of business on terms available to members 
of the public without regard to your official status are not 
reportable.

•	 Disclose each individual or entity that was a source 
of commission income of $10,000 or more during the 
reporting period through the business entity identified in 
Part 1.  (See Reference Pamphlet, page 8.)

You may be required to disclose sources of income located 
outside your jurisdiction.  For example, you may have a client 
who resides outside your jurisdiction who does business on a 
regular basis with you.  Such a client, if a reportable source of 
$10,000 or more, must be disclosed.

Mark “None” if you do not have any reportable $10,000 
sources of income to disclose.  Phrases such as “various 
clients” or “not disclosing sources pursuant to attorney-client 
privilege” are not adequate disclosure.  (See Reference 
Pamphlet, page 14, for information on procedures to request 
an exemption from disclosing privileged information.)

Part 4.  Report any investments or interests in real property 
held or leased by the entity or trust identified in Part 1 if your 
pro rata share of the interest held was $2,000 or more during 
the reporting period.  Attach additional schedules or use 
FPPC’s Form 700 Excel spreadsheet if needed.

•	 Check the applicable box identifying the interest held as 
real property or an investment.

•	 If investment, provide the name and description of the 
business entity.

•	 If real property, report the precise location (e.g., an 
assessor’s parcel number or address).

•	 Check the box indicating the highest fair market value 
of your interest in the real property or investment during 
the reporting period.  (Report the fair market value of the 
portion of your residence claimed as a tax deduction if you 
are utilizing your residence for business purposes.)

•	 Identify the nature of your interest.
•	 Enter the date acquired or disposed only if you initially 

acquired or entirely disposed of your interest in the 
property or investment during the reporting period.

FPPC Form 700  (2019/2020)
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	 name of lender*

	
	 address (Business Address Acceptable)

	
	 business activity, if any , of lender

	

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

if applicable, list date:

/ / 	 / /
	 acquired	 Disposed

19 1919 19

Schedule B
Interests in Real Property

(Including Rental Income)

Name

►  ASSESSOR’S PARCEL NUMBER OR street address

	

►  ASSESSOR’S PARCEL NUMBER OR street address

	
city city

interest rate	 Term (Months/Years)

%	 	None	

sources of rental income :  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

sources of rental income :  If you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

Nature of interest

	 Ownership/Deed of Trust	 	 Easement

	 Leasehold 	 	
	                                     Yrs. remaining			   	 Other

Nature of interest

	 Ownership/Deed of Trust	 	 Easement

	 Leasehold 	 	
	                                     Yrs. remaining			   	 Other

Comments: 

fair market value
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

fair market value
	 $2,000 - $10,000
	 $10,001 - $100,000
	 $100,001 - $1,000,000
	 Over $1,000,000

if rental property, gross income recei ved

	Over $100,000

	 $500 - $1,000	 $0 - $499 	 $1,001 - $10,000

	 $10,001 - $100,000

if rental property, gross income recei ved

	Over $100,000

	 $500 - $1,000	 $0 - $499 	 $1,001 - $10,000

	 $10,001 - $100,000

highest balance during reporting period

	Guarantor, if applicable

	Over $100,000

	 $500 - $1,000 	 $1,001 - $10,000

	 $10,001 - $100,000

700
Fair Political Practices Commission

CALIFORNIA FORM

	 name of lender*

	
	 address (Business Address Acceptable)

	
	 business activity, if any , of lender

	
interest rate	 Term (Months/Years)

%	 	None	

	Guarantor, if applicable

highest balance during reporting period

	Over $100,000

	 $500 - $1,000 	 $1,001 - $10,000

	 $10,001 - $100,000

*	You are not required to report loans from a commercial lending institution made in the lender’s regular course of 
business on terms available to members of the public without regard to your official status.  Personal loans and 
loans received not in a lender’s regular course of business must be disclosed as follows:

	None 	None

FPPC Form 700  - Schedule B (2019/2020)
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disclose the number of years remaining on the lease.
•	 If you received rental income, check the box indicating the 

gross amount you received.
•	 If you had a 10% or greater interest in real property and 

received rental income, list the name of the source(s) if 
your pro rata share of the gross income from any single 
tenant was $10,000 or more during the reporting period.  If 
you received a total of $10,000 or more from two or more 
tenants acting in concert (in most cases, this will apply 
to married couples), disclose the name of each tenant.  
Otherwise, mark “None.”

•	 Loans from a private lender that total $500 or more and 
are secured by real property may be reportable.  Loans 
from commercial lending institutions made in the 
lender’s regular course of business on terms available 
to members of the public without regard to your official 
status are not reportable.

When reporting a loan:
-- Provide the name and address of the lender.
-- Describe the lender’s business activity.
-- Disclose the interest rate and term of the loan.  For 
variable interest rate loans, disclose the conditions 
of the loan (e.g., Prime + 2) or the average interest 
rate paid during the reporting period.  The term of 
a loan is the total number of months or years given 
for repayment of the loan at the time the loan was 
established.

-- Check the box indicating the highest balance of the 
loan during the reporting period.

-- Identify a guarantor, if 
applicable.

If you have more than one 
reportable loan on a single 
piece of real property, report 
the additional loan(s) on 
Schedule C. 

Example: 
Allison Gande is a city 
planning commissioner.  
During the reporting period, 
she received rental income of 
$12,000, from a single tenant 
who rented property she 
owned in the city’s jurisdiction. 
If Allison received $6,000 
each from two tenants, the 
tenants’ names would not be 
required because no single 
tenant paid her $10,000 or 
more.  A married couple is 
considered a single tenant.

Instructions – Schedule B
Interests in Real Property

Reminders
•	 Income and loans already reported on Schedule B are 
not also required to be reported on Schedule C.

•	 Real property already reported on Schedule A-2, Part 4 
is not also required to be reported on Schedule B.

•	Code filers – do your disclosure categories require 
disclosure of real property?

Report interests in real property located in your agency’s 
jurisdiction in which you, your spouse or registered domestic 
partner, or your dependent children had a direct, indirect, or 
beneficial interest totaling $2,000 or more any time during 
the reporting period.  Real property is also considered to be 
“within the jurisdiction” of a local government agency if the 
property or any part of it is located within two miles outside 
the boundaries of the jurisdiction or within two miles of any 
land owned or used by the local government agency.  (See 
Reference Pamphlet, page 13.)

Interests in real property include:
•	 An ownership interest (including a beneficial ownership 

interest)
•	 A deed of trust, easement, or option to acquire property
•	 A leasehold interest (See Reference Pamphlet, page 14.)
•	 A mining lease
•	 An interest in real property held in a retirement account 

(See Reference Pamphlet, page 15.)
•	 An interest in real property held by a business entity or 

trust in which you, your spouse or registered domestic 
partner, and your dependent children together had a 10% 
or greater ownership interest (Report on Schedule A-2.)

•	 Your spouse’s or registered domestic partner’s interests in 
real property that are legally held separately by him or her

You are not required to report:
•	 A residence, such as a home or vacation cabin, used 

exclusively as a personal residence (However, a residence 
in which you rent out a room or for which you claim a 
business deduction may be reportable.  If reportable, 
report the fair market value of the portion claimed as a tax 
deduction.)

•	 Some interests in real property held through a blind trust 
(See Reference Pamphlet, page 16.)
•	 Please note:  A non-reportable property can still 

be grounds for a conflict of interest and may be 
disqualifying.

To Complete Schedule B:
•	 Report the precise location (e.g., an assessor’s parcel 

number or address) of the real property.
•	 Check the box indicating the fair market value of your 

interest in the property (regardless of what you owe on the 
property).

•	 Enter the date acquired or disposed only if you initially 
acquired or entirely disposed of your interest in the 
property during the reporting period.

•	 Identify the nature of your interest.  If it is a leasehold, 

FPPC Form 700 (2019/2020)
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 name of lender*

 
 address (Business Address Acceptable)

 
 business activity, if any, of lender

 

if applicable, list date:

/ /  / /
 acquired disposed

if applicable, list date:

/ /  / /
 acquired disposed

18 1818 18

Schedule B
Interests in Real Property

(including rental income)

name

►  ASSESSOR’S PARCEL NUMBER OR street address

 

►  ASSESSOR’S PARCEL NUMBER OR street address

 
city city

interest rate term (months/years)

%  none 

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

nature of interest

 ownership/deed of trust  easement

 leasehold   
                    yrs. remaining    other

nature of interest

 ownership/deed of trust  easement

 leasehold   
                    yrs. remaining    other

comments: 

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

highest balance during reporting period

 guarantor, if applicable

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov
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calIFoRnIa FoRm

 name of lender*

 
 address (Business Address Acceptable)

 
 business activity, if any, of lender

 
interest rate term (months/years)

%  none 

 guarantor, if applicable

highest balance during reporting period

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from commercial lending institutions made in the lender’s regular course of 
business on terms available to members of the public without regard to your official status.  Personal loans and 
loans received not in a lender’s regular course of business must be disclosed as follows:

 none  none

4600 24th Street

Sacramento

Henry Wells

Sophia Petroillo

2121 Blue Sky Parkway, Sacramento

Restaurant Owner

8 15 Years

 name of lender*

 
 address (Business Address Acceptable)

 
 business activity, if any, of lender

 

if applicable, list date:

/ /  / /
 acquired disposed

if applicable, list date:

/ /  / /
 acquired disposed

18 1818 18

Schedule B
Interests in Real Property

(including rental income)

name

►  ASSESSOR’S PARCEL NUMBER OR street address

 

►  ASSESSOR’S PARCEL NUMBER OR street address

 
city city

interest rate term (months/years)

%  none 

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

sources of rental income:  if you own a 10% or greater 
interest, list the name of each tenant that is a single source of 
income of $10,000 or more.

nature of interest

 ownership/deed of trust  easement

 leasehold   
                    yrs. remaining    other

nature of interest

 ownership/deed of trust  easement

 leasehold   
                    yrs. remaining    other

comments: 

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

fair market value
 $2,000 - $10,000
 $10,001 - $100,000
 $100,001 - $1,000,000
 over $1,000,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

if rental property, gross income received

 over $100,000

 $500 - $1,000 $0 - $499  $1,001 - $10,000

 $10,001 - $100,000

highest balance during reporting period

 guarantor, if applicable

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

FPPC Form 700 (2017/2018) Sch. B
FPPC Advice Email: advice@fppc.ca.gov

FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FaIR PolItIcal PRactIceS commISSIon

calIFoRnIa FoRm

 name of lender*

 
 address (Business Address Acceptable)

 
 business activity, if any, of lender

 
interest rate term (months/years)

%  none 

 guarantor, if applicable

highest balance during reporting period

 over $100,000

 $500 - $1,000  $1,001 - $10,000

 $10,001 - $100,000

* You are not required to report loans from commercial lending institutions made in the lender’s regular course of 
business on terms available to members of the public without regard to your official status.  Personal loans and 
loans received not in a lender’s regular course of business must be disclosed as follows:

 none  none

4600 24th Street

Sacramento

Henry Wells

Sophia Petroillo

2121 Blue Sky Parkway, Sacramento

Restaurant Owner

8 15 Years



(Real property, car, boat, etc.) (Real property, car, boat, etc.)

Schedule C
Income, Loans, & Business 

Positions
(Other than Gifts and Travel Payments)

gross income received No i ncome - Business position only No i ncome - Business position onlygross income received

Name

	Over $100,000 	Over $100,000
	 $500 - $1,000 	 $500 - $1,000	 $1,001 - $10,000 	 $1,001 - $10,000
	 $10,001 - $100,000 	 $10,001 - $100,000

700
Fair Political Practices Commission

CALIFORNIA FORM

►	 1. Income Received
	 Name of source of income

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	 Your Business position

	

►	 1. Income Received
	 Name of source of income

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	 Your Business position

	

	 Name of Lender*

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of Lender

	

interest rate	 Term (Months/Years)

%	 	None	

Highest Balance During Reporting Period

	 $500 - $1,000

	 $1,001 - $10,000

	 $10,001 - $100,000

	Over $100,000

Comments:  

►	 2. loans Received or outstanding during the reporting period

*	 You are not required to report loans from a commercial lending institution, or any indebtedness created as part of 
a retail installment or credit card transaction, made in the lender’s regular course of business on terms available to 
members of the public without regard to your official status.  Personal loans and loans received not in a lender’s 
regular course of business must be disclosed as follows:

Security for Loan

	None	 	 Personal residence

	 Real Property 	

		

	 Guarantor 

	 Other 	

Street address

City

(Describe)

consideration for which income was recei ved
	 Salary	 	Spouse’s or registered domestic partner’s income 

	 	 	 (For self-employed use Schedule A-2.)

	Partnership (Less than 10% ownership. For 10% or greater use 	
	 Schedule A-2.)

	 Sale of  
	

	 	 	

	

	 Other 

consideration for which income was recei ved
	 Salary	 	Spouse’s or registered domestic partner’s income 

	 	 	 (For self-employed use Schedule A-2.)

	Partnership (Less than 10% ownership. For 10% or greater use 	
	 Schedule A-2.)

	 Sale of  
	

	 	 	

	

	 Other 

(Describe) (Describe)

(Describe) (Describe)

Rental Income, list each source of $10,000 or more Rental Income, list each source of $10,000 or moreCommission or Commission or

Loan repayment Loan repayment

FPPC Form 700  - Schedule C (2019/2020)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Instructions – Schedule C
Income, Loans, & Business Positions

(Income Other Than Gifts and Travel Payments)

Reporting Income:
Report the source and amount of gross income of $500 or 
more you received during the reporting period.  Gross income 
is the total amount of income before deducting expenses, 
losses, or taxes and includes loans other than loans from a 
commercial lending institution.  (See Reference Pamphlet, 
page 11.)  You must also report the source of income to your 
spouse or registered domestic partner if your community 
property share was $500 or more during the reporting period.

The source and income must be reported only if the source 
is located in, doing business in, planning to do business in, 
or has done business during the previous two years in your 
agency’s jurisdiction.  (See Reference Pamphlet, page 13.) 
Reportable sources of income may be further limited by 
your disclosure category located in your agency’s conflict of 
interest code.

Reporting Business Positions:
You must report your job title with each reportable business 
entity even if you received no income during the reporting 
period.  Use the comments section to indicate that no income 
was received.

Commonly reportable income and loans include:
•	 Salary/wages, per diem, and reimbursement for expenses 

including travel payments provided by your employer
•	 Community property interest (50%) in your spouse’s 

or registered domestic partner’s income - report the 
employer’s name and all other required information

•	 Income from investment interests, such as partnerships, 
reported on Schedule A-1

•	 Commission income not required to be reported on 
Schedule A-2 (See Reference Pamphlet, page 8.)

•	 Gross income from any sale, including the sale of a house 
or car (Report your pro rata share of the total sale price.)

•	 Rental income not required to be reported on Schedule B
•	 Prizes or awards not disclosed as gifts
•	 Payments received on loans you made to others 
•	 An honorarium received prior to becoming a public official 

(See Reference Pamphlet, page 10.) 
•	 Incentive compensation (See Reference Pamphlet, page 

12.)

You are not required to report:
•	 Salary, reimbursement for expenses or per diem, or 

social security, disability, or other similar benefit payments 
received by you or your spouse or registered domestic 
partner from a federal, state, or local government agency.

•	 Stock dividends and income from the sale of stock unless 
the source can be identified.

•	 Income from a PERS retirement account.

(See Reference Pamphlet, page 12.)

To Complete Schedule C:
Part 1.  Income Received/Business Position Disclosure
•	 Disclose the name and address of each source of income 

or each business entity with which you held a business 
position.

•	 Provide a general description of the business activity if the 
source is a business entity.

•	 Check the box indicating the amount of gross income 
received.

•	 Identify the consideration for which the income was 
received.

•	 For income from commission sales, check the box 
indicating the gross income received and list the name of 
each source of commission income of $10,000 or more. 
(See Reference Pamphlet, page 8.)  Note:  If you receive 
commission income on a regular basis or have an 
ownership interest of 10% or more, you must disclose 
the business entity and the income on Schedule A-2.

•	 Disclose the job title or business position, if any, that you 
held with the business entity, even if you did not receive 
income during the reporting period.

Part 2.  Loans Received or Outstanding During the 
Reporting Period
•	 Provide the name and address of the lender.
•	 Provide a general description of the business activity if the 

lender is a business entity.
•	 Check the box indicating the highest balance of the loan 

during the reporting period.
•	 Disclose the interest rate and the term of the loan.

-- For variable interest rate loans, disclose the conditions 
of the loan (e.g., Prime + 2) or the average interest rate 
paid during the reporting period.

-- The term of the loan is the total number of months or 
years given for repayment of the loan at the time the 
loan was entered into.

•	 Identify the security, if any, for the loan.

Reminders
•	 Code filers – your disclosure categories may not require 

disclosure of all sources of income.
•	 If you or your spouse or registered domestic partner are 

self-employed, report the business entity on Schedule A-2.
•	 Do not disclose on Schedule C income, loans, or business 

positions already reported on Schedules A-2 or B.

FPPC Form 700  (2019/2020)
advice@fppc.ca.gov • 866-275-3772 • www.fppc.ca.gov
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Schedule D
Income – Gifts

Comments: 

Name

700
Fair Political Practices Commission

CALIFORNIA FORM

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 business activity, if any , of source

	
	date  (mm/dd/yy)	 Value	 description of gift(s)

	 / / 	 $ 	

	 / / 	 $ 	

	 / / 	 $ 	

FPPC Form 700  - Schedule D (2019/2020)
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Instructions – Schedule D
Income – Gifts

Reminders
•	 Gifts from a single source are subject to a $500 limit in 

2019.  (See Reference Pamphlet, page 10.)
•	Code filers – you only need to report gifts from 

reportable sources.

Gift Tracking Mobile Application

•	FPPC has created a gift tracking app for mobile  
devices that helps filers track gifts and provides a quick 
and easy way to upload the information to the Form 
700. Visit FPPC’s website to download the app.

A gift is anything of value for which you have not provided 
equal or greater consideration to the donor.  A gift is 
reportable if its fair market value is $50 or more.  In addition, 
multiple gifts totaling $50 or more received during the 
reporting period from a single source must be reported. 

It is the acceptance of a gift, not the ultimate use to which it is 
put, that imposes your reporting obligation.  Except as noted 
below, you must report a gift even if you never used it or if you 
gave it away to another person.

If the exact amount of a gift is unknown, you must make a 
good faith estimate of the item’s fair market value.  Listing 
the value of a gift as “over $50” or “value unknown” is not 
adequate disclosure.  In addition, if you received a gift through 
an intermediary, you must disclose the name, address, and 
business activity of both the donor and the intermediary.  You 
may indicate an intermediary either in the “source” field 
after the name or in the “comments” section at the bottom 
of Schedule D.

Commonly reportable gifts include:
•	 Tickets/passes to sporting or entertainment events
•	 Tickets/passes to amusement parks
•	 Parking passes not used for official agency business
•	 Food, beverages, and accommodations, including those 

provided in direct connection with your attendance at a 
convention, conference, meeting, social event, meal, or like 
gathering

•	 Rebates/discounts not made in the regular course of 
business to members of the public without regard to official 
status

•	 Wedding gifts (See Reference Pamphlet, page 16)
•	 An honorarium received prior to assuming office (You may 

report an honorarium as income on Schedule C, rather 
than as a gift on Schedule D, if you provided services of 
equal or greater value than the payment received.  See 
Reference Pamphlet, page 10.)

•	 Transportation and lodging (See Schedule E.)
•	 Forgiveness of a loan received by you

You are not required to disclose:
•	 Gifts that were not used and that, within 30 days after 

receipt, were returned to the donor or delivered to a 
charitable organization or government agency without 
being claimed by you as a charitable contribution for tax 
purposes

•	 Gifts from your spouse or registered domestic partner, 
child, parent, grandparent, grandchild, brother, sister, and 
certain other family members (See Regulation 18942 for a 
complete list.).  The exception does not apply if the donor 
was acting as an agent or intermediary for a reportable 
source who was the true donor.

•	 Gifts of similar value exchanged between you and an 
individual, other than a lobbyist registered to lobby your 
state agency, on holidays, birthdays, or similar occasions

•	 Gifts of informational material provided to assist you in the 
performance of your official duties (e.g., books, pamphlets, 
reports, calendars, periodicals, or educational seminars)

•	 A monetary bequest or inheritance (However, inherited 
investments or real property may be reportable on other 
schedules.)

•	 Personalized plaques or trophies with an individual value of 
less than $250

•	 Campaign contributions
•	 Up to two tickets, for your own use, to attend a fundraiser 

for a campaign committee or candidate, or to a fundraiser 
for an organization exempt from taxation under Section 
501(c)(3) of the Internal Revenue Code. The ticket must 
be received from the organization or committee holding the 
fundraiser.

•	 Gifts given to members of your immediate family if the 
source has an established relationship with the family 
member and there is no evidence to suggest the donor had 
a purpose to influence you.  (See Regulation 18943.)

•	 Free admission, food, and nominal items (such as a pen, 
pencil, mouse pad, note pad or similar item) available to 
all attendees, at the event at which the official makes a 
speech (as defined in Regulation 18950(b)(2)), so long as 
the admission is provided by the person who organizes the 
event.

•	 Any other payment not identified above, that would 
otherwise meet the definition of gift, where the payment is 
made by an individual who is not a lobbyist registered to 
lobby the official’s state agency, where it is clear that the 
gift was made because of an existing personal or business 
relationship unrelated to the official’s position and there 
is no evidence whatsoever at the time the gift is made to 
suggest the donor had a purpose to influence you.

To Complete Schedule D:
•	 Disclose the full name (not an acronym), address, and, if a 

business entity, the business activity of the source.
•	 Provide the date (month, day, and year) of receipt, and 

disclose the fair market value and description of the gift.

FPPC Form 700  (2019/2020)
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Schedule E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

700
Fair Political Practices Commission

CALIFORNIA FORM

•	 Mark either the gift or income box.
•	 Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel.  Per Government Code 
Section 89506, these payments may not be subject to the gift limit.  However, they may result 
in a disqualifying conflict of interest.

•	 For gifts of travel, provide the travel destination.

date(s):	 / /  - / / 	 Amt:	$
	 (If gift)

date(s):	 / /  - / / 	 Amt:	$
	 (If gift)

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 City and state

	
	

	

501 (c)(3) or DESCRIBE business activity, if any, of source

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 City and state

	
	

	

501 (c)(3) or DESCRIBE business activity, if any, of source

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 City and state

	
	

	

501 (c)(3) or DESCRIBE business activity, if any, of source

► Name of source  (Not an Acronym)

	
	address  (Business Address Acceptable)

	
	 City and state

	
	

	

501 (c)(3) or DESCRIBE business activity, if any, of source

► MUST CHECK ONE:

	 Made a Speech/Participated in a Panel

	 Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

	 Made a Speech/Participated in a Panel

	 Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

	 Made a Speech/Participated in a Panel

	 Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

► MUST CHECK ONE:

	 Made a Speech/Participated in a Panel

	 Other - Provide Description 

Gift   -or- Income

► If Gift, Provide Travel Destination

date(s):	 / /  - / / 	 Amt:	$
	 (If gift)

date(s):	 / /  - / / 	 Amt:	$
	 (If gift)

FPPC Form 700 - Schedule E  (2019/2020)
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Travel payments reportable on Schedule E include advances 
and reimbursements for travel and related expenses, 
including lodging and meals.

Gifts of travel may be subject to the gift limit.  In addition, 
certain travel payments are reportable gifts, but are not 
subject to the gift limit.  To avoid possible misinterpretation 
or the perception that you have received a gift in excess of 
the gift limit, you may wish to provide a specific description of 
the purpose of your travel.  (See the FPPC fact sheet entitled 
“Limitations and Restrictions on Gifts, Honoraria, Travel, 
and Loans” to read about travel payments under section 
89506(a).)

You are not required to disclose:
•	 Travel payments received from any state, local, or federal 

government agency for which you provided services equal 
or greater in value than the payments received, such as 
reimbursement for travel on agency business from your 
government agency employer.

•	 A payment for travel from another local, state, or federal 
government agency and related per diem expenses when 
the travel is for education, training or other inter-agency 
programs or purposes.

•	 Travel payments received from your employer in the 
normal course of your employment that are included in the 
income reported on Schedule C.

•	 A travel payment that was received from a nonprofit 
entity exempt from taxation under Internal Revenue 
Code Section 501(c)(3) for which you provided equal or 
greater consideration, such as reimbursement for travel on 
business for a 501(c)(3) organization for which you are a 
board member.
Note:  Certain travel payments may not be reportable 
if reported via email on Form 801 by your agency.

To Complete Schedule E:
•	 Disclose the full name (not an acronym) and address of the 

source of the travel payment.
•	 Identify the business activity if the source is a business 

entity.
•	 Check the box to identify the payment as a gift or income, 

report the amount, and disclose the date(s). 
•	 Travel payments are gifts if you did not provide 

services that were equal to or greater in value than the 
payments received.  You must disclose gifts totaling 
$50 or more from a single source during the period 
covered by the statement.  
 
When reporting travel payments that are gifts, you must 
provide a description of the gift, the date(s) received, 
and the travel destination.

•	 Travel payments are income if you provided services 
that were equal to or greater in value than the 
payments received.  You must disclose income totaling 

$500 or more from a single source during the period 
covered by the statement.  You have the burden of 
proving the payments are income rather than gifts. 
When reporting travel payments as income, you must 
describe the services you provided in exchange for the 
payment.  You are not required to disclose the date(s) 
for travel payments that are income.

Example:
City council member MaryClaire Chandler is the chair of a 
501(c)(6) trade association, and the association pays for her 
travel to attend its meetings.  Because MaryClaire is deemed 
to be providing equal or greater consideration for the travel 
payment by virtue of 
serving on the board, this 
payment may be reported 
as income.  Payments 
for MaryClaire to attend 
other events for which she 
is not providing services 
are likely considered 
gifts.  Note that the same 
payment from a 501(c)3 
would NOT be reportable.

Example:
Mayor Kim travels to China on a trip organized by China 
Silicon Valley Business Development, a California nonprofit, 
501(c)(6) organization. The Chengdu Municipal People’s 
Government pays for Mayor Kim’s airfare and travel costs, 
as well as his meals and lodging during the trip.  The trip’s 
agenda shows that the trip’s purpose is to promote job 
creation and economic 
activity in China and in 
Silicon Valley, so the trip 
is reasonably related to 
a governmental purpose. 
Thus, Mayor Kim must 
report the gift of travel, 
but the gift is exempt from 
the gift limit.  In this case, 
the travel payments are 
not subject to the gift limit 
because the source is 
a foreign government and because the travel is reasonably 
related to a governmental purpose. (Section 89506(a)(2).) 
Note that Mayor Kim could be disqualified from participating in 
or making decisions about The Chengdu Municipal People’s 
Government for 12 months. Also note that if China Silicon 
Valley Business Development (a 501(c)(6) organization) paid 
for the travel costs rather than the governmental organization, 
the payments would be subject to the gift limits. (See the 
FPPC fact sheet, Limitations and Restrictions on Gifts, 
Honoraria, Travel and Loans, at www.fppc.ca.gov.)

Instructions – Schedule E
Travel Payments, Advances, 

and Reimbursements
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SChEDuLE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 

FPPC Form 700 (2016/2017) Sch. E
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FPPC Toll-Free Helpline: 866/275-3772  www.fppc.ca.gov

700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel.  These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

Health Services Trade Association

1230 K Street, Suite 610

Sacramento, CA

Association of Healthcare Workers

550.00

● Travel reimbursement for
board meeting.

Chengdu Municipal People's Government

2 Caoshi St, CaoShiJie, Qingyang Qu, Chengdu Shi,

Sichuan Sheng, China, 610000

09 04 09 08 3,874.38

● Travel reimbursement for
trip to China.

Sichuan Sheng, China

XX XX

Clear Page Print

SChEDuLE E
Income – Gifts

Travel Payments, Advances,
and Reimbursements

Name

Comments: 
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FPPC Advice Email: advice@fppc.ca.gov
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700
FAIr POLITICAL PrACTICES COMMISSION

CALIFORNIA FORM

• Mark either the gift or income box.
• Mark the “501(c)(3)” box for a travel payment received from a nonprofit 501(c)(3) organization 

or the “Speech” box if you made a speech or participated in a panel.  These payments are not 
subject to the gift limit, but may result in a disqualifying conflict of interest.

• For gifts of travel, provide the travel destination.

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	NAME OF SOURCE (Not an Acronym)

 
 ADDRESS (Business Address Acceptable)

 
	 CITY	AND	STATE

 
 

 

501	(c)(3)	or	DESCRIBE	BuSINESS	ACTIvITY,	IF	ANY,	OF	SOuRCE

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

►	MuST	CHECK	ONE:

	 Made	a	Speech/Participated	 in	a	Panel

 Other - Provide Description 

Gift   -or- Income

►	If Gift, Provide Travel Destination

DATE(S): / /  - / /  AMT: $
 (If gift)

DATE(S): / /  - / /  AMT: $
 (If gift)

Health Services Trade Association

1230 K Street, Suite 610

Sacramento, CA

Association of Healthcare Workers

550.00

● Travel reimbursement for
board meeting.

Chengdu Municipal People's Government

2 Caoshi St, CaoShiJie, Qingyang Qu, Chengdu Shi,

Sichuan Sheng, China, 610000

09 04 09 08 3,874.38

● Travel reimbursement for
trip to China.

Sichuan Sheng, China

XX XX

Clear Page Print
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Restrictions and Prohibitions

The Political Reform Act (Gov. Code Sections 81000-
91014) requires most state and local government officials 
and employees to publicly disclose their personal assets 
and income.  They also must disqualify themselves 
from participating in decisions that may affect their 
personal economic interests.  The Fair Political Practices 
Commission (FPPC) is the state agency responsible for 
issuing the attached Statement of Economic Interests, 
Form 700, and for interpreting the law’s provisions.

Gift Prohibition
Gifts received by most state and local officials, employees, 
and candidates are subject to a limit. In 2019-2020, the gift 
limit is $500 from a single source during a calendar year. 
 
Additionally, state officials, state candidates, and certain 
state employees are subject to a $10 limit per calendar 
month on gifts from lobbyists and lobbying firms registered 
with the Secretary of State.  See Reference Pamphlet, 
page 10.

State and local officials and employees should check with 
their agency to determine if other restrictions apply.

Disqualification
Public officials are, under certain circumstances, required 
to disqualify themselves from making, participating in, or 
attempting to influence governmental decisions that will 
affect their economic interests.  This may include interests 
they are not required to disclose.  For example, a personal 
residence is often not reportable, but may be grounds for 
disqualification.  Specific disqualification requirements 
apply to 87200 filers (e.g., city councilmembers, members 
of boards of supervisors, planning commissioners, etc.).  
These officials must publicly identify the economic interest 
that creates a conflict of interest and leave the room before 
a discussion or vote takes place at a public meeting.  For 
more information, consult Government Code Section 
87105, Regulation 18707, and the Guide to Recognizing 
Conflicts of Interest page at www.fppc.ca.gov.

Honorarium Ban
Most state and local officials, employees, and candidates 
are prohibited from accepting an honorarium for any 
speech given, article published, or attendance at a 
conference, convention, meeting, or like gathering.  (See 
Reference Pamphlet, page 10.)

Loan Restrictions
Certain state and local officials are subject to restrictions 
on loans.  (See Reference Pamphlet, page 14.)

Post-Governmental Employment
There are restrictions on representing clients or employers 
before former agencies.  The provisions apply to elected 
state officials, most state employees, local elected officials, 
county chief administrative officers, city managers, 
including the chief administrator of a city, and general 
managers or chief administrators of local special districts 
and JPAs.  The FPPC website has fact sheets explaining 
the provisions.

Late Filing
The filing officer who retains originally-signed or 
electronically filed statements of economic interests may 
impose on an individual a fine for any statement that is filed 
late.  The fine is $10 per day up to a maximum of $100.  
Late filing penalties may be reduced or waived under certain 
circumstances.

Persons who fail to timely file their Form 700 may be 
referred to the FPPC’s Enforcement Division (and, in some 
cases, to the Attorney General or district attorney) for 
investigation and possible prosecution.  In addition to the 
late filing penalties, a fine of up to $5,000 per violation may 
be imposed.

For assistance concerning reporting, prohibitions, and 
restrictions under the Act:

•	 Email questions to advice@fppc.ca.gov.
•	 Call the FPPC toll-free at (866) 275-3772.

Form 700 is a Public Document
Public Access Must Be Provided

Statements of Economic Interests are public 
documents.  The filing officer must permit any 
member of the public to inspect and receive a copy 
of any statement.

•	 Statements must be available as soon as possible 
during the agency's regular business hours, but 
in any event not later than the second business 
day after the statement is received.  Access to the 
Form 700 is not subject to the Public Records Act 
procedures.

•	 No conditions may be placed on persons seeking 
access to the forms.

•	 No information or identification may be required 
from persons seeking access.

•	 Reproduction fees of no more than 10 cents per 
page may be charged.
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Questions and Answers

General
Q.	What is the reporting period for disclosing interests 

on an assuming office statement or a candidate 
statement?

A.	 On an assuming office statement, disclose all 
reportable investments, interests in real property, and 
business positions held on the date you assumed 
office.  In addition, you must disclose income (including 
loans, gifts and travel payments) received during the 12 
months prior to the date you assumed office.

	 On a candidate statement, disclose all reportable 
investments, interests in real property, and business 
positions held on the date you file your declaration of 
candidacy.  You must also disclose income (including 
loans, gifts and travel payments) received during the 
12 months prior to the date you file your declaration of 
candidacy.

Q.	I hold two other board positions in addition to my 
position with the county.  Must I file three statements of 
economic interests?

A.	 Yes, three are required.  However, you may complete 
one statement listing the county and the two boards on 
the Cover Page or an attachment as the agencies for 
which you will be filing.  Report your economic interests 
using the largest jurisdiction and highest disclosure 
requirements assigned to you by the three agencies.  
Make two copies of the entire statement before 
signing it, sign each copy with an original signature, 
and distribute one original to the county and to each 
of the two boards.  Remember to complete separate 
statements for positions that you leave or assume 
during the year. 

Q.	I am a department head who recently began acting as 
city manager.  Should I file as the city manager?

A.	 Yes.  File an assuming office statement as city 
manager.  Persons serving as “acting,” “interim,” or 
“alternate” must file as if they hold the position because 
they are or may be performing the duties of the 
position.

Q.	My spouse and I are currently separated and in the 
process of obtaining a divorce.  Must I still report my 
spouse’s income, investments, and interests in real 
property?

A.	 Yes.  A public official must continue to report a spouse’s 
economic interests until such time as dissolution of 
marriage proceedings is final.  However, if a separate 
property agreement has been reached prior to that 
time, your estranged spouse’s income may not have to 
be reported.  Contact the FPPC for more information.

Q.	As a designated employee, I left one state agency to 
work for another state agency.  Must I file a leaving 
office statement?

A.	 Yes.  You may also need to file an assuming office 
statement for the new agency.

Investment Disclosure
Q.	I have an investment interest in shares of stock in a 

company that does not have an office in my jurisdiction.  
Must I still disclose my investment interest in this 
company?

A.	 Probably.  The definition of “doing business in the 
jurisdiction” is not limited to whether the business has 
an office or physical location in your jurisdiction.  (See 
Reference Pamphlet, page 13.)

Q.	My spouse and I have a living trust.  The trust holds 
rental property in my jurisdiction, our primary residence, 
and investments in diversified mutual funds.  I have full 
disclosure.  How is this trust disclosed?

A.	 Disclose the name of the trust, the rental property and 
its income on Schedule A-2.  Your primary residence 
and investments in diversified mutual funds registered 
with the SEC are not reportable. 

Q.	I am required to report all investments.  I have an IRA 
that contains stocks through an account managed by 
a brokerage firm.  Must I disclose these stocks even 
though they are held in an IRA and I did not decide 
which stocks to purchase?

A.	 Yes. Disclose on Schedule A-1 or A-2 any stock worth 
$2,000 or more in a business entity located in or doing 
business in your jurisdiction.

Q.	The value of my stock changed during the reporting 
period.  How do I report the value of the stock?

A.	 You are required to report the highest value that the 
stock reached during the reporting period.  You may 
use your monthly statements to determine the highest 
value.  You may also use the entity’s website to 
determine the highest value.  You are encouraged to 
keep a record of where you found the reported value.  
Note that for an assuming office statement, you must 
report the value of the stock on the date you assumed 
office.
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Questions and Answers
Continued

Q.	I am the sole owner of my business, an S-Corporation.  
I believe that the nature of the business is such that it 
cannot be said to have any “fair market value” because 
it has no assets.  I operate the corporation under 
an agreement with a large insurance company.  My 
contract does not have resale value because of its 
nature as a personal services contract.  Must I report 
the fair market value for my business on Schedule A-2 
of the Form 700?  

A.	 Yes.  Even if there are no tangible assets, intangible 
assets, such as relationships with companies and 
clients are commonly sold to qualified professionals.  
The “fair market value” is often quantified for other 
purposes, such as marital dissolutions or estate 
planning.  In addition, the IRS presumes that “personal 
services corporations” have a fair market value.  A 
professional “book of business” and the associated 
goodwill that generates income are not without a 
determinable value.  The Form 700 does not require a 
precise fair market value; it is only necessary to check 
a box indicating the broad range within which the value 
falls.  

Q.	I own stock in IBM and must report this investment 
on Schedule A-1.  I initially purchased this stock in 
the early 1990s; however, I am constantly buying 
and selling shares.  Must I note these dates in the 
“Acquired” and “Disposed” fields?

A.	 No.  You must only report dates in the “Acquired” or 
“Disposed” fields when, during the reporting period, you 
initially purchase a reportable investment worth $2,000 
or more or when you dispose of the entire investment.  
You are not required to track the partial trading of an 
investment. 

Q.	On last year’s filing I reported stock in Encoe valued at 
$2,000 - $10,000.  Late last year the value of this stock 
fell below and remains at less than $2,000.  How should 
this be reported on this year’s statement?

A.	 You are not required to report an investment if the value 
was less than $2,000 during the entire reporting period.  
However, because a disposed date is not required for 
stocks that fall below $2,000, you may want to report 
the stock and note in the “comments” section that the 
value fell below $2,000.  This would be for informational 
purposes only; it is not a requirement.

Q.	We have a Section 529 account set up to save money 
for our son’s college education.  Is this reportable?

A.	 If the Section 529 account contains reportable interests 
(e.g., common stock valued at $2,000 or more), those 
interests are reportable (not the actual Section 529 
account). If the account contains solely mutual funds, 
then nothing is reported.

Income Disclosure
Q.	I reported a business entity on Schedule A-2.  Clients of 

my business are located in several states.  Must I report 
all clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2, Part 3?

A.	 No, only the clients located in or doing business on a 
regular basis in your jurisdiction must be disclosed.

Q.	I believe I am not required to disclose the names of 
clients from whom my pro rata share of income is 
$10,000 or more on Schedule A-2 because of their right 
to privacy.  Is there an exception for reporting clients’ 
names?

A.	 Regulation 18740 provides a procedure for requesting 
an exemption to allow a client’s name not to be 
disclosed if disclosure of the name would violate a 
legally recognized privilege under California or Federal 
law.  This regulation may be obtained from our website 
at www.fppc.ca.gov.  (See Reference Pamphlet, page 
14.)

Q.	I am sole owner of a private law practice that is not 
reportable based on my limited disclosure category.  
However, some of the sources of income to my law 
practice are from reportable sources.  Do I have to 
disclose this income?

A.	 Yes, even though the law practice is not reportable, 
reportable sources of income to the law practice of 
$10,000 or more must be disclosed.  This information 
would be disclosed on Schedule C with a note in the 
“comments” section indicating that the business entity 
is not a reportable investment.  The note would be for 
informational purposes only; it is not a requirement.
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Questions and Answers
Continued

Q.	I am the sole owner of my business.  Where do I 
disclose my income - on Schedule A-2 or Schedule C?

A.	 Sources of income to a business in which you have an 
ownership interest of 10% or greater are disclosed on 
Schedule A-2.  (See Reference Pamphlet, page 8.)

Q.	My husband is a partner in a four-person firm where 
all of his business is based on his own billings and 
collections from various clients.  How do I report my 
community property interest in this business and the 
income generated in this manner?

A.	 If your husband’s investment in the firm is 10% or 
greater, disclose 100% of his share of the business 
on Schedule A-2, Part 1 and 50% of his income on 
Schedule A-2, Parts 2 and 3.  For example, a client of 
your husband’s must be a source of at least $20,000 
during the reporting period before the client’s name is 
reported.

Q.	How do I disclose my spouse’s or registered domestic 
partner’s salary?

A.	 Report the name of the employer as a source of income 
on Schedule C.

Q.	I am a doctor.  For purposes of reporting $10,000 
sources of income on Schedule A-2, Part 3, are the 
patients or their insurance carriers considered sources 
of income?

A.	 If your patients exercise sufficient control by selecting 
you instead of other doctors, then your patients, rather 
than their insurance carriers, are sources of income to 
you.  (See Reference Pamphlet, page 14.)

Q.	I received a loan from my grandfather to purchase my 
home.  Is this loan reportable?

A.	 No.  Loans received from family members are not 
reportable.

Q.	Many years ago, I loaned my parents several thousand 
dollars, which they paid back this year.  Do I need to 
report this loan repayment on my Form 700?

A.	 No.  Payments received on a loan made to a family 
member are not reportable.

Real Property Disclosure
Q.	During this reporting period we switched our principal 

place of residence into a rental.  I have full disclosure 
and the property is located in my agency’s jurisdiction, 
so it is now reportable.  Because I have not reported 
this property before, do I need to show an “acquired” 
date?

A.	 No, you are not required to show an “acquired” date 
because you previously owned the property.  However, 
you may want to note in the “comments” section that 
the property was not previously reported because it was 
used exclusively as your residence.  This would be for 
informational purposes only; it is not a requirement.

Q.	I am a city manager, and I own a rental property located 
in an adjacent city, but one mile from the city limit.  Do I 
need to report this property interest?

A.	 Yes.  You are required to report this property because 
it is located within 2 miles of the boundaries of the city 
you manage.

Q.	Must I report a home that I own as a personal residence 
for my daughter?

A.	 You are not required to disclose a home used as a 
personal residence for a family member unless you 
receive income from it, such as rental income.

Q.	I am a co-signer on a loan for a rental property owned 
by a friend. Since I am listed on the deed of trust, do I 
need to report my friend’s property as an interest in real 
property on my Form 700?

A.	 No. Simply being a co-signer on a loan for property 
does not create a reportable interest in real property for 
you.

Gift Disclosure
Q.	If I received a reportable gift of two tickets to a concert 

valued at $100 each, but gave the tickets to a friend 
because I could not attend the concert, do I have any 
reporting obligations?

A.	 Yes.  Since you accepted the gift and exercised 
discretion and control of the use of the tickets, you must 
disclose the gift on Schedule D.
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Q.	Julia and Jared Benson, a married couple, want to 
give a piece of artwork to a county supervisor.  Is each 
spouse considered a separate source for purposes of 
the gift limit and disclosure?

A.	Yes, each spouse may make a gift valued at the gift 
limit during a calendar year.  For example, during 2019  
the gift limit was $500, so the Bensons may have given 
the supervisor artwork valued at no more than $1,000.  
The supervisor must identify Jared and Julia Benson as 
the sources of the gift. 

Q.	I am a Form 700 filer with full disclosure.  Our agency 
holds a holiday raffle to raise funds for a local charity.  
I bought $10 worth of raffle tickets and won a gift 
basket valued at $120.  The gift basket was donated by 
Doug Brewer, a citizen in our city.  At the same event, 
I bought raffle tickets for, and won a quilt valued at 
$70.  The quilt was donated by a coworker.  Are these 
reportable gifts?

A.	 Because the gift basket was donated by an outside 
source (not an agency employee), you have received a 
reportable gift valued at $110 (the value of the basket 
less the consideration paid).  The source of the gift 
is Doug Brewer and the agency is disclosed as the 
intermediary.  Because the quilt was donated by an 
employee of your agency, it is not a reportable gift.

Q.	My agency is responsible for disbursing grants.  An 
applicant (501(c)(3) organization) met with agency 
employees to present its application.  At this meeting, 
the applicant provided food and beverages.  Would 
the food and beverages be considered gifts to the 
employees?  These employees are designated in our 
agency’s conflict of interest code and the applicant is a 
reportable source of income under the code.

A. 	Yes.  If the value of the food and beverages consumed 
by any one filer, plus any other gifts received from the 
same source during the reporting period total $50 or 
more, the food and beverages would be reported using 
the fair market value and would be subject to the gift 
limit.

Q.	I received free admission to an educational conference 
related to my official duties.  Part of the conference 
fees included a round of golf.  Is the value of the golf 
considered informational material?

A.	 No.  The value of personal benefits, such as golf, 
attendance at a concert, or sporting event, are gifts 
subject to reporting and limits.

Questions and Answers
Continued
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Candidate Intention Statement 501CALIFORNIA
Form

Who Files:
A candidate for state or local office must file this 
form for each election, including reelection to the 
same office. Exception: Candidates for county central 
committee that do not raise or spend $2,000 or more 
in a calendar year are not required to file a Form 501.

When to File:
File the Form 501 before you solicit or receive any
contributions or before you make expenditures from 
personal funds on behalf of your candidacy. This form 
is considered filed the date it is postmarked or hand 
delivered.
Ensure campaign deadlines are met. Go to  
www.fppc.ca.gov for most campaign disclosure filing 
schedules or check with your local filing officer.

Where to File:
State Candidates (including Judges):
Secretary of State
Political Reform Division
1500 11th Street, Room 495
Sacramento, CA 95814
Phone (916) 653-6224
www.sos.ca.gov

Local Candidates:
Generally your county election office or city clerk.
Electronic filing may be required.

Bank Account:
A separate campaign bank account must be
established including for campaigns that are 
self-funded by the candidate.  A bank account is 
not required if a candidate will not receive any 
contributions or make personal expenditures of 
less than $2,000 in a calendar year. The filing and 
statement of qualification fees are not included in 
calculating the $2,000.

How to Complete:
All candidates: Complete Parts 1 and 3.
Candidates for elective state office: Complete Parts 1, 
2, and 3.
Exception:  Candidates for an election to the California 
Public Employees’ Retirement Board, the State 
Teachers’ Retirement Board, judges, and judicial 
candidates do not complete Part 2.

Part 1. Candidate Information
•	 Enter your name and street address.

•	 Enter the title of the office sought, agency name, 
and district number if any (e.g., City Council 
Member, City of Smalltown, Dist. 5).

•	 Enter your political party preference if seeking 
a partisan office.  For a list of qualified political 
parties, go to: www.sos.ca.gov/elections/political-
parties/qualified-political-parties/.

•	 Check the appropriate box regarding the office’s 
jurisdiction. 

Part 2. Voluntary Expenditure Ceiling
This section applies to certain candidates for elective 
state office, including State Senate and Assembly and 
statewide offices.

The voluntary expenditure ceiling applicable to your 
office is set forth in FPPC Regulation 18545. You must 
state whether you accept or reject the expenditure 
ceiling. Candidates who accept the voluntary 
expenditure limit will be designated in either the state 
voter information guide (statewide candidates) or the 
county voter information guide (Senate and Assembly 
candidates) and may purchase space for a 250-word 
statement there.

You may amend the Form 501 to change your
acceptance or rejection of the voluntary expenditure 
ceiling only under the following circumstances:

•	 Between the date of filing an initial Form 501 for 
an election and the deadline for filing nomination 
papers for that election, you may amend your 
statement of acceptance or rejection of the 
voluntary expenditure ceiling no more than two 
times as long as the limit has not been exceeded. 

  
•	 If you reject the voluntary expenditure ceiling in 

the primary or special election but do not exceed 
the ceiling during that election, you may amend the 
Form 501 to accept the expenditure ceiling for the 
general or special runoff election and receive all of 
the benefits accompanying the acceptance of the 
expenditure ceiling. The amended Form 501 must 
be filed within 14 days following the primary or 
special election.  

Personal Funds Notification:
You must disclose, if applicable, the date you
contribute personal funds to your own campaign that 
exceed the expenditure ceiling. File an amended Form 
501 within 24 hours by guaranteed overnight delivery, 
personal delivery, or, if applicable, by electronic means.

Part 3. Verification
The verification is signed under penalty of perjury.
This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements and the Information 
Practices Act of 1977, see the FPPC Campaign 
Disclosure Manual for your type of committee.
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Candidate Intention Statement

1. Candidate Information:

2. State Candidate Expenditure Limit Statement:

3. Verification:

Check One: Initial

NAME OF CANDIDATE

STREET ADDRESS

OFFICE SOUGHT (POSITION TITLE)

OFFICE JURISDICTION

State  (Complete Part 2.)

City

(Check one box)

(Mark if applicable)

County Multi-County:

I accept the voluntary expenditure ceiling for the election stated above.

I do not accept the voluntary expenditure ceiling for the election stated above.

the general or special run-off election. 
I did not exceed the expenditure ceiling in the primary or special election held on:

Amendment:

, I contributed personal funds in excess of the expenditure ceiling for the election stated above.

I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on Signature

On

and I accept the voluntary expenditure ceiling for  

(CalPERS and CalSTRS candidates, judges, judicial candidates, and candidates for local offices do not complete Part 2.)

AGENCY NAME

(Name of Multi-County Jurisdiction)

DAYTIME TELEPHONE NUMBER FAX NUMBER (optional)

DISTRICT NUMBER, if applicable. NON-PARTISAN OFFICE 

(Check one box, if applicable.)

PRIMARY / GENERAL

SPECIAL / RUNOFF 

PARTY PREFERENCE:

(Year of Election)

(month, day, year) (Candidate)

EMAIL (optional)

ZIP CODESTATECITY
(           ) (           )

Amendment (Explain)

(Last, First Middle Initial)

Date Stamp

For Official Use Only

CALIFORNIA 
FORM 501
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Recipient Committee

CALIFORNIA
FORM 410

Who Files
Recipient Committees:  Persons (including an 
officeholder or candidate), organizations, groups, or 
other entities that raise contributions from others 
totaling $2,000 or more in a calendar year to spend 
on California elections. They must register with 
the Secretary of State and report all receipts and 
expenditures. “Contributions” include monetary 
payments, loans and non-monetary goods and services 
received or made for a political purpose.

Candidates:  The personal funds of a candidate or 
officeholder used to seek or hold elective office 
are contributions and count toward qualifying as a 
recipient committee.  However, personal funds used to 
pay a candidate filing fee or a fee for the statement of 
qualifications to appear in the ballot pamphlet do not 
count toward the $2,000 threshold.

Multipurpose Organizations:  A nonprofit organization, 
federal or out-of-state PAC, or other multipurpose 
organization that makes contributions or expenditures 
in California elections may also be required to register 
as a recipient committee with the Secretary of State. 
See the Fact Sheet on Multipurpose Organizations 
Reporting Political Spending and the Supplemental 
Form 410 Instructions.

When to File
File this form within 10 days of receiving $2,000 in 
contributions. Include a $50 payment made payable to 
the Secretary of State.  Thereafter, the $50 fee is due 
annually no later than January 15. In addition to the 
$50 fee, a penalty of $150 may be assessed if payment 
is late.

For early submissions, mark the “not yet qualified” 
box.  The $50 fee is requested at this time but is not 
legally required until the committee qualification 
threshold has been met. 

This form was prepared by the Fair Political Practices 
Commission (FPPC).  For detailed information on 
campaign reporting requirements and the Information 
Practices Act of 1977, see the FPPC Campaign 
Disclosure Manual for your type of committee.

Where to File
All Committees:	 Form 410 with original ink 

signature(s) 
Secretary of State
Political Reform Division
1500 11th Street, Rm 495
Sacramento, CA 95814

County & City 
Committees:  Also file a copy with the

local filing officer who will receive 
the original campaign statements.

Read instructions carefully as a Form 410 will be 
rejected if all applicable sections are not completed.

Committee ID Number
The committee’s ID number will be posted at 
cal-access.sos.ca.gov.  To receive an official, stamped 
copy of your approved Form 410, send a request, the 
original form, two copies of the form, and a self-
addressed, stamped envelope, to the Secretary of 
State. 

Amendments
When information contained in the committee’s 
Statement of Organization changes, file an amendment 
within 10 days of the change with the Secretary of 
State and local filing officer (if applicable).  During the 
period 16 days before an election, file an amendment 
within 24 hours as described below.

24-Hour Reporting
In addition to the 10-day rule to file an original 
Form 410:

• A recipient committee that qualifies during the 16
days prior to an election in which it must file pre-
election statements must file a Form 410 within
24 hours of qualification with the filing officer who
will receive the committee’s original disclosure
statements.

• A recipient committee that qualifies during the
90 days prior to an election or on the date of the
election in which the committee makes independent
expenditures of $1,000 or more to support or
oppose a candidate in that election must file the
Form 410 within 24 hours of qualification with
the filing officer who will receive the committee’s
original disclosure statements and with the filing
officer(s) for the candidate(s) supported or opposed
by the independent expenditure.

• If, during the 16 days prior to an election when
a committee is required to file pre-election
statements, a change occurs in the name of the
committee, the treasurer or other principal officers,
or the controlling candidate, an amendment
must be filed with the filing officer receiving the
committee’s original campaign statements within 24
hours of the change.

These filings must be made by fax, guaranteed 
overnight delivery, personal delivery or online (if online 
filing is available).
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Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

signature of controlling officeholder, candidate, or state measure proponent

signature of controlling officeholder, candidate, or state measure proponentdate

For Official Use Only

1.	 Committee Information I.D. Number 
 (if applicable)

3.	 Verification

date

date

date

I have used all reasonable diligence in preparing this statement and to the best of my knowledge the information contained herein is true and complete.  I certify under 
penalty of perjury under the laws of the State of California that the foregoing is true and correct.

Executed on

Executed on

Executed on

Executed on

Date Stamp

signature of treasurer or assistant treasurer

signature of controlling officeholder, candidate, or state measure proponent

By

By

By

By

Statement Type 	 Initial
       Not yet qualified 
		  or 
  	 Date qualification threshold met

/ /

	 Termination – See Part 5

Date of termination

/ /

	 Amendment

Date qualification threshold met

/ /

2.	 Treasurer and Other Principal Officers
name of committee

Street Address (No p.o. Box)

city	stat e	 zip code	ar ea code/phone

county of domicile Jurisdiction where committee is active

Full mailing address (if different)

name  of  treasurer

Name of assistant Treasurer, if any

Attach additional information on appropriately labeled continuation sheets.

E-Mail Address (Required) / Fax (Optional)

city	stat e	 zip code	ar ea code/phone

city	stat e	 zip code	ar ea code/phone

Name of principal officer(s)

city	stat e	 zip code	ar ea code/phone

Street Address (No p.o. Box)

Street Address (No p.o. Box)

Street Address (No p.o. Box)
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Statement Type:
Initial
Mark the “Initial” box and enter the date the committee 
qualification threshold was met.  

If the committee has not met the qualification threshold, 
mark the “Initial” and “Not Yet Qualified” boxes.

Qualification Threshold
The “date qualification threshold met” is the date the 
committee received contributions totaling $2,000 or 
more during a calendar year.
Amendment
If any of the information reported on an initial 
statement of organization changes:
• Mark the amendment box;
• Include the committee’s ID number and name; 
• Provide the changed information; and
• Complete the verification.

Candidates: Under certain circumstances, a candidate 
for local office may amend the Form 410 to indicate 
that he or she is seeking re-election to the same office. 
A candidate for state office must open a separate 
committee for each term of office and may not amend 
the Form 410 to redesignate an election committee.

Termination
List the committee’s name, identification number and 
indicate the date of termination, including completing 
the verification.

1. Committee Information:
Provide the full name of the committee.  A committee 
may use only one name.

The committee’s street address, email address, and 
telephone number must be reported.  A post office box 
is not acceptable.  The committee’s mailing address 
must also be reported if it is different from the street 
address.  A post office box is acceptable for the mailing 
address.  A committee’s “domicile” is its address as 
listed on the Form 410.  Los Angeles is the county of 
domicile for committees located outside California.

Identify the jurisdiction where the committee is active.  
For example a city committee lists the name of the city.

Committee Name Requirements

The following committee name rules apply to the Form 
410, the committee’s campaign statements and to any 
other references to the committee required by law.  See 
the instructions for Part 4 for committee definitions.

Candidate Controlled Committees:  Any committee that 
is controlled by a state or local candidate or officeholder 
must include the last name of the candidate in the name 
of the committee.  In addition, the following rules apply:

• An election committee controlled by one or more 
state or local candidates must also include the 
office the candidate(s) is seeking and the year of the 
election (e.g., Friends of Smith for Assembly 20XX, 
Jones for Council 20XX).

• An officeholder committee set up by a state 
officeholder must also include the office held, the 
year the officeholder was elected to the current term 
of office, and the words “Officeholder Account,” 
as part of the committee name (e.g., Anderson 
Assembly 20XX Officeholder Account).

• A legal defense fund set up by a state or local 
candidate or officeholder must also include the 
words “Legal Defense Fund” as part of the committee 
name (e.g., Senator Smith Legal Defense Fund).

• A ballot measure committee controlled by one or
more state candidates must also state that it is a 
ballot measure committee (e.g., Senator Lee’s Ballot 
Measure Committee) prior to the designation of the 
ballot measure number.  See additional requirements 
for primarily formed committees.

Sponsored Committees:  A sponsored committee 
(including most political action committees) must 
include the full name of its sponsor in the name of 
the committee.  If the committee has more than one 
sponsor and the sponsors are members of an industry or 
other identifiable group, include a term identifying that 
industry or group.

Primarily Formed Committees

Ballot Measures: The name of each committee 
primarily formed to support or oppose a ballot measure 
must include:

• A statement identifying the ballot measure(s)
number or letter and whether it supports or opposes 
the measure(s) (e.g., Committee For Proposition/
Measure __ or Committee Against Proposition/
Measure __).

Recalls:  Each committee established for a recall 
election must include the name of the officeholder 
subject to the recall.  If the committee is not controlled 
by the officeholder, the committee must state its 
support or opposition (e.g., Committee Opposing the 
Recall of Council Member Doe).

Supporting or Opposing a Candidate:  The name of 
each committee primarily formed to support or oppose 
a state or local candidate(s) being voted on in a single 
election, other than a recall election, must include the 
last name of each candidate, the office sought, the year 
of the election and must state whether the committee 
supports or opposes the candidate(s) (e.g., Committee 
to Support Doe for Senate 20XX).
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Recipient Committee
Campaign Statement

The Form 460 is for use by all recipient 
committees, including:
Candidates, Officeholders and Their Controlled 
Committees
•	 A candidate or officeholder who has a controlled 

committee, or who has raised or spent or will 
raise or spend $2,000 or more during a calendar 
year in connection with election to office or 
holding office.  The Form 460 is also required if 
$2,000 or more will be raised or spent during the 
calendar year at the behest of the officeholder or 
candidate.

Primarily Formed Ballot Measure Committees
•	 A person, entity, or organization that receives 

contributions totaling $2,000 or more during 
a calendar year for the primary purpose of 
supporting or opposing the qualification, 
passage, or defeat of a single ballot measure 
or two or more measures being voted on in the 
same city, county, multi-county or state election.

Primarily Formed Candidate/Officeholder 
Committees
•	 A person, entity, or organization that receives 

contributions totaling $2,000 or more during 
a calendar year to support or oppose a single 
candidate or officeholder, or two or more 
candidates or officeholders who are being voted 
upon in the same city, county, or multi-county 
election.  This type of committee is not controlled 
by the candidate(s) or officeholder(s).

General Purpose Committees
•	 A person, entity, or organization that receives 

contributions totaling $2,000 or more during 
a calendar year to support or oppose various 
candidates and measures (e.g., political parties, 
political action committees).

Non-controlled committees that do not receive 
contributions, loans, or miscellaneous receipts 
totaling $100 or more from a single source during 
a calendar year may use Form 450 – Recipient 
Committee Campaign Statement – Short Form.  

Note:  Refer to the Statement of Organization, 
Form 410, for guidance to determine the type of 
committee.

Use the Form 460 to file any of the 
following:
•	 Preelection Statement
•	 Semi-annual Statement
•	 Quarterly Statement
•	 Special Odd-Year Report
•	 Termination Statement
•	 Amendment to a previously filed statement

Note:  Mark the preelection statement box if a 
committee files a monthly report in connection with 
a LAFCO proposal. 

See reverse for general guidance on where to file 
this form.

Contribution Limits:  Candidates for elective 
state office are subject to state contribution limits.  
Contributions received by committees for the 
purpose of making contributions to candidates 
for elective state office are also subject to limits.  
A chart identifying the limits is located at www.
fppc.ca.gov.  In addition, local candidates may 
be subject to contribution limits imposed by local 
ordinance.  Questions concerning local limits 
should be addressed to election officials in the local 
jurisdiction.

This form was prepared by the Fair Political 
Practices Commission (FPPC).  For detailed 
information on campaign reporting requirements 
and the Information Practices Act of 1977, see the 
FPPC Campaign Disclosure Manual for your type 
of committee (available from your filing officer or 
the FPPC).  Campaign filing deadlines, forms, and 
other informational materials are available on the 
FPPC website (www.fppc.ca.gov).
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Instructions for
Recipient Committee
Campaign Statement 

Where to File:
In general, state committees file with the Secretary 
of State and local committees file with the filing 
officer of the local jurisdiction.

State Committees:

State committees include state candidates 
and officeholders, all judicial candidates and 
judges, committees that support or oppose state 
candidates and ballot measures (e.g. PACs, 
political parties), committees that support or 
oppose candidates and ballot measure in more 
than one county and candidates and committees 
formed for CalPERS or CalSTRS elections. 

    Secretary of State
	 Political Reform Division
	 1500 11th Street, Room 495
	 Sacramento, CA 95814
	 Phone (916) 653-6224
	 Fax (916) 653-5045
	 www.sos.ca.gov

Additional Copies:  

•	 A copy of this form must also be filed with a state 
candidate’s county of domicile’s filing officer, if 
the state candidate committee does not file Form 
460 electronically with the Secretary of State. 

•	 A copy of this form must also be filed with a 
local filing officer if the committee is controlled 
by a candidate for state elective office and the 
committee is formed for a local election. 

•	 A copy of this form must also be filed with 
the relevant CalPERS or CalSTRS office if 
the committee is a candidate controlled or a 
primarily formed committee for a CalPERS 

or CalSTRS election.  A candidate seeking a 
CalPERS or CalSTRS election is not required to 
file a copy of the statement with the candidate’s 
county of domicile. 

Local Committees:

•	 Elected officers and candidates for local 
agencies that have jurisdiction in two or more 
counties and committees that support or oppose 
candidates or local measures being voted on 
in one of these jurisdictions, file an original and 
one copy with the election official for the county 
with the largest number of registered voters in 
the district and one copy with their county of 
domicile.

•	 Elected county officeholders and candidates 
for county offices, and committees that support 
or oppose candidates or ballot measures being 
voted on within a single county, file an original 
and one copy with the election official for that 
county.

•	 Elected city officeholders and candidates for city 
offices, and committees that support or oppose 
candidates and ballot measures in a single city, 
file an original and one copy with the city clerk.

Fast Facts:
Paper Copies:	 Most committees must file the 
original and one copy in paper format with the 
designated filing officer.  Most state committees 
must also file an electronic version.  Some local 
jurisdictions also require electronic submissions.

Electronic Filing:  State committees must file 
electronic reports with the Secretary of State if 

CALIFORNIA
FORM 460

the committee receives contributions or makes 
expenditures totaling $25,000 or more.  

General Purpose Committees:  FPPC regulation 
18227.5 sets out the procedures for determining 
whether a committee should file with the state, 
county or city elections office.  In general, such 
committees file with the Secretary of State unless 
the committee makes more than 70% of its 
contributions and expenditures in connection with a 
city election or county election.  The regulation sets 
out review timelines and exceptions.  A committee 
cannot knowingly file in an incorrect jurisdiction 
with the intention of avoiding the appropriate legal 
disclosure to the public.  Committees that change 
jurisdictions file in both jurisdictions until the end of 
the calendar year.  

LAFCO Proposals:  Committees primarily formed 
to support or oppose a LAFCO proposal file this 
form with the county elections office in the county 
that the proposal may be voted upon.  Once a 
proposal is listed on a ballot, a committee will file 
as a multi-county, county or city committee.  

Statement of Organization:  A committee must 
make certain that its Statement of Organization, 
Form 410, is current and correct.  This form 
includes information such as a candidate’s year of 
election and the name of the committee’s principal 
officers as well as other important information 
regarding the committee’s formation.  Information 
listed on a Form 460 must be the same as that 
disclosed on the Form 410.  



4.	 Verification
I have used all reasonable diligence in preparing and reviewing this statement and to the best of my knowledge the information contained herein and in the attached schedules is true and complete.  I 
certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

By 
	 Signature of Treasurer or Assistant Treasurer

By 
	 Signature of Controlling Officeholder, Candidate, State Measure Proponent or Responsible Officer of Sponsor

By 
	 Signature of Controlling Officeholder, Candidate, State Measure Proponent

By 
	 Signature of Controlling Officeholder, Candidate, State Measure Proponent

Executed on 
	 Date

Executed on 
	 Date

Executed on 
	 Date

Executed on 
	 Date

SEE INSTRUCTIONS ON REVERSE

Date of election if applicable:
(Month, Day, Year)

Recipient Committee
Campaign Statement
Cover Page

For Official Use Only

Page    of 

COVER PAGE

CALIFORNIA
FORM

Date Stamp

3.	 Committee Information
COMMITTEE NAME (OR CANDIDATE’S NAME IF NO COMMITTEE)

MAILING ADDRESS (IF DIFFERENT) NO. AND STREET OR P.O. BOX

Statement covers period

from 

through 

1.	 Type of Recipient Committee:  All Committees – Complete Parts 1, 2, 3, and 4.

STREET ADDRESS (NO P.O. BOX)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

Treasurer(s)
NAME OF TREASURER

NAME OF ASSISTANT TREASURER, IF ANY

MAILING ADDRESS

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

460

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

OPTIONAL:  FAX / E-MAIL ADDRESS

MAILING ADDRESS

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

OPTIONAL:  FAX / E-MAIL ADDRESS

I.D. NUMBER

2.	 Type of Statement:
	 	 Preelection Statement
	 	 Semi-annual Statement
	 	 Termination Statement	
	 	 (Also file a Form 410 Termination)	
	 	 Amendment (Explain below)

	

	

	 Quarterly Statement
	 Special Odd-Year Report

	

	 Primarily Formed Ballot Measure 
Committee

	   Controlled
	   Sponsored
	 (Also Complete Part 6)

	 	 Officeholder, Candidate Controlled Committee
	 	   State Candidate Election Committee
	 	   Recall
	 	 (Also Complete Part 5)

	 Primarily Formed Candidate/
	 Officeholder Committee
	 (Also Complete Part 7)

	 General Purpose Committee
	   Sponsored
	   Small Contributor Committee
	   Political Party/Central Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Instructions for
Recipient Committee
Campaign Statement – Cover Page

Period Covered by a Statement:
The “period covered” by a campaign statement 
begins the day after the closing date of the last 
campaign statement filed.  For example, if the 
closing date of the last statement was September 
30, the beginning date of the next statement will be 
October 1.

If this is the committee’s first campaign statement, 
begin with January 1 of the current calendar year.

The closing date of the statement depends on the 
type of statement you are filing.

Date of Election:
If you are filing this statement as a preelection 
statement in connection with an election, enter the 
date of the election.

Type of Recipient Committee:
Check one box to indicate the type of committee 
filing the statement.  General descriptions are 
provided on the cover sheet to this form, or contact 
your filing officer or the FPPC for assistance.  
Following are some additional guidelines:

Controlled Committee
•	 A controlled committee is one that is controlled 

by a candidate, officeholder or, in the case 
of a state ballot measure committee, by the 
proponent of the measure.  A committee is 
“controlled” if the candidate, officeholder, 
or proponent, his or her agent, or any other 
committee he or she controls, has a significant 
influence on the actions or decisions of the 
committee.

Sponsored Committees
•	 A sponsored committee is one that has a 

sponsor—a  business entity, organization, 
union, or other entity—that meets certain 
criteria.  Sponsored ballot measure committees 
and general purpose committees must include 
the name of the sponsor in the name of the 
committee.

Small Contributor Committees
•	 This term is significant only if the committee 

makes contributions to candidates running for 
elective state office.

Type of Statement:
Check the appropriate box(es) to indicate the type 
of statement you are filing (or amending).  

Amendments: If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment and list the schedules being 
amended.  Include an amended summary page, if 
applicable.  Be sure to enter the period covered of 
the statement you are amending.

Termination: A committee must continue filing 
campaign statements each year until it is eligible to 
terminate and files a Form 410 Termination.  
Most officeholders must continue filing campaign 
statements until they have terminated all controlled 
committees and have left office.

Committee I.D. Number:
If the committee has not yet received an 
identification number from the Secretary of State, 
enter “Not Yet Received.”  File Form 410 to obtain 
an I.D. Number.

Verification:
The statement must be signed by the committee 
treasurer or the assistant treasurer named on the 
committee’s Statement of Organization (Form 
410).  An officeholder, candidate, or state measure 
proponent who controls the committee must also 
sign the statement.  If two or three officeholders, 
candidates, or proponents control the committee, 
each must sign the statement.  If more than three 
control the committee, one may sign on behalf of 
the others.

Under certain circumstances, the responsible 
officer of a sponsoring organization must sign the 
statement.

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for information about:

•	 When, where, and what type of statements the 
committee is required to file.

•	 Closing date of campaign statements.

•	 Sponsored committee criteria.

•	 Termination criteria.

•	 Recordkeeping requirements and prohibitions.

CALIFORNIA
FORM 460
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CALIFORNIA
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Recipient Committee
Campaign Statement
Cover Page — Part 2

460

5.	 Officeholder or Candidate Controlled Committee
NAME OF OFFICEHOLDER OR CANDIDATE

	 Related Committees Not Included in this Statement:  List any committees 
not included in this statement that are controlled by you or are primarily formed to receive 
contributions or make expenditures on behalf of your candidacy.

NAME OF TREASURER

COMMITTEE NAME

  YES	   NO

I.D. NUMBER

CONTROLLED COMMITTEE?

COMMITTEE ADDRESS	 STREET ADDRESS  (NO P.O. BOX)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

OFFICE SOUGHT OR HELD (INCLUDE LOCATION AND DISTRICT NUMBER IF APPLICABLE)

RESIDENTIAL/BUSINESS ADDRESS   (NO. AND STREET)	 CITY	 STATE	 ZIP

NAME OF TREASURER

COMMITTEE NAME

  YES	   NO

I.D. NUMBER

CONTROLLED COMMITTEE?

COMMITTEE ADDRESS	 STREET ADDRESS  (NO P.O. BOX)

CITY	 STATE	 ZIP CODE	 AREA CODE/PHONE

6.	 Primarily Formed Ballot Measure Committee
NAME OF BALLOT MEASURE

DISTRICT NO. IF ANY

Identify the controlling officeholder, candidate, or state measure proponent, if any.

NAME OF OFFICEHOLDER, CANDIDATE, OR PROPONENT

OFFICE SOUGHT OR HELD

JURISDICTION
  SUPPORT
  OPPOSE

BALLOT NO. OR LETTER

7.	 Primarily Formed Candidate/Officeholder Committee  List names of 
officeholder(s) or candidate(s) for which this committee is primarily formed.

NAME OF OFFICEHOLDER OR CANDIDATE

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD

OFFICE SOUGHT OR HELD
  SUPPORT
  OPPOSE

  SUPPORT
  OPPOSE

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD
  SUPPORT
  OPPOSE

Attach continuation sheets if necessary

NAME OF OFFICEHOLDER OR CANDIDATE OFFICE SOUGHT OR HELD
  SUPPORT
  OPPOSE

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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Instructions for
Recipient Committee
Campaign Statement – Cover Page

Officeholder or Candidate Controlled 
Committee:
Candidates must have a separate bank account 
and committee to run for different elective offices.  
A candidate who is required to file campaign 
statements in connection with more than one 
elective office but is only receiving contributions 
and making expenditures for one of the offices, 
may include both offices on one Form 460.  In Part 
5 of the cover page, enter the candidate’s name 
and under “Office Sought or Held,” identify each 
office, and state whether the candidate is seeking 
or holding the office.  The Form 460 must be filed 
with the appropriate filing officer(s) for each office.

For example, a city councilmember is raising funds 
to run for the county board of supervisors.  She 
has no committee and is not raising or spending 
funds in connection with the city office, and has 
formed a controlled committee for the county office.  
To comply with the requirements to file campaign 
statements for both her city office and her county 
candidacy, she may complete one Form 460 each 
campaign reporting period, which she will file with 
the city clerk and the county elections department.  
In Part 5 of the Form 460 Cover Page, under 
“Office Sought or Held,” she will state that she is 
holding the office of city councilmember (including 
the name of the city) and that she is seeking a seat 
on the board of supervisors (including the name of 
the county).

CALIFORNIA
FORM 460

Ballot Measure Committee:
Part 6 of the Form 460 Cover Page must be 
completed by committees that are primarily 
formed to support or oppose the qualification or 
passage of a single ballot measure or two or more 
measures being voted on in the same city, county, 
multicounty, or state election.  A “general purpose” 
ballot measure committee (one that supports 
or opposes a variety of state and/or local ballot 
measures) is not required to complete Part 6.



SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Campaign Disclosure Statement
Summary Page

Page   of 

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Current Cash Statement
12.	Beginning Cash Balance.............................   Previous Summary Page, Line 16	 $	

13.	Cash Receipts............................................................    Column A, Line 3 above	  	

14.	Miscellaneous Increases to Cash...................................    Schedule I, Line 4	 	

15.	Cash Payments..........................................................    Column A, Line 8 above	 	

16.	ENDING CASH BALANCE  ...................Add Lines 12 + 13 + 14, then subtract Line 15	 $	

	 If this is a termination statement, Line 16 must be zero.

CALIFORNIA
FORM

SUMMARY PAGE

Expenditures Made
6.	 Payments Made................................................................    Schedule E, Line 4	 $	 	 $	

7.	 Loans Made.......................................................................    Schedule H, Line 3	 	 	 	

8.	 SUBTOTAL CASH PAYMENTS...........................................   Add Lines 6 + 7	 $	 	 $ 	

9.	 Accrued Expenses (Unpaid Bills)...........................................Schedule F, Line 3	 	 	 	

10.	Nonmonetary Adjustment..........................................................Schedule C, Line 3	 	 	 	

11.	TOTAL EXPENDITURES MADE......................................... Add Lines 8 + 9 + 10	 $	 	 $	

17.	LOAN GUARANTEES RECEIVED.................................   Schedule B, Part 2	 $	

Cash Equivalents and Outstanding Debts
18.	 Cash Equivalents.................................................    See instructions on reverse	 $	

19.	 Outstanding Debts...............................    Add Line 2 + Line 9 in Column B above	 $ 	

Contributions Received

1.	 Monetary Contributions....................................................    Schedule A, Line 3	 $	 	 $	

2.	 Loans Received.................................................................    Schedule B, Line 3	 	 	 	

3.	 SUBTOTAL CASH CONTRIBUTIONS...............................   Add Lines 1 + 2	 $	 	 $	

4.	 Nonmonetary Contributions............................................    Schedule C, Line 3	 	 	 	

5.	 TOTAL CONTRIBUTIONS RECEIVED.....................................Add Lines 3 + 4	 $	 	 $	

460Statement covers period

from 

through 

Column B
CALENDAR YEAR
TOTAL TO DATE

Column A
TOTAL THIS PERIOD

(FROM ATTACHED SCHEDULES)

Calendar Year Summary for Candidates 
Running in Both the State Primary and 
General Elections
		 1/1 through 6/30	 7/1 to Date

20.	 Contributions	
	 Received	  $ 	 $ 

21.	 Expenditures	
	 Made	  $ 	 $ 

Expenditure Limit Summary for State 
Candidates

*Amounts in this section may be different from amounts 
reported in Column B.

Date of Election
(mm/dd/yy)

Total to Date

	 22.	 Cumulative Expenditures Made*
		  (If Subject to Voluntary Expenditure Limit)

To calculate Column B, 
add amounts in Column 
A to the corresponding 
amounts from Column B 
of your last report.  Some 
amounts in Column A may 
be negative figures that 
should be subtracted from 
previous period amounts.  If 
this is the first report being 
filed for this calendar year, 
only carry over the amounts 
from Lines 2, 7, and 9 (if 
any).

/ /

/ /

$ 

$ 

FPPC Form 460 (Jan/2016)
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The Summary Page provides an overview of the 
committee’s financial activities and is completed for 
each filing.

Column A reflects activities during the current 
reporting period as reported on Schedules A 
through H.  It is not necessary to attach a blank 
schedule if there has been no reportable activity 
during the period, but it is necessary to enter a 
zero or the word “none” on the appropriate line in 
Column A of the Summary Page.  

Column B figures should reflect the cumulative 
total since January 1 of the current calendar 
year.*  Add the totals from Column B of the 
committee’s last campaign statement (if any) to the 
corresponding amounts in Column A.  If this is the 
first report being filed for a calendar year, only carry 
forward the amounts reported on Lines 2, 7, and 
9 of Column B (if any) from the committee’s last 
statement.  (Note:  The amounts reported on Lines 
2, 7, and 9 of Column B should be the same as 
the total outstanding amounts disclosed in column 
(d) of Schedules B, F, and H, respectively, of the 
current report.)

When loans (Schedules B and H) and accrued 
expenses (Schedule F) are paid, the figures to 
be carried from the schedules to Lines 2, 7, and 
9 of Column A may be negative numbers.  In this 
case, be sure to show them as negative figures on 
the Summary Page (e.g., with a minus sign (-) or 
in parentheses), and subtract them when totaling 
Columns A and B.

*There are exceptions to the calendar year 
“cumulation period” for candidate elections and 
ballot measure elections held in January and early 
February, and for ballot measure qualification 

activities.  Consult the FPPC Campaign Disclosure 
Manual for your type of committee for additional 
information.

Current Cash Statement:
Lines 12-16 of the Summary Page should 
accurately reflect your current cash position.  
Beginning and ending cash balances should 
include the total amount of funds in your campaign 
checking and savings accounts, plus any 
investments that can be readily converted to cash, 
such as certificates of deposit, money market 
accounts, stocks and bonds, etc.  (Officeholders 
and candidates are subject to bank account 
restrictions, and all committees should read the 
FPPC Campaign Disclosure Manual regarding 
appropriate uses of campaign funds.)

Line 12 (Beginning Cash Balance) must be the 
same as the ending cash balance reported on Line 
16 of your previous statement’s Summary Page.  If 
this is your first campaign statement, enter zero on 
Line 12.

Line 16 (Ending Cash Balance) is the total of Lines 
12, 13, and 14, minus Line 15.

If you are filing a termination statement, Line 16 
must be zero.

Cash Equivalents:
“Cash equivalents” include investments that cannot 
be readily converted to cash, as well as the balance 
due on all outstanding loans the committee has 
made to others (from Line 7 of Column B of the 
Summary Page).  Investments that can be readily 
converted to cash, such as certificates of deposit or 
money market funds, should be included in the cash 

on hand figures on Lines 12 and 16 of the Summary 
Page.

Summary for Primary and General 
Elections (Lines 20 and 21):
This section is only for committees that are:
•	 Controlled by a candidate who is being voted on 

in both the state primary and general elections 
(does not apply to controlled ballot measure 
committees); or 

•	 Primarily formed to support or oppose 
candidates being voted on in both the state 
primary and general elections.

Complete this summary on the preelection and 
semi-annual statements for the general election, 
covering periods during the last six months of the 
year (July 1 – December 31).

Expenditure Ceiling Summary for State 
Candidates (Line 22):
Candidates for elective state office who have 
accepted the voluntary expenditure ceiling for a 
particular election must disclose the total amount of 
expenditures made through the end of the reporting 
period that are subject to the expenditure ceiling 
for the election.  Report the date of the election 
and total amount expended for that election.  
Report totals for the primary and general elections 
separately.  This information is no longer required if 
the expenditure ceiling has been lifted.  (See FPPC 
Campaign Disclosure Manual 1.)

Instructions for
Summary Page
Campaign Disclosure Statement

CALIFORNIA
FORM 460
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Monetary Contributions Received
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Amounts may be rounded
to whole dollars.

PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR
(JAN. 1 - DEC. 31)

AMOUNT
RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER
(IF SELF-EMPLOYED, ENTER NAME 

OF BUSINESS)

DATE
RECEIVED

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER I.D. NUMBER

SCHEDULE  A

SUBTOTAL $

CALIFORNIA
FORM

Statement covers period

from 

through 

Schedule A Summary
1.	Amount received this period – itemized monetary contributions.	

(Include all Schedule A subtotals.)..........................................................................................................$ 

2.	Amount received this period – unitemized monetary contributions of less than $100............................$ 

3.	Total monetary contributions received this period.	
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Line 1.).......................TOTAL	$ 

FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee
	 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

460

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

FPPC Form 460 (Jan/2016)
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Report monetary contributions (except loans) 
received during the reporting period on Schedule A.  
Also report on Schedule A if a contributor forgives 
a loan for your committee or a third party pays a 
loan for your committee.  Loans received during 
the period are reported on Schedule B.  Certain 
transfers between a state candidate’s controlled 
committees are also disclosed on Schedule A.  
(See FPPC Campaign Disclosure Manual 1.)

If a total of $100 or more is received from a single 
contributor during a calendar year, report the 
name, street address, city, state and zip code of 
the contributor, the amount contributed this period, 
and the cumulative amount received from the 
contributor since January 1 of the current calendar 
year.*  Include monetary and nonmonetary 
contributions and loans when reporting the 
cumulative amount.

Contributions totaling less than $100 received from 
a single contributor during a calendar year are 
reported as a lump sum on Line 2 of the Schedule 
A Summary.

*There are exceptions to the calendar year 
“cumulation period” for candidate elections and 
ballot measure elections held in January and early 
February, and for ballot measure qualification 
activities.  (See the FPPC Campaign Disclosure 
Manuals for candidates and ballot measure 
committees.) 

Date Received:
A monetary contribution has been received when 
the candidate or committee, or an agent of the 
candidate or committee, receives or obtains control 
of the check or other negotiable instrument.  There 
are special rules for reporting the date contributions 
are received by a committee that collects 
contributions through employee payroll deductions 

or membership dues and contributions received 
electronically (e.g., credit card, text).

Contributor Codes:
For each itemized contributor, check the applicable 
contributor code:

IND – contributions from any individual’s personal 
funds.

COM – contributions from other committees that 
receive contributions.  These committees will have 
an identification number assigned by the Secretary 
of State.  Examples: political action committees, 
other candidates’ committees.  (State committees 
should use PTY or SCC when appropriate.)

OTH – business entities and other contributors.

PTY – contributions from political parties (including 
state and county central committees).

SCC – contributions from small contributor 
committees (applicable only to state candidates and 
committees).

Contributions from Individuals:
When itemizing a contribution from an individual, 
also disclose the contributor’s occupation and the 
name of his or her employer.  If the contributor 
is self-employed, provide the name of his or her 
business.  If the contributor is not employed, enter 
“none.” 

It is not necessary to enter occupation and 
employer information for other types of contributors 
(such as business entities).

Missing Contributor Information:  A contribution 
of $100 or more must be returned to the contributor 
within 60 days if the recipient does not obtain the 
contributor’s address, occupation and employer.

Contributions from Committees:
When itemizing a contribution from another 
recipient committee, disclose the identification 
number assigned to that committee by the 
Secretary of State in addition to its name and 
address.  If no ID number has been assigned, 
provide the name and address of that committee’s 
treasurer.

Intermediaries:
If you receive a contribution through an 
intermediary (i.e., you have received a contribution 
check from a person other than the true source of 
the funds), disclose all of the required information 
for both the intermediary and the actual contributor.

Per Election to Date:
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the 
calendar year cumulative amount.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1.)

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about aggregating monetary and nonmonetary 
contributions, recordkeeping, prohibitions on cash 
contributions, returning contributions, and more.

Instructions for
Schedule A
Monetary Contributions Received

CALIFORNIA
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Amounts may be rounded
to whole dollars.

NAME OF FILER

Schedule A (Continuation Sheet)
Monetary Contributions Received

I.D. NUMBER

SCHEDULE A  (CONT.)
Statement covers period

from 

through 

CALIFORNIA
FORM 460

PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR
(JAN. 1 - DEC. 31)

AMOUNT
RECEIVED THIS

PERIOD

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER
(IF SELF-EMPLOYED, ENTER NAME 

OF BUSINESS)

DATE
RECEIVED

SUBTOTAL $

FULL NAME, STREET ADDRESS AND ZIP CODE OF CONTRIBUTOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE *

*Contributor Codes
IND – Individual
COM – Recipient Committee
	 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC
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  IND	   COM	   OTH	   PTY	   SCC

Statement covers period

from 

through 
I.D. NUMBER

SCHEDULE B - PART 1Amounts may be rounded
to whole dollars.Schedule B – Part 1

Loans Received

Page     of 

SUBTOTALS   $

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

CALIFORNIA
FORM 460

$ $

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

INTEREST
PAID THIS 
PERIOD

CUMULATIVE 
CONTRIBUTIONS

TO DATE

FULL NAME, STREET ADDRESS AND ZIP CODE 
OF LENDER

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

ORIGINAL 
AMOUNT OF 

LOAN

OUTSTANDING 
BALANCE 

BEGINNING THIS 
PERIOD

AMOUNT 
RECEIVED THIS 

PERIOD

AMOUNT PAID  
OR FORGIVEN 
THIS PERIOD

OUTSTANDING 
BALANCE AT 

CLOSE OF THIS 
PERIOD

(b) (c) (e)

$ 

DATE INCURRED

(Enter (e) on 
Schedule E, Line 3)

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ 

*Amounts forgiven or paid by another party also must be reported on Schedule A.
** If required.

Schedule B Summary
1.	 Loans received this period.....................................................................................................................$	
	 (Total Column (b) plus unitemized loans of less than $100.)

2.	 Loans paid or forgiven this period..........................................................................................................$	
	 (Total Column (c) plus loans under $100 paid or forgiven.)
	 (Include loans paid by a third party that are also itemized on Schedule A.)

3.	 Net change this period.  (Subtract Line 2 from Line 1.)...............................................................NET	 $	
	 Enter the net here and on the Summary Page, Column A, Line 2. (May be a negative number)

(a) (d)

$ $ 

(f) (g)

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

$

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ $ $ 

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ $ $ 

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

  IND	   COM	   OTH	   PTY	   SCC

  IND	   COM	   OTH	   PTY	   SCC

*

**

**

**

†

†

†

†Contributor Codes
IND – Individual
COM – Recipient Committee
	 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)
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All loans received or outstanding are reported on 
Schedule B.  Loans include monetary loans and 
amounts drawn on lines of credit.

Report loan guarantors on Schedule B – Part 2.  A 
“guarantor” is a third party that co-signs, endorses, 
or provides security for a loan, or establishes or 
provides security for a line of credit.  A guarantor is 
also making a contribution.

When a state candidate guarantees a loan from a 
commercial lending institution in connection with his 
or her election, both the lending institution and the 
candidate are required to be disclosed as the lender.

For each loan of $100 or more that was received 
or was outstanding during the reporting period, 
disclose the lender’s name and address.  Report 
the original source of all loans received.  E.g., for a 
loan from a commercial lending institution for which 
a candidate is personally liable, report the lending 
institution as the lender.

Column (a) – Enter the outstanding loan balance 
at the beginning of this period (Column (d) of last 
report).  If the loan was received this period, this 
column will be blank.

Column (b) – Enter the amount received from the 
lender during this reporting period.  If this loan was 
received in a previous reporting period, leave blank.

Column (c) – Enter the amount of any reduction of 
the loan during this reporting period.  Check whether 
the loan was paid or forgiven.  When the lender 
forgives a loan or a third party makes a payment 
on a loan, also report the lender or third party on 
Schedule A.

Column (d) – Enter the outstanding balance of the 
loan at the close of this reporting period.  Enter the 
due date, if any.

Column (e) – Enter the interest rate and the amount 
of interest paid on the loan(s) during this reporting 
period.  Interest paid is reported separately from 
payments made on the loan principal.  Interest 
payments are also transferred to the Schedule E 
Summary.

Column (f) – Enter the original amount of the loan 
and date received.  If this is the first time you are 
reporting the loan, this will be the same amount 
reported in Column (b).  

Column (g) – Enter the cumulative amount of 
contributions (loans, monetary and nonmonetary 
contributions) received from the lender during 
the calendar year covered by this statement.  
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the calendar 
year cumulative amount.  (Candidates for elective 
state office should refer to FPPC Campaign 
Disclosure Manual 1.)

Schedule B Summary:
The Schedule B Summary reflects the “net change” 
in your loan activity.  That is, loan payments made 
during the period are subtracted from new loans 
received.  When the loan payments number is larger 
than the amount of new loans received, Line 3 
will be a negative figure.  For example, if $200 is 
paid during the period and only $100 is received 
in new loans, report the net change on Line 3 as 

Instructions for
Schedule B – Part 1
Loans Received

“-$100” or “($100).”  Be sure to carry this figure 
to the Summary Page as a negative figure to be 
subtracted from Summary Page totals.

Additional Important Information:
Refer to the Instructions for Schedule A for important 
information about:

•	 Contributor codes

•	 Contributions from individuals

•	 Contributions from committees

•	 Intermediaries

A loan received from a commercial lending 
institution in the normal course of business is 
reportable on Schedule B but is not considered a 
contribution.  Contributor codes and cumulative 
amounts (Column (g)) are required only for loans 
that are contributions.

Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
contributions, returning contributions, and more.

CALIFORNIA
FORM 460



I.D. NUMBER

Schedule B – Part 2
Loan Guarantors

Amounts may be rounded
to whole dollars.

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Page     of 

AMOUNT 
GUARANTEED 
THIS PERIOD

Statement covers period

from 

through 

SCHEDULE B - PART 2

CALIFORNIA
FORM 460

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

FULL NAME, STREET ADDRESS AND
ZIP CODE OF GUARANTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

BALANCE 
OUTSTANDING

TO DATE
CUMULATIVE
TO DATE

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

LOANCONTRIBUTOR
CODE 

Enter on
Summary Page,
Line 17 only.

SUBTOTAL    $

LENDER

DATE

LENDER

DATE

LENDER

DATE

LENDER

DATE

 IND

 COM

 OTH

 PTY

 SCC

 IND

 COM

 OTH

 PTY

 SCC

 IND

 COM

 OTH

 PTY

 SCC

 IND

 COM

 OTH

 PTY

 SCC

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 

CALENDAR YEAR

$ 

PER ELECTION
(IF REQUIRED)

$ 
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Instructions for
Schedule B – Part 2
Loan Guarantors

Guarantors of loans received or outstanding during 
the reporting period are reported on Schedule 
B – Part 2.  A “guarantor” is a third party that co-
signs, endorses, or provides security for a loan, or 
establishes or provides security for a line of credit.  
A guarantor is also making a contribution.

For each guarantor of $100 or more, enter the 
name and address of the guarantor and, if the 
guarantor is an individual, his/her occupation and 
employer or, if self employed, the name of his/her 
business.

Enter the name of the lender or the entity at which 
a line of credit was established and the date of the 
loan or the date the line of credit was established.

Enter the amount guaranteed this period, if 
applicable.  For lines of credit, enter the full amount 
established or secured by the guarantor during the 
period.  (Report amounts drawn on a line of credit 
on Schedule B – Part 1.)

Enter the cumulative amount guaranteed during 
the calendar year covered by the statement.    
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the calendar 
year cumulative amount.  (Candidates for elective 
state office should refer to FPPC Campaign 
Disclosure Manual 1.)

Report the outstanding balance for which the 
guarantor is liable at the close of this reporting 
period.

Loan guarantees are not included in the Schedule B 
Summary, but are carried forward in a lump sum to 
Line 17 of the Summary Page.

CALIFORNIA
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Schedule C
Nonmonetary Contributions Received

I.D. NUMBER

Attach additional information on appropriately labeled continuation sheets.

CUMULATIVE  TO
DATE

CALENDAR  YEAR
(JAN 1 - DEC 31)

AMOUNT/
FAIR MARKET

VALUE

PER ELECTION
TO DATE

(IF REQUIRED)

DATE
RECEIVED

Amounts may be rounded
to whole dollars.

DESCRIPTION OF 
GOODS OR SERVICES

SCHEDULE C

Page   of SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule C Summary
1.	Amount received this period – itemized nonmonetary contributions.	

(Include all Schedule C subtotals.).......................................................................................................................$ 

2.	Amount received this period – unitemized nonmonetary contributions of less than $100...................................$ 

3.	Total nonmonetary contributions received this period.	
(Add Lines 1 and 2. Enter here and on the Summary Page, Column A, Lines 4 and 10.)......................TOTAL	$ 

Statement covers period

from 

through 

SUBTOTAL $

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

 (IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

FULL NAME, STREET ADDRESS AND 
ZIP CODE OF CONTRIBUTOR

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CONTRIBUTOR
CODE *

 IND
 COM
 OTH
 PTY
 SCC

CALIFORNIA
FORM 460

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

 IND
 COM
 OTH
 PTY
 SCC

*Contributor Codes
IND – Individual
COM – Recipient Committee
	 (other than PTY or SCC)
OTH – Other (e.g., business entity)
PTY – Political Party
SCC – Small Contributor Committee

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Instructions for
Schedule C
Nonmonetary Contributions Received

Report the receipt of nonmonetary contributions on 
Schedule C.

Nonmonetary contributions include:

•	 Goods and services for which you have not paid 
the fair market value, including items donated 
for auctions or garage sales, such as artwork or 
furniture.

•	 A discount that is not available to the public 
generally.

•	 Salary payments made by an employer for an 
employee who spends 10% or more of his or her 
compensated time in a calendar month working 
for your committee.

Volunteer personal services and payments 
voluntarily made by a person for his or her 
own campaign-related travel expenses are not 
reportable.  The occupant of a home or office can 
host a fundraiser without making a nonmonetary 
contribution as long as the total cost of the 
fundraiser is $500 or less.

If a total of $100 or more is received from a single 
contributor during a calendar year, report the 
name, street address, city, state and zip code 
of the contributor, the amount contributed this 
period, and the cumulative amount received from 
the contributor since January 1 of the current 
calendar year.  Include monetary and nonmonetary 
contributions and loans when reporting the 
cumulative amount.

Contributions totaling less than $100 received from 
a single contributor during a calendar year are 
reported as a lump sum on Line 2 of the Schedule 
C Summary.

Date Received:
A nonmonetary contribution has been received 
on the earlier of the following:  1) the date the 
contributor made an expenditure for goods 
or services at your behest (in consultation or 
coordination with you, or at your request or 
suggestion); or 2) the date you or your agent 
obtained possession or control of the goods or 
services.

Per Election to Date:
Candidates subject to state contribution limits (or 
if required by local ordinance) must disclose the 
cumulative amount received from each contributor 
during the limitation cycle in addition to the 
calendar year cumulative amount.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1.)

Fair Market Value:
The fair market value of a nonmonetary 
contribution is the amount it would cost to purchase 
the goods or services on the open market.  The fair 
market value can be more than the amount it cost 
the contributor to provide the goods or services to 
you.

If you do not know the value of a nonmonetary 
contribution, you may request the contributor to 
provide you with a written statement of the value.  
If you make a request in writing and the value of 
the contribution is $100 or more, the contributor is 
required by law to provide the information.

Administrative Services:
Administrative overhead and start-up expenses 
paid by a sponsoring organization for its sponsored 
committee are not contributions to the committee 
but must be reported on Schedule C.  Report the 
value of the services in the “Description of Goods 
or Services” column and a zero in the “Amount” 
and “Cumulative to Date” columns.

Nonmonetary Contributions as 
Expenditures:
The total of nonmonetary contributions is reported 
on the Summary Page as both contributions 
received and expenditures made.  Enter the total 
on Line 3 of the Schedule C Summary on both 
Lines 4 and 10 of the Summary Page.  (State 
Candidates:  Most nonmonetary contributions also 
count for purposes of the voluntary expenditure 
limits.)

Additional Important Information:
Refer to the Instructions for Schedule A for 
important information about:

•	 Contributor codes

•	 Contributions from individuals

•	 Contributions from committees

•	 Intermediaries

Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about aggregating monetary and nonmonetary 
contributions, recordkeeping, and more.

CALIFORNIA
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SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule D
Summary of Expenditures
Supporting/Opposing Other
Candidates, Measures and Committees

Page    of 

SUBTOTAL   $

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE D

Schedule D Summary
1.	Itemized contributions and independent expenditures made this period. (Include all Schedule D subtotals.)........................................................ $ 

2.	Unitemized contributions and independent expenditures made this period of under $100..................................................................................... $ 

3.	Total contributions and independent expenditures made this period. (Add Lines 1 and 2.  Do not enter on the Summary Page.)........... TOTAL... $ 

NAME OF CANDIDATE, OFFICE, AND DISTRICT, OR
MEASURE NUMBER OR LETTER AND JURISDICTION,

OR COMMITTEE

DATE TYPE OF PAYMENT
PER ELECTION

TO DATE
(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR
(JAN. 1 - DEC. 31)

	 Support	 	 Oppose

DESCRIPTION
(IF REQUIRED)

	 Support	 	 Oppose

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure

CALIFORNIA
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	 Support	 	 Oppose

AMOUNT THIS
PERIOD

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure
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Instructions for
Schedule D
Summary of Expenditures Supporting/Opposing Other 
Candidates, Measures, and Committees

Schedule D is a summary of payments reported 
on Schedules E, F, and H that are contributions or 
independent expenditures to support or oppose 
candidates and committees.  These include:

•	 A direct monetary contribution or loan made to 
another candidate or committee.

•	 A payment made to a vendor for goods or 
services for a candidate or committee (a 
nonmonetary contribution).

•	 A donation to a candidate or committee of goods 
on hand, or the payment of salary or expenses 
for a campaign employee who spends 10% or 
more of his or her compensated time working for 
another candidate or committee.

•	 A payment made for a communication (e.g., 
a mailing, billboard, radio ad) that expressly 
advocates the election, passage or defeat of a 
clearly identified candidate or ballot measure, 
but the payment is not made to–or at the behest 
of–the candidate or a ballot measure committee.  
These payments are “independent expenditures” 
and may trigger additional reports for your 
committee.

If a total of $100 or more is contributed or 
expended during a calendar year to support or 
oppose a single candidate, ballot measure, or a 
general purpose committee (e.g., a political party), 
disclose the name of the candidate and the office 
sought or held and the candidate’s district, if any, 
the number or letter and jurisdiction of the ballot 
measure, or the name of the general purpose 
committee.  For each candidate or measure listed, 
indicate whether the payment was made to support 
or oppose the candidate or measure.  For example, 
if you made a contribution to the Committee 
Against Measure A, check the “Oppose” box.

Disclose the date(s) and amount(s) of contributions 
or independent expenditures made this period 
relative to each candidate, measure, or committee, 
and the cumulative amount contributed or paid 
to date relative to the candidate, measure, or 
committee since January 1 of the current calendar 
year.  Cumulate contributions and independent 
expenditures separately.

Contributions and expenditures of less than $100 to 
support or oppose a single candidate or measure 
during a calendar year are totaled and reported as a 
lump sum on Line 2 of the Schedule D Summary.

Per Election to Date:
If a contribution is made to a candidate that is 
subject to state contribution limits (or if required 
by local ordinance), disclose the total amount 
contributed to the committee in connection with 
each limitation cycle and identify the election year.  
The primary and general elections are separate 
elections.  For example, a $4,200 contribution to a 
candidate for the primary election in 2016 would be 
disclosed as “$4,200 P-16.”

Description:
If you contributed goods on hand to another 
candidate or committee (e.g., office supplies), 
describe the goods or services in the “Description” 
column and disclose the fair market value of the 
contribution. The fair market value is the amount it 
would cost the recipient to purchase the goods or 
services.  Because payments must be described 
when they are reported on Schedules E and F, 
you need not provide a description on Schedule 
D for payments reported on Schedules E or F that 
are nonmonetary contributions or independent 
expenditures.

Date of Contribution or Expenditure:
A monetary contribution is made on the date it 
is mailed, delivered, or otherwise transmitted it 
to the candidate or committee.  A nonmonetary 
contribution is made on the earlier of the following: 
1) the date you made an expenditure for goods 
or services at the behest of the candidate or 
committee; or 2) the date the candidate or 
committee obtained possession or control of the 
goods or services.

Additional Important Information:
Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
payments, restrictions on the use of campaign 
funds, and more.

“Per Election to Date” Column

Limitation Cycle	 Year of Election
	 Primary	 P	 2016	 16
	 General	 G	 2017	 17
	 Special	 S	 2018	 18
	 Runoff	 R	 2019	 19



NAME OF FILER

Schedule D
(Continuation Sheet)
Summary of Expenditures 
Supporting/Opposing Other 
Candidates, Measures and Committees

Page    of 

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE D (CONT.)

CALIFORNIA
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SUBTOTAL   $

NAME OF CANDIDATE, OFFICE, AND DISTRICT, OR
MEASURE NUMBER OR LETTER AND JURISDICTION,

OR COMMITTEE

DATE TYPE OF PAYMENT PER ELECTION
TO DATE

(IF REQUIRED)

CUMULATIVE TO DATE
CALENDAR YEAR
(JAN. 1 - DEC. 31)

	 Support	 	 Oppose

DESCRIPTION
(IF REQUIRED)

	 Support	 	 Oppose

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure

	 Support	 	 Oppose

AMOUNT THIS
PERIOD

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure

	 Support	 	 Oppose

	 Monetary 
Contribution

	 Nonmonetary 
Contribution

	 Independent 
Expenditure
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SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

Schedule E
Payments Made

Page   of 

CODES:   If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

CODE	 OR	 DESCRIPTION OF PAYMENT	 AMOUNT PAID

SUBTOTAL $

Amounts may be rounded
to whole dollars.

I.D. NUMBER

Statement covers period

from 

through 

SCHEDULE E

RAD	 radio airtime and production costs
RFD	 returned contributions
SAL	 campaign workers’ salaries
TEL	 t.v. or cable airtime and production costs
TRC	 candidate travel, lodging, and meals
TRS	 staff/spouse travel, lodging, and meals
TSF	 transfer between committees of the same candidate/sponsor
VOT	 voter registration
WEB	 information technology costs (internet, e-mail)

MBR	 member communications
MTG	 meetings and appearances
OFC	 office expenses
PET	 petition circulating
PHO	 phone banks
POL	 polling and survey research
POS	 postage, delivery and messenger services
PRO	 professional services (legal, accounting)
PRT	 print ads

Schedule E Summary

1.	Itemized payments made this period. (Include all Schedule E subtotals.).............................................................................................................. $ 

2.	Unitemized payments made this period of under $100........................................................................................................................................... $ 

3.	Total interest paid this period on loans. (Enter amount from Schedule B, Part 1, Column (e).).............................................................................. $ 

4.	Total payments made this period. (Add Lines 1, 2, and 3. Enter here and on the Summary Page, Column A, Line 6.)............................ TOTAL.$ 

CMP	 campaign paraphernalia/misc.
CNS	 campaign consultants
CTB	 contribution (explain nonmonetary)*
CVC	 civic donations
FIL	 candidate filing/ballot fees
FND	 fundraising events
IND	 independent expenditure supporting/opposing others (explain)*
LEG	 legal defense
LIT	 campaign literature and mailings

NAME AND ADDRESS OF PAYEE
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.
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Instructions for
Schedule E
Payments Made

Report payments on Schedule E (other than loans).

For each payment of $100 or more made during 
the period, report the name and street address, 
city, state, and zip code of the payee or creditor, 
and the amount paid during the period.  Payments 
of less than $100 during the period are reported as 
a lump sum on Line 2 of the Schedule E Summary.  
However, if two or more payments under $100 
were made for a single product or service and the 
total paid during the period was $100 or more, 
itemize the total amount paid during the period.

Report payments made on accrued expenses.  
Also report the required information on 
Schedule F.

Code or Description of Payment:
If one of the codes listed on Schedule E fully 
describes the payment, enter the code.  A full 
description of each code is provided on the back of 
the Schedule E-Continuation Sheet.  If none of the 
codes fully explains the payment, leave the “Code” 
column blank and enter a brief description of the 
goods or services purchased in the “Description of 
Payment” column.

Credit Card Payments:
Disclose the name, address, and amount paid to 
the credit card company during the period.  Also 
disclose the name, address, amount paid, and 
code or description of payment for each vendor 
paid $100 or more.  You may disclose the vendor 
payments on Schedule E or Schedule G. 

Payments by Agents and Independent 
Contractors:
When an agent or independent contractor (e.g., 
campaign worker, advertising agency, campaign 
management firm) makes payments on your 
behalf (“subvendor payments”), disclose the name, 
address, amount paid, and code or description 
of payment for each vendor paid $500 or more.  
Disclose payments to the agent or independent 
contractor on Schedule E.  You may disclose the 
subvendor payments on Schedule E or Schedule 
G.

Loans:
Report interest paid on loans received on Line 3 of 
the Schedule E Summary (from Schedule B, Part 
1, Column (e)).

Report payments made on loans received on 
Schedule B and loans made to others on Schedule 
H.  Do not report on Schedule E.

Savings Accounts/Certificates of 
Deposit/Money Market Accounts:
Do not report transfers of campaign funds into 
savings accounts, certificates of deposit, money 
market accounts, or the purchase of any other 
asset that can readily be converted to cash on 
Schedule E.  Continue reporting these amounts as 
part of your cash on hand on the Summary Page.

Candidates:
•	 Candidates must briefly describe the political, 

legislative, or governmental purpose of an 
itemized expenditure for gifts, meals, and travel 
payments.  FPPC Regulation 18421.7 sets out 
the requirements.  

•	 Candidate controlled ballot measure committee 
funds may only be used to make payments 
related to a state or local measure or potential 
measure (including qualification activities) 
anticipated by the committee.  See FPPC 
regulation 18521.5.

Ballot Measure Committees
A ballot measure committee that makes a payment 
to any business entity (1) which is owned 50 
percent or more by any of the individuals listed 
below, or (2) in which any of the individuals listed 
below is an officer, partner, consultant or employee, 
must report that individual’s name, relationship to 
the committee, and a description of the ownership 
interest or position with the business entity.  
Individuals covered by (1) and (2) above include:

	 --	 A candidate or person controlling the 
committee; or

	 --	 An officer or employee of the committee; or

	 --	 The spouse of any of the above.

CALIFORNIA
FORM 460



CODE	 OR	 DESCRIPTION OF PAYMENT	 AMOUNT PAID

SUBTOTAL $

Statement covers period

from 

through 

SCHEDULE E (CONT.)
Amounts may be rounded

to whole dollars.
Schedule E
(Continuation Sheet)
Payments Made

SEE INSTRUCTIONS ON REVERSE Page    of 

I.D. NUMBER

NAME AND ADDRESS OF PAYEE
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

CODES:   If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD	 radio airtime and production costs
RFD	 returned contributions
SAL	 campaign workers’ salaries
TEL	 t.v. or cable airtime and production costs
TRC	 candidate travel, lodging, and meals
TRS	 staff/spouse travel, lodging, and meals
TSF	 transfer between committees of the same candidate/sponsor
VOT	 voter registration
WEB	 information technology costs (internet, e-mail)

MBR	 member communications
MTG	 meetings and appearances
OFC	 office expenses
PET	 petition circulating
PHO	 phone banks
POL	 polling and survey research
POS	 postage, delivery and messenger services
PRO	 professional services (legal, accounting)
PRT	 print ads

CMP	 campaign paraphernalia/misc.
CNS	 campaign consultants
CTB	 contribution (explain nonmonetary)*
CVC	 civic donations
FIL	 candidate filing/ballot fees
FND	 fundraising events
IND	 independent expenditure supporting/opposing others (explain)*
LEG	 legal defense
LIT	 campaign literature and mailings

NAME OF FILER

FPPC Form 460 (Jan/2016)
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FORM 460Instructions for

Schedule E (Continued)
Payments Made

Codes:
CMP:  Campaign paraphernalia/misc.  Lawn 
signs, buttons, bumper stickers, T-shirts, potholders, 
etc.  Includes costs of election night event.

CNS:  Campaign consultants.  Fees and 
commissions paid to professional campaign 
management or consulting firms.

CTB:  Contributions.  Contributions made to other 
candidates and committees.  Use “CTB” for direct 
monetary contributions.  For nonmonetary (in-kind) 
contributions, use “CTB” and, if one of the other 
codes accurately describes the expenditure, you 
may enter that code also.  Otherwise, describe the 
payment.  Also provide the name of the candidate 
or committee that received the nonmonetary 
contribution in the “Description of Payment” column.*

CVC:  Civic donations.  Donations to civic, 
nonprofit or education organizations; payments for 
community events.

FIL:  Candidate Filing/Ballot Fees.  Payments to 
election officials for candidate filing fees and fees 
charged for publication of a ballot statement.

FND:  Fundraising events.  Expenditures 
associated with holding a fundraising event, 
including payments for event space to hotels 
or halls, payments for food and beverages to 
restaurants, caterers and other vendors, and 
payments for speakers, entertainment, and 
decorations.  Includes costs of house parties.  
(Use “LIT” for costs of invitations, brochures, and 
solicitations associated with fundraising events.)

IND:  Independent expenditures.  Payments 
for communications that support/oppose other 
candidates or measures that are not made in 
consultation or coordination with the candidates 
or a ballot measure committee.  Use “IND” and, 
if one of the other codes accurately describes 

the independent expenditure, you may enter that 
code also.  Otherwise, describe the payment.  Also 
provide the name of the candidate or ballot measure 
supported or opposed by the expenditure.*

LEG:  Legal Defense.  Attorney or other fees paid 
for legal defense.

LIT:  Campaign literature and mailings.  
Preparation, production, and distribution of 
campaign literature, direct mail pieces, fundraising 
solicitations, and door hangers.  Includes costs 
of mailing lists, design/graphics, copy and layout, 
printing and photocopying.  Includes payments to be 
on a slate mailer, and for absentee ballot mailers.

MBR:  Member Communications.  Payments 
for communications to members, employees, or 
shareholders of an organization, or their family 
members, for the purpose of supporting or opposing 
a candidate or ballot measure.

MTG:  Meetings and appearances.  Costs 
associated with meetings, press conferences, town 
halls, constituent meetings, etc.

OFC:  Office expenses.  Expenditures for office 
rent; utilities (including cellular phone service); 
purchase or rental of office equipment (computer, fax, 
photocopier, etc.) and furniture; office supplies, etc.

PET:  Petition circulating.  Includes payments 
for printing petitions and payments to signature 
gathering firms for ballot measure qualification drives.

PHO:  Phone banks.  Costs of phone banks.
POL:  Polling and survey research.  Costs of 
designing and conducting polls, reports on election 
trends, voter surveys, etc.

POS:  Postage, delivery and messenger 
services.  Includes U.S. Postal Service, Federal 
Express, United Parcel Service, and other delivery 
and courier services.

PRO:  Professional services.  Includes legal, 
accounting, and bookkeeping services.

PRT:  Print space and production costs.  Includes 
advertising space in newspapers, magazines and 
other publications, and billboard ads.

RAD:  Radio airtime and production costs.
RFD:  Returned contributions.
SAL:  Campaign workers salaries.  Includes state 
and federal payroll taxes.

TEL:  Television or cable airtime and video 
production costs.
TRC:  Candidate travel.  Payments or 
reimbursements for travel, lodging, and meals of a 
candidate.

TRS:  Staff/spouse travel.  Payments or 
reimbursements for travel, lodging, and meals of a 
candidate’s representative (staff), or member of the 
candidate’s household.

TSF:  Transfers.  Only use this code to report the 
transfer of funds to another authorized committee 
of the same candidate or sponsoring organization.  
Report funds this committee gives to other 
committees on Schedule E, as contributions (“CTB”) 
to those committees, not as transfers.

VOT:  Voter registration costs.
WEB:  Information technology costs.  Includes 
payments for website design, e-mail, internet 
access, production of website and e-mail 
advertising.

*Payments that are contributions or independent 
expenditures to support or oppose other 
candidates, measures, and committees must 
also be summarized on Schedule D.



Statement covers period

from 

through 

I.D. NUMBER

SCHEDULE F

Schedule F Summary
1.	Total accrued expenses incurred this period. (Include all Schedule F, Column (b) subtotals for
	 accrued expenses of $100 or more, plus total unitemized accrued expenses under $100.)...............................................INCURRED TOTALS $ 
2.	Total accrued expenses paid this period.  (Include all Schedule F, Column (c) subtotals for payments on
	 accrued expenses of $100 or more, plus total unitemized payments on accrued expenses under $100.)....................................PAID TOTALS $ 
3.	Net change this period. (Subtract Line 2 from Line 1.  Enter the difference here and 
	 on the Summary Page, Column A, Line 9.).................................................................................................................................................................................... NET $ 

Amounts may be rounded
to whole dollars.

Page     of 

Schedule F
Accrued Expenses (Unpaid Bills)

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

NAME AND ADDRESS OF CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

May be a negative number

$

CODE OR 
DESCRIPTION OF PAYMENT

(a)
OUTSTANDING 

BALANCE BEGINNING 
OF THIS PERIOD

(b)
AMOUNT INCURRED 

THIS PERIOD

(c)
AMOUNT PAID
THIS PERIOD

(ALSO REPORT ON E)

(d)
OUTSTANDING 

BALANCE AT CLOSE 
OF THIS PERIOD

SUBTOTALS  $ $$

CALIFORNIA
FORM 460

CODES:   If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be 
summarized on Schedule D.

RAD	 radio airtime and production costs
RFD	 returned contributions
SAL	 campaign workers’ salaries
TEL	 t.v. or cable airtime and production costs
TRC	 candidate travel, lodging, and meals
TRS	 staff/spouse travel, lodging, and meals
TSF	 transfer between committees of the same candidate/sponsor
VOT	 voter registration
WEB	 information technology costs (internet, e-mail)

MBR	 member communications
MTG	 meetings and appearances
OFC	 office expenses
PET	 petition circulating
PHO	 phone banks
POL	 polling and survey research
POS	 postage, delivery and messenger services
PRO	 professional services (legal, accounting)
PRT	 print ads

CMP	 campaign paraphernalia/misc.
CNS	 campaign consultants
CTB	 contribution (explain nonmonetary)*
CVC	 civic donations
FIL	 candidate filing/ballot fees
FND	 fundraising events
IND	 independent expenditure supporting/opposing others (explain)*
LEG	 legal defense
LIT	 campaign literature and mailings

FPPC Form 460 (Jan/2016)
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FORM 460Instructions for

Schedule F
Accrued Expenses (Unpaid Bills)

Report unpaid bills for goods or services on 
Schedule F.

If the amount owed to a single vendor is $100 
or more at the end of the reporting period, you 
must disclose the name and street address, city, 
state, and zip code of the payee or creditor and 
the amount incurred during the period that is 
outstanding at the end of the period (Column (b)).  
Continue reporting the accrued expense on each 
subsequent campaign statement until it is paid.

You are not required to report on Schedule F 
regular administrative overhead expenses, such 
as rent, utilities, phones, or employee salaries if 
you have not received a bill in the normal course of 
business or if the due date for the payment is after 
the closing date of the statement.

If you do not know the exact amount of a debt or 
obligation, provide an estimate.  Once the exact 
amount is known, amend the estimated amount 
or note the correct amount on the next campaign 
statement.

Unpaid bills of less than $100 at the end of the 
reporting period are added together and included 
in the total reported on Line 1 of the Schedule F 
Summary.

When accrued expenses are paid, the payments 
are reported on Schedule E.  Also report the 
payment on Schedule F, Column (c).

Code or Description of Payment:
If one of the expenditure codes listed on Schedule 
F fully describes the payment, enter the code.  A 
full description of each code is provided on the 

back of the Schedule E Continuation Sheet.  If 
none of the codes fully explains the expenditure, 
enter a brief description of the goods or services 
instead.

There are special instructions on the back of 
the Schedule E Continuation Sheet for coding 
and describing nonmonetary contributions and 
independent expenditures to support/oppose other 
candidates, committees, and ballot measures.

Accrued expenses that are nonmonetary 
contributions and independent expenditures must 
also be summarized on Schedule D when incurred.

Credit Card Payments:
Disclose the name, address, and amount owed or 
paid to the credit card company during the period.  
Also disclose the name, address, amount paid, and 
code or description of payment for each vendor 
paid $100 or more.  You may disclose the vendor 
payments on Schedule F or Schedule G.

Payments by Agents and Independent 
Contractors:
When an agent or independent contractor 
(e.g., campaign worker, advertising agency, 
campaign management firm) makes payments 
on your behalf (“subvendor payments”), disclose 
the name, address, amount paid, and code or 
description of payment for each vendor paid $500 
or more.  Disclose amounts owed to the agent or 
independent contractor on Schedule F.  You may 
disclose the subvendor payments on Schedule F or 
Schedule G.

Note:  It is not necessary to reitemize credit card 
vendors or agent subvendors on Schedule F or G 
when payments are made on accrued expenses, 
or if an accrued expense is itemized on more than 
one statement.

Forgiveness or Third Party Payment of 
an Accrued Expense:
If a creditor forgives or reduces an outstanding 
debt, or a third party pays a debt for you, report the 
transaction as follows:

•	 In the “Description of Payment” column, state 
that the debt was forgiven, reduced, or paid by a 
third party.

•	 Report the amount forgiven, reduced, or paid by 
a third party as a negative figure in the “Amount 
Incurred This Period” column (Column (b)).

•	 Report a nonmonetary contribution from the 
creditor or third party on Schedule C.

Do not report the forgiveness, reduction, or third 
party payment on Schedule E.

Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, cash expenditures, 
permissible uses of campaign funds, and more.



Statement covers period

from 

through 

I.D. NUMBER

SCHEDULE F (CONT.)Amounts may be rounded
to whole dollars.

Page     of 

Schedule F
(Continuation Sheet)
Accrued Expenses (Unpaid Bills)

NAME OF FILER

NAME AND ADDRESS OF CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

$

CODE OR 
DESCRIPTION OF PAYMENT

(a)
OUTSTANDING 

BALANCE BEGINNING 
OF THIS PERIOD

(b)
AMOUNT INCURRED 

THIS PERIOD

(c)
AMOUNT PAID
THIS PERIOD

(ALSO REPORT ON E)

(d)
OUTSTANDING 

BALANCE AT CLOSE 
OF THIS PERIOD

SUBTOTALS $ $$

CALIFORNIA
FORM 460

CODES:   If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD	 radio airtime and production costs
RFD	 returned contributions
SAL	 campaign workers’ salaries
TEL	 t.v. or cable airtime and production costs
TRC	 candidate travel, lodging, and meals
TRS	 staff/spouse travel, lodging, and meals
TSF	 transfer between committees of the same candidate/sponsor
VOT	 voter registration
WEB	 information technology costs (internet, e-mail)

MBR	 member communications
MTG	 meetings and appearances
OFC	 office expenses
PET	 petition circulating
PHO	 phone banks
POL	 polling and survey research
POS	 postage, delivery and messenger services
PRO	 professional services (legal, accounting)
PRT	 print ads

CMP	 campaign paraphernalia/misc.
CNS	 campaign consultants
CTB	 contribution (explain nonmonetary)*
CVC	 civic donations
FIL	 candidate filing/ballot fees
FND	 fundraising events
IND	 independent expenditure supporting/opposing others (explain)*
LEG	 legal defense
LIT	 campaign literature and mailings

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



CODE	 OR	 DESCRIPTION OF PAYMENT	  AMOUNT PAID

Schedule G
Payments Made by an Agent or Independent
Contractor (on Behalf of This Committee)

Page     of 

Amounts may be rounded
to whole dollars.

SCHEDULE G

I.D. NUMBER
SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

NAME OF AGENT OR INDEPENDENT CONTRACTOR

Statement covers period

from 

through 

Attach additional information on appropriately labeled continuation sheets.    TOTAL*  $

* Do not transfer to any other schedule or to the Summary Page. This total may not equal the amount paid to the agent or 
independent contractor as reported on Schedule E.

NAME AND ADDRESS OF PAYEE OR CREDITOR
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

CODES:   If one of the following codes accurately describes the payment, you may enter the code. Otherwise, describe the payment.

* Payments that are contributions or independent expenditures must also be summarized on Schedule D.

RAD	 radio airtime and production costs
RFD	 returned contributions
SAL	 campaign workers’ salaries
TEL	 t.v. or cable airtime and production costs
TRC	 candidate travel, lodging, and meals
TRS	 staff/spouse travel, lodging, and meals
TSF	 transfer between committees of the same candidate/sponsor
VOT	 voter registration
WEB	 information technology costs (internet, e-mail)

MBR	 member communications
MTG	 meetings and appearances
OFC	 office expenses
PET	 petition circulating
PHO	 phone banks
POL	 polling and survey research
POS	 postage, delivery and messenger services
PRO	 professional services (legal, accounting)
PRT	 print ads

CMP	 campaign paraphernalia/misc.
CNS	 campaign consultants
CTB	 contribution (explain nonmonetary)*
CVC	 civic donations
FIL	 candidate filing/ballot fees
FND	 fundraising events
IND	 independent expenditure supporting/opposing others (explain)*
LEG	 legal defense
LIT	 campaign literature and mailings

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Report payments made on your behalf during 
the reporting period by an agent or independent 
contractor (such as a campaign management firm 
or an advertising agency) on Schedule G. 

Schedule G may be completed by the agent 
or independent contractor and provided to you 
or Schedule G may be completed by you from 
information provided by the agent or independent 
contractor.

Report expenditures of $500 or more (other than 
expenditures for the agent’s or independent 
contractor’s overhead and normal operating 
expenses) made on your behalf during the 
reporting period.

Once a subvendor payment has been itemized on 
Schedule E, F, or G, it does not need to be itemized 
again.  For example, if a subvendor payment is 
reported on Schedule F or G as part of an accrued 
expense, the subvendor information does not need 
to be reported again on subsequent reports.

Code or Description of Payment:
If one of the expenditure codes listed on Schedule 
G fully describes the payment, enter the code.  A 
full description of each code is provided on the 
back of the Schedule E Continuation Sheet.  If 
none of the codes fully explains the expenditure, 
enter a brief description of the payment instead.

Instructions for
Schedule G
Payments Made by an Agent or 
Independent Contractor

Important:  Officeholders and candidates may 
reimburse an agent or independent contractor for 
expenditures made on their behalf only if all of the 
following criteria are met:

•	 There is a written contract between the 
officeholder or candidate and the agent or 
independent contractor that provides for the 
reimbursement;

•	 The treasurer is provided with a dated receipt 
and written description of each expenditure prior 
to reimbursement; and

•	 Reimbursement is paid within 45 calendar days 
after the agent or independent contractor makes 
the expenditures.

Generally, if reimbursement is not paid within 
45 calendar days, report the expenditure as a 
nonmonetary contribution on Schedule C.

Refer to the FPPC Campaign Disclosure 
Manual for your type of committee for additional 
instructions.

CALIFORNIA
FORM 460



Schedule H
Loans Made to Others*

SCHEDULE H
Amounts may be rounded

to whole dollars.

Schedule H Summary
1.	Loans made this period.....................................................................................................................................................$ 
	 (Total Column (b) plus unitemized loans of less than $100.)

2.	Payments received on loans.............................................................................................................................................$ 
	 (Total Column (c) plus unitemized payments of less than $100.)

3.	Net change this period.  (Subtract Line 2 from Line 1.).............................................................................................NET	 $ 
	 (Enter the net here and on the Summary Page, Column A, Line 7.)

*Loans that are contributions to another candidate or committee must 
also be summarized on Schedule D.  Loans forgiven must also be 
reported on Schedule E.

IF AN INDIVIDUAL, ENTER 
OCCUPATION AND EMPLOYER

(IF SELF-EMPLOYED, ENTER 
NAME OF BUSINESS)

Statement covers period

from 

through 
I.D. NUMBER

Page     of 

FULL NAME, STREET ADDRESS AND ZIP CODE 
OF RECIPIENT

(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

CALIFORNIA
FORM 460

(May be a negative number)

SUBTOTALS   $ $ $

INTEREST
RECEIVED

CUMULATIVE 
LOANS
TO DATE

ORIGINAL 
AMOUNT OF 

LOAN

OUTSTANDING 
BALANCE 

BEGINNING THIS 
PERIOD

AMOUNT 
LOANED THIS 

PERIOD

REPAYMENT OR 
FORGIVENESS 
THIS PERIOD

OUTSTANDING 
BALANCE AT 

CLOSE OF THIS 
PERIOD

(b) (c) (e)

$ 

DATE INCURRED

(Enter (e) on 
Schedule I, Line 3)

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ 

(a) (d)

$ $ 

(f) (g)

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

$

$ 

DATE INCURRED

CALENDAR YEAR

$ 

PER ELECTION

$ 

%
RATE

$ $ $ 

  PAID

$ 

  FORGIVEN

$ 

$ 

DATE DUE

*

**

**

**If Required

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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CALIFORNIA
FORM 460Instructions for

Schedule H
Loans Made to Others

All loans made or outstanding are reported on 
Schedule H.

Generally, campaign funds may be used to 
make loans to other candidates, officeholders, or 
committees (unless otherwise prohibited) and to 
bona fide charitable, educational, civic, religious, or 
similar tax-exempt nonprofit organizations.  There 
are restrictions on loans to any other person, 
including a candidate who controls the committee, 
or to a nonprofit organization that is affiliated with 
a candidate, the treasurer, or other committee 
officials.

For each loan of $100 or more that was made 
or was outstanding during the reporting period, 
disclose the recipient’s name and address and, if 
an individual, his/her occupation and employer or, if 
self employed, the name of the business.  

Column (a) – Enter the outstanding loan balance 
at the beginning of this period (column (d) of last 
report.)  If the loan was made this period, this 
column will be blank.

Column (b) – Enter the amount loaned to the 
recipient during this reporting period.  If this loan 
was made in a previous reporting period, leave 
blank.

Column (c) – Enter the amount of any reduction 
of the loan during this reporting period.  Check 
whether the loan was paid or forgiven.  If the 
committee forgives a loan, also report the 
transaction on Schedule E.

Column (d) – Enter the outstanding balance of the 
loan(s) at the close of this reporting period.  Enter 
the due date, if any.

Column (e) – Enter the interest rate and amount 
of interest received on the loan(s) during this 
reporting period.  Interest received is reported 
separately from payments received on the loan 
principal.  Interest payments are also transferred to 
the Schedule I Summary.

Column (f) – Enter the original amount of the loan 
and date made.  If this is the first time you are 
reporting the loan, this will be the same amount 
reported in Column (b).

Column (g) – For each loan made during this 
reporting period that is a contribution,* enter 
the cumulative amount of contributions (loans, 
monetary and nonmonetary contributions) 
made to the recipient during the calendar year 
covered by the statement.  If the recipient is a 
candidate subject to state contribution limits, or 
the information is required by local ordinance, also 
enter the total amount contributed to the candidate 
in connection with each limitation cycle and identify 
the election year.  (For contributions to state 
candidates, see the Schedule D instructions.)

Schedule H Summary:
The Schedule H Summary reflects the “net 
change” in the committee’s loan activity.  That is, 
repayments received are subtracted from new 
loans made.  When the repayment number is larger 
than the amount of the new loans made, Line 3 
will be a negative figure.  For example, if $200 
is received by the committee during the period 
and only $100 is made in new loans, report the 
net change on Line 3 as “-$100” or “($100).”  Be 
sure to carry this figure to the Summary Page as 
a negative figure to be subtracted from Summary 
Page totals.

Refer to the FPPC Campaign Disclosure Manual 
for your type of committee for important information 
about recordkeeping, prohibitions on cash 
contributions, loan restrictions, and more.

*Loans that are contributions to candidates or other 
committees must also be reported on Schedule D.



Schedule I
Miscellaneous Increases to Cash

Amounts may be rounded
to whole dollars.

Page    of 

I.D. NUMBER
SEE INSTRUCTIONS ON REVERSE
NAME OF FILER

AMOUNT OF
INCREASE TO CASHDESCRIPTION OF RECEIPT

DATE
RECEIVED

Schedule I Summary
1.	Itemized increases to cash this period. ............................................................................................................................$ 

2.	Unitemized increases to cash of under $100 this period..................................................................................................$ 

3.	Total of all interest received this period on loans made to others. (Schedule H, Column (e).)  ........................................$ 

4.	Total miscellaneous increases to cash this period. (Add Lines 1, 2, and 3. Enter here and on the 
	 Summary Page, Line 14.) ..............................................................................................................................   TOTAL	 $ 

Attach additional information on appropriately labeled continuation sheets. SUBTOTAL $

SCHEDULE I
Statement covers period

from 

through 

FULL NAME AND ADDRESS OF SOURCE
(IF COMMITTEE, ALSO ENTER I.D. NUMBER)

CALIFORNIA
FORM 460

FPPC Form 460 (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov
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Report any transaction that increases the 
cash position of the officeholder, candidate, or 
committee, but is not a monetary contribution, loan, 
or loan repayment, on Schedule I.

Itemize the sources of $100 or more received 
during the reporting period.

Examples include:

•	 Interest received or credited to checking or 
savings accounts or other time deposits.

•	 Proceeds from the sale of property, such as 
paintings, furniture, or other items sold at 
garage sales or auctions, etc., when the amount 
received is the “fair market value” of the item.  
Amounts received over the fair market value are 
reported on Schedule A.  (Report donated items 
as nonmonetary contributions on Schedule C.)

•	 Proceeds from the sale of campaign property, 
such as office furniture or equipment.

•	 Refunds received on deposits, such as 
telephone deposits.

•	 Refunds received from overpayment of bills.

Instructions for
Schedule I
Miscellaneous Increases to Cash

•	 Transfers received from another authorized 
committee of the same candidate.  (Candidates 
for elective state office should refer to FPPC 
Campaign Disclosure Manual 1 for information 
about reporting transferred funds that must 
be attributed to specific contributors of the 
committee making the transfer.)

Report on Line 3 of the Schedule I Summary the 
lump sum of interest payments received on loans 
made to others.  Do not itemize.  This amount is 
transferred from Schedule H, Column (g).
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Officeholder and Candidate Campaign Statement —
Short Form - AND - Form 470 Supplement

CALIFORNIA
FORM 470

Who Uses Form 470:
Form 470 is for use by officeholders and 
candidates who:
• do not have a controlled committee;
• do not anticipate receiving contributions totaling

$2,000 or more during the calendar year; and
• do not anticipate spending $2,000 or more

during the calendar year.

Officeholders and candidates who have a 
controlled committee or who have raised or spent 
$2,000, file the Recipient Committee Statement – 
Form 460. 

Exceptions:  
The following individuals seeking or holding 
office are not required to file campaign disclosure 
statements (Form 470 or Form 460): 
• candidates for county central committee offices

that do not raise or spend $2,000 or more in a
calendar year;

• officeholders whose salaries are less than $200
per month and judicial candidates who have
not made or received contributions or made
expenditures during non-election years; and

• judges who do not receive contributions and who
make personal expenditures of less than $1,000
or more in non-election years.

Period Covered:
The period covered is always the calendar year 
(January 1 through December 31).

$2,000 Threshold:
To determine if $2,000 has been raised or spent, 
or will be raised or spent, the candidate’s personal 
funds for the filing fee or statement of qualifications 
are excluded.

A campaign bank account must be established if 
the candidate receives contributions from other 
persons.

When to File:
Ensure campaign deadlines are met. Go to 
www.fppc.ca.gov for campaign disclosure filing 
schedules.

If the Form 470 is filed in connection with an 
election, or on or before the filing deadline for the 
first campaign statement required for the calendar 
year, no additional campaign statements need 
to be filed for that calendar year as long as total 
contributions received remain less than $2,000 and 
total expenditures made remain less than $2,000.  
In most cases, July 31 is the filing deadline for the 
first campaign statement required to be filed by 
officeholders and candidates not being voted upon.

The Form 470 is filed in connection with an election 
if it is filed with the declaration of candidacy, or 
as a first preelection statement in connection with 
an election, covering the year of the election.  If, 
after filing Form 470, receipts or expenditures 
reach $2,000 or more, see the attached Form 470 
Supplement for important reporting requirements.

Where to File:
State Elections:
State officeholders, state candidates, candidates 
and members of CalPERS and CalSTRS, judges 
and judicial candidates must file the original and 
one copy with:

Secretary of State
Political Reform Division
1500 11th Street, Room 495
Sacramento, CA 95814
Phone (916) 653-6224
Fax (916) 653-5045
www.sos.ca.gov

Additional Copies:
A copy of the Form 470 must also be filed with 
the candidate’s county of domicile’s filing officer. 
CalPERS and CalSTRS board candidates must file 
a copy of the Form 470 with the relevant CalPERS 
or CalSTRS office and not the candidate’s county 
of domicile.  

Local Elections:
• Elected officers and candidates for local multi-

county agencies file an original and one copy
with the elections official for the county with the
largest number of registered voters in the district
and one copy with the candidate’s county of
domicile.

• Elected county officeholders and candidates for
county offices file an original and one copy with
the elections official for that county.

• Elected city officeholders and candidates for city
offices file an original and one copy with the city
clerk.

Note:  A local agency may impose additional 
requirements.  

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.  Be sure to enter the calendar 
year covered by the statement you are amending 
and the date of election, if applicable.

This form was prepared by the Fair Political 
Practices Commission (FPPC).  For detailed 
information on campaign reporting requirements and 
the Information Practices Act of 1977, see the FPPC 
Campaign Disclosure Manual.



Officeholder and Candidate 
Campaign Statement -
Short Form

CALIFORNIA
FORM 470

For Offi cial Use Only

Date Stamp

1. Statement Covers Calendar Year 20  .

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

AREA CODE/DAYTIME PHONE NUMBER OPTIONAL:  FAX / E-MAIL ADDRESS

OFFICE SOUGHT OR HELD

DISTRICT NUMBER
(IF APPLICABLE)

4. CommiƩ ee InformaƟ on
List all commiƩ ees of which you have knowledge that are primarily formed to receive contribuƟ ons or to make expenditures on behalf of your candidacy.

COMMITTEE  NAME  AND  I.D.  NUMBER

5. VerificaƟ on
I declare under penalty of perjury that to the best of my knowledge I anticipate that I will receive less than $2 ,000 and that I will spend less than $2,000 during the calendar year and that I have 
used all reasonable diligence in preparing this statement.  I certify under penalty of perjury under the laws of the State of California that the foregoing is true and correct.

2. Offi  ceholder or Candidate InformaƟ on 3. Offi  ce Sought or Held

CITY STATE ZIP CODE

JURISDICTION (LOCATION)

COMMITTEE   ADDRESS NAME  OF  TREASURER

Executed on 
DATE

By 
SIGNATURE OF OFFICEHOLDER OR CANDIDATE

Amendment  (Explain Below)Date of elecƟ on if applicable:
(Month, Day, Year)

FPPC Form 470/470 Supplement (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



Officeholder and Candidate 
Campaign Statement -
Form 470 Supplement

CALIFORNIA
FORM 470

For Offi cial Use Only

Date Stamp

SEE INSTRUCTIONS ON REVERSE

1. Offi  ceholder or Candidate InformaƟ on

NAME OF OFFICEHOLDER OR CANDIDATE

STREET ADDRESS

CITY STATE ZIP CODE

AREA CODE/DAYTIME PHONE NUMBER OPTIONAL:  FAX / E-MAIL ADDRESS

2. Offi  ce Sought
OFFICE SOUGHT

3. Date Contributions Totaling $2,000 or More Were Received or Date Expenditures of $2,000 or More Were Made

This form is written notification that the officeholder/candidate listed below has received contributions totaling $2,000 or more 
or has made expenditures of $2,000 or more during the calendar year.

DATE OF ELECTION (MONTH, DAY, YEAR)

(MONTH, DAY, YEAR)

DISTRICT NUMBER
(IF APPLICABLE)

Amendment  (Explain Below)

FPPC Form 470/470 Supplement (Jan/2016)
FPPC Advice: advice@fppc.ca.gov (866/275-3772)

www.fppc.ca.gov



FPPC Form 470/470 Supplement (Jan/2016)
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www.fppc.ca.gov

Instructions for Completing
Form 470 Supplement

CALIFORNIA
FORM 470

Form 470 Supplement:
If an officeholder or candidate files the Form 
470 for an election year and later receives 
contributions (including monetary and non-
monetary contributions, loans, and the candidate’s 
personal funds) totaling $2,000 or more or makes 
expenditures totaling $2,000 or more during the 
same calendar year, the officeholder or candidate 
must send a written notice within 48 hours.  Use 
the attached Form 470 Supplement or follow the 
instructions below for preparing the notice.

When to File:
The notice must be sent within 48 hours of 
receiving contributions totaling $2,000 or more or 
making expenditures of $2,000 or more.

Method of Delivery:
The notice must be sent by guaranteed overnight 
delivery service, personal delivery, fax, or email.  
Regular mail may not be used.

Where to File:
• Secretary of State’s Office;
• local filing officer with whom the officeholder/

candidate is required to file the originals of his/
her campaign statements; and

• each candidate seeking the same office.

Contact your filing officer for candidate addresses.

Officeholder/Candidate Information
Enter the officeholder/candidate’s full name, 
residential or business address and daytime 
telephone number.

Office Sought
• Enter the title of the office sought;
• the district number, if any; and
• the date of the election.

Date Contributions/Expenditures Were Made or 
Received:
Enter the date monetary or non-monetary 
contributions totaling $2,000 or more (including the 
candidate’s personal funds) were received or the 
date expenditures of $2,000 or more were made.

Amendments:  If you are filing an amendment to a 
previously filed statement, give a brief explanation 
of the amendment.

Note:  Once an officeholder or candidate reaches 
the $2,000 threshold in receipts or expenditures, 
in addition to filing the Form 470 Supplement, 
other forms are required.  See FPPC Campaign 
Disclosure Manual 1 for state candidates or  
Manual 2 for local candidates.

SUPPLEMENT



FPPC Form 410 (August/2018)
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Statement of Organization
Recipient Committee

CALIFORNIA
FORM 410

name of candidate/officeholder/STATE MEASURE PROPONENT

•	L ist the name of each controlling officeholder, candidate, or state measure proponent.   If candidate or officeholder controlled, also list the elective office sought or held, and 
district number, if any, and the year of the election.

•	L ist the political party with which each officeholder or candidate is affiliated or check “nonpartisan.”  Stating “No party preference” is acceptable.

•	 If this committee acts jointly with another controlled committee, list the name and identification number of the other controlled committee.

4.	Type of Committee  Complete the applicable sections.

Committee Name I.d. number

Page 2
Instructions on Reverse

Controlled Committee

candidate(s) name or measure(s) full title (include ballot no. or letter)
If a recall, state “recall” in front of the officeholder’s name.

Candidate(s) office sought or held or measure(s) jurisdiction
(include district no., city or county, as applicable)

Primarily Formed Committee Primarily formed to support or oppose specific candidates or measures in a single election.  List below:

elective office sought or held 
(include district number if applicable)

Support

party

Support

Oppose

Oppose

check one

check one

year of
 Election

name  of  Financial Institution

address state	 zip codecity

•	 All committees must list the financial institution where the campaign bank account is located.

area code/phone Bank Account Number

  Nonpartisan   Partisan   

  Partisan   

(list political party below)

(list political party below)  Nonpartisan



FPPC Form 410 (August/2018)
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Instructions for
Statement of Organization

CALIFORNIA
FORM 410

2. Treasurer and Other Principal Officers:
A committee may have only one treasurer and one 
assistant treasurer.  A candidate may be his or her own 
treasurer or assistant treasurer.  A committee may not 
accept a contribution or make an expenditure without 
a treasurer.

A committee that is not controlled by a candidate or 
officeholder must disclose the name, street address, 
and telephone number of the committee’s principal 
officer(s).  The principal officer(s) of a committee are 
the individual(s) primarily responsible for approving 
the political activity of the committee, including 
authorizing the content of communications, authorizing 
contributions and other expenditures, and determining 
strategy.  If more than three individuals qualify as 
principal officers of the committee, identify no fewer 
than three.  

If no individual other than the committee treasurer 
qualifies as a principal officer, identify that individual 
as both the treasurer and the principal officer.  An 
attachment may be necessary.

3. Verification/Original Ink Signature(s):
The Form 410 filed with the Secretary of State must 
contain an original signature(s). The committee 
treasurer or assistant treasurer must sign the Form 
410. Also, each controlling officeholder, candidate or 
state ballot measure proponent must sign the Form 
410. If more than three control the committee, one of 
them may sign on behalf of all controlling individuals. 
If a candidate will serve as his or her own treasurer, 
he or she must sign as the candidate and again as the 
treasurer.

Bank Account Information
• Qualified committees must list the name and

address of the financial institution where the
campaign bank account is located and the bank
account number.

●	 non-qualified committees are not required to list a 
bank account.

4. Type of Committee:
Controlled Committee
A “controlled committee” is one which is controlled 
directly or indirectly by an officeholder, candidate, or 
state measure proponent, or which acts jointly with 
an officeholder, candidate, state measure proponent, 
or another controlled committee in connection with 
making expenditures.

A committee is controlled if the officeholder, candidate, 
or proponent, his/her agent, or any other committee 
he/she controls, has a significant influence on the 
actions or decisions of the committee.

“Proponents” of state measures are persons who 
request the Attorney General to prepare a title and 
summary of a state initiative, referendum, or measure.

Candidate Election Committee:  Identify the 
candidate’s last name, office, election year and party, if 
applicable.    

Ballot Measure Committee Controlled by State 
Candidate:  Identify each measure on which the 
committee has spent or anticipates spending $50,000 
or more in the current two-year period, beginning 
with January 1 of an odd-numbered year.  If the 
ballot designation has not been assigned, describe 
the purpose of the anticipated measure(s).  Amend 
the Form 410 when a ballot designation is assigned.  
Provide this information in the primarily formed or 
general purpose section or on an attachment.

Legal Defense Committee:  On an attachment, describe 
the specific legal dispute(s) for which the legal defense 
fund was established.  The Form 410 must be amended 
within 10 days when legal disputes are either resolved 
or new disputes are initiated.

Primarily Formed Committee
A committee is “primarily formed” when it makes 
or initially plans to make more than 70% of its 
contributions and expenditures to support or oppose a 
specific candidate or measure, or a group of measures 
or specific local candidates all being voted upon in 
the same election on the same date. (FPPC Regulation 
18247.5)
New committees:  A new committee formed within 
six months of a statewide regular election or within 
30 days of a state special election is presumed to be 
primarily formed if the committee makes at least 
$25,000 in independent expenditures to support or 
oppose a state candidate or measure.  Monthly review 
is required for other new committees that spend at 
least $1,000 a month and were formed within six 
months of an election in connection with which the 
committee makes contributions or expenditures.

Quarterly review at the end of March, June, September 
and December is required for other committees.
A committee controlled by a candidate for his or her 
own candidacy is not a primarily formed committee.
State ballot measures - qualification ID number:  Certain 
committees must list in Section 4, Primarily Formed 
Committee, the Attorney General’s Office assigned 
identification number to a proposed state ballot measure:

• 	A committee submitting the title and summary;

• 	A committee primarily formed for the measure;
or

• 	A committee that spends $100,000 or more on
petition circulation for the measure.

Recall Committees:  A committee supporting or 
opposing a recall must list “Recall [Officeholder’s 
Name],” the office held by the recall target 
officeholder, and mark the appropriate box to indicate 
whether the committee supports or opposes the recall 
of the officeholder.
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5.	Termination Requirements
•	 This committee has ceased to receive contributions and make expenditures;

•	 This committee does not anticipate receiving contributions or making expenditures in the future;

•	 This committee has eliminated or has no intention or ability to discharge all debts, loans received, and other obligations;

•	 This committee has no surplus funds; and

•	 This committee has filed all campaign statements required by the Political Reform Act disclosing all reportable transactions.

	 --	 There are restrictions on the disposition of surplus campaign funds held by elected officers who are leaving office and by defeated candidates.  Refer to Government 
Code Section 89519.

	 --	L eftover funds of ballot measure committees may be used for political, legislative or governmental purposes under Government Code Sections 89511 - 89518, and are 
subject to Elections Code Section 18680 and FPPC Regulation 18521.5.

General Purpose Committee Not formed to support or oppose specific candidates or measures in a single election.  Check only one box:

provide brief description of activity

List additional sponsors on an attachment.

name of sponsor

Sponsored Committee

Street address	 no. and street	cit y	stat e	 zip code		  Area code/phone

industry group or affiliation of sponsor

4.	Type of Committee (Continued)

By signing the verification, the treasurer, assistant treasurer and/or candidate, officeholder, or proponent certify that all of the following conditions have been met:

  CITY Committee       COUNTY Committee       STATE Committee     

   / /   
	 Date qualified

Small Contributor Committee
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General Purpose Committee
A committee is a “general purpose committee” if its 
principal activity is supporting or opposing a variety of 
candidates or measures voted on in different elections.  
(FPPC Regulation 18227.5)
•	 A state committee makes contributions or 

expenditures to support or oppose candidates or 
measures voted on in state elections, or in more 
than one county; it does not make over 70% 
of its contributions or expenditures in a single 
local jurisdiction.  State contributions include 
contributions to other state general purpose 
committees.  All political party committees that 
meet the requirements as a political party pursuant 
to Elections Code Section 5100 (Government 
Code Section 85205) (including county central 
committees) are state committees.

•	 A county committee makes more than 70% of its 
contributions or expenditures to support or oppose 
candidates or measures voted on in a single county, 
or in more than one jurisdiction within one county.  
This includes contributions to other general purpose 
committees in the same county.

•	 A city committee makes more than 70% of its 
contributions or expenditures to support or oppose 
candidates or measures voted on in a single city, 
or in one consolidated city and county.  This 
includes contributions to other city general purpose 
committees in the same city.

A city or county committee may make up to four 
contributions in a calendar year to candidates for 
elective state office whose districts are within the same 
jurisdiction and is not required to change its status to a 
state committee.  

A committee that has made contributions or 
expenditures of $5,000 or more during a quarter 
must review its activity at the end of March, 
June, September and December to determine if 
the committee is filing reports in the appropriate 

jurisdiction.  During the first six months, a new 
committee must check its jurisdictional status each 
month the committee makes expenditures of $1,000 
or more.  If a change of filing locations occurs, reports 
must be filed in both the new and old jurisdiction 
through the calendar year.  

After marking the appropriate state, county or city box, 
provide a brief description of the committee’s political 
activities such as whether it supports candidates or 
measures that share a common political affiliation. 

Sponsored Committee
A “sponsored committee” is a general purpose 
or primarily formed committee, other than an 
officeholder or candidate controlled committee, that 
has one or more sponsors.

An organization, business, or other entity is a sponsor if 
one or more of the following apply:
•	 The committee receives 80% or more of its 

contributions from the entity or organization or its 
members, officers, employees, or shareholders.

•	 The entity or organization collects contributions for 
the committee by use of payroll deductions or dues 
from its members, officers or employees.

•	 The entity or organization, alone or in combination 
with other entities or organizations, provides all 
or nearly all of the administrative services for the 
committee.

•	 The entity or organization, alone or in combination 
with other entities or organizations, sets the 
policies for contribution solicitations or payment of 
expenditures from committee funds.

See the instructions for Part 1 for a sponsored 
committee’s name requirements.

Small Contributor Committee
A “small contributor committee” is one that has 
been in existence for more than six months; receives 

contributions from 100 or more persons; makes 
contributions to five or more candidates; and has 
not received more than $200 from one person in a 
calendar year.

5.  Termination Requirements
Recipient committees may only terminate when:
•	 They have ceased to receive contributions and make 

expenditures; and
•	 They do not anticipate receiving contributions, 

repayments of outstanding loans made to others, 
or any other receipts in the future, and they do not 
anticipate making expenditures in the future; and

•	 They have eliminated or have no intention or ability 
to discharge all their debts, loans received, and 
other obligations; and

•	 They have no funds; and
•	 They have filed all required campaign statements 

disclosing all reportable transactions, including 
disposition of funds.

State Candidates:  There are mandatory termination 
deadlines applicable to your committees.  

How to Terminate
After the termination requirements above are met:
State Committees:  Complete page one of the Form 
410 and mark the termination box.  Send the Form and 
last Form 450 or 460 (mark the termination box) to the 
Secretary of State.

Local Committees:  Complete page one of the Form 
410, mark the termination box and send the Form to 
the Secretary of State.  Send a copy of the Form 410 
and last Form 450 or 460 (mark the termination box) to 
your city or county filing officer.



Recommendations for Minimizing Cyber Risk

Political parties, candidates and elections administrators cannot be alone in the fight against malicious 
actors who seek to undermine our elections. As political campaigns and organizations are targets of 
cyber threats, they too have a role and responsibility in defending our democracy. Your actions are 
critical in maintaining public trust in our elections and minimizing the threat of cyber incidents.

As an integral part of protecting our democracy, I wish to remind you to take preventative measures 
to reduce the likelihood and severity of cyber incidents.

Recognized best practices for minimizing risk: 

 
(1)   Establish an information security framework that allows your team to identify threats, create  		
        safeguards, detect incidents, respond quickly, and recover with resilience;

(2)   Control access to data and information systems; monitor vendors, contractors, and employees; 	
        and know what your users are doing with your data;

(3)   Beware of social engineering attempts, such as phishing emails, aimed at acquiring 
        confidential or personal information from phone, email or other communications;

(4)   Educate your employees and volunteers on cybersecurity best practices, including how 		           	
        to recognize a phishing email, creating and maintaining strong passwords or passphrases, 
        utilizing two-factor authentication, and avoiding dangerous applications;

(5)   Ensure your software and hardware security is up to date and properly configured;

(6)   Monitor user activity;

(7)   Back up your data;

(8)   Run regular security audits, assessments, and penetration testing; and

(9)   Monitor social media for false or misleading election information. Report such posts to social 		
        media platforms and the California Secretary of State’s Office of Election Cybersecurity at 
        cybersecurity.sos.ca.gov.



Other resources:

•       Harvard Kennedy School’s Belfer Center for Science and International Affairs published 
         The Cybersecurity Campaign Playbook in 2018, which provides information and strategies 
         for keeping campaigns secure.

•      The Department of Homeland Security’s (DHS) Cybersecurity and Infrastructure Security 		
        Agency (CISA) provides services such as cybersecurity assessments, detection and prevention 		
        of threats, and information sharing and awareness. 
         https://www.dhs.gov/cisa/election-security.

•      The Global Cyber Alliance (GCA) offers several free toolkits to help election officials mitigate 		
        cyber risks. https://gcatoolkit.org/elections/.

If you detect suspicious activity:

In the event you observe or detect any suspicious activity, please alert law enforcement officials im-
mediately and please contact my office with any important information. As a reminder, state law re-
quires any entity that has access to voter data from the Secretary of State’s office to report a breach 
of this information to our office as quickly as possible.

Should you have any questions or desire additional information, please feel free to contact Susan 
Lapsley of my office at (916) 695-1662 or slapsley@sos.ca.gov.

Sincerely,

Alex Padilla
California Secretary of State
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