
Program Manager Report 

December 11, 2017 

Recurring Administrative Updates: 

 Ethics Training- Six Directors/Alternates need to complete the training and/or forward 

certificates of completion to Lisa Hunter.  Ms. Hunter will follow up with those individuals. 

 California Fair Political Practices Commission (FPPC) Form 700s- One Director/Alternate needs 

to complete and send the signed original to Lisa Hunter.  Three members need to review and 

sign the revised Form with the correct assuming office date.  Ms. Hunter will follow up with 

those individuals. 

 All Directors/Alternates have completed the Oath of Office. 

 Initial Invoicing was mailed 10/5/17 for 1st and 2nd quarter payments.  All payments have been 

received or are being processed currently. 

Request for Proposals for A Hydrogeologic Conceptual Model and Water Budget for the 

Colusa Subbasin- 

 Coordination with Technical Committees 

 Coordination with Mary Fahey and Bill Vanderwaal to create drafts, proposal review guidelines, 

and oversee  

 Also see subcommittee report 

Request for Proposals for General Counsel Legal Services 

 Coordinate with Legal Counsel Ad Hoc Committee/Selection Committee 

 Prepare proposal review packets 

 Schedule meetings and interviews 

 Meeting and interview preparations 

 Follow up 

Colusa Subbasin Groundwater Sustainability Plan Development Proposition 1 Grant 

Application 

 Prepared Letter of Support (approved at the October 9, 2017 meeting) for Chairman’s review 

and signature- see attached 

 Coordinate with CGA/GGA Joint Technical Committee  

 Schedule meetings, meeting preparations, and follow up 

 Coordinate with Mary Fahey, CGA Program Manager, and Byron Clark, Davids Engineering on 

application development including reviewing and commenting 

  



Facilitation Support Services for the Colusa Subbasin with Center for Collaborative Policy 

(CCP) 

 Coordinate with Mary Fahey, CGA Program Manager, Dave Ceppos, CCP, and Malka Kopell, CCP 

General Administration 

Examples of tasks completed include: 

 Coordination with committees including Executive Committee (see committee report) 

 Development and review of meeting minutes 

 Phone calls 

 Agenda preparation 

 Meeting preparation 

 Meeting set up and clean up 

 Follow up on meeting items 

 Website updates 

 Colusa Subbasin updates at various meetings 

 Develop outreach materials such as SGMA Implementation Updates in Glenn County 

including GGA activities and monthly summaries that are distributed at various meetings 

including the Glenn County Farm Bureau 

 Invoicing tasks 

 Coordinate with Finance to set up GGA account 

 Creation of and completing tracking sheets for various items 

 Watched a webinar on stakeholder outreach 

 Other various tasks 








